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MANUAL LETTER NO, 111 : FRANK #, SROAN, Secretary of State 
LS aU Kor. ‘ 


Assistent agtrecaty oi State 
The attached revisions are to be entered in your copy of the public 
assistance Manual of Policies and Procedures and the revision numbers cancelled 
on the separators of the revised chapters.» Revision numbers are as follows: 


Welfare and Personnel Standards Revision 72 and 73 
Citizenship Revision 5 thru 16 
Real Property Revision 7h 
Relatives Revision 36 

Social Data Record Revision 2 thru 9 


New separators for Classification, Social Data Record, Continuing Services, 
and Financial Procedures chapters are herewith being issued. 


The attached material for the Permanent Sample Procedure is a new chapter. 


Revisions made in the Welfare Personnel Standards chapter relate to 
leaves of absence and vacations. Sec.-077-03 has been revised relative to merit 
system employees in receipt of workmen's compensation. 


Revisions in Citizenship chapter have been made in order to incorporate 
recent changes in Federal statutes. While some sections have been revised to make 
minor corrections, the following sections contain changes of importance: Secs. 


113-55, 113-70, 113-80, 115-30, 116-30, 116-60, 117-60. 
In sec, 172-15 reference to ANC has been deleted, 


Sec. 130-00 now provides that in OAS money received from a condemnation 
of recipient's home shall not be deemed personal property for one year, 


Secs, 290-00 to 292-70 contain the instructions for the completion of 
the Old Age Security Permanent Sample Schedule (Form Ag 251). Effective January l, 
1948 this schedule supersedes the Individual Record Card -- Old Age Security 
(form Ag 230). 


Form Ag 251 is to be completed on all Old Age Security cases active as of 
January 1, 198 whose State Case Number ends in 22, lh, 66, or 88. Thereafter a 
new schedule is to be completed on every case with the specified case number 
endings at the time of (1) approval of the original grant of aid (2) approval of 
reapplication for aid (3) approval of restoration of aid and (l;) annual reinvesti- 
gation of eligibility. - 


Schedules onsample cases active on January 1, 1948 ("Basic Sample") are to 
be submitted to the Bureau of Research and Statistics as soon as possible after 
January 1, but not later than March 1, 19)8. 


Schedules on newly approved cases should be submitted as soon as possible 
after the case is determined by its case number to be a samole casé.. 


_ schedules on restorations and reapplications are to be submitted as soon 
as possible after Board action. 





WELFARE PERSONNEL STANDARDS ORGANIZATION AND ADMINISTRATION 





077-01 ALLOWANCE FOR LEAVES OF ABSENCE 077-01 
WPS 


Subject to the approval of the county welfare director and the county 
board of supervisors, any permanent employee, or any probationary employee who 
immediately preceding his appointment to his present position held permanent 
status in some other class, may be granted a leave of absence without pay or 
with partial or full pay, for a period not to exceed one year. An original 
leave of absence granted for a period of less than one year may be extended at 
the employee's request, and upon the approval of the county welfare director and 
the county board of supervisors, for a period which when added to the period of 
the original leave of absence will not total more than one year. (W&IC 119.5, 119.63 
FSS~-ApmiN. ) 


077-02 GRANTING LEAVES OF ABSENCE 077-02 
WPS 
Upon the recommendation of the county welfare director and the county 


board of supervisors, and upon the approval of the SDSW#, a permanent employee, 
or any probationary employee vio peg akan acard preceding his appointment to his 
present position held permanent status -in some other class, may be granted an 
educational leave of absence with bax or with partial pay. (See Sec. 645-45, S©aries Palo 
DurRinG PeRioos oF LEAVE OR OTHER ABSENCE) 


Leaves of absence without pay may be granted to perinanent employees, or 
BAS J ? 
y probationary employee who immediately preceding his appointment to his 
eaeat position held permanent status in some other class, for any of the 
following reasons: 


1. To attend an institution of learning to improve the skills, know- 
ledges, and techniques of their work in the county welfare depart- 
ment; 

2. Pregnancy; 

3. T11ness or disability; 

h. Any other reason approved by the SDSW. 


An employee requesting a leave of absence shall file his request in 
writing with ‘ics appointing officer. Such written request shall include the 
reasons for the request and the period for which the leave of absence is re- 
quested. 


The appointing officer shall notify the SDSW of all approved leaves of 
absence,. the period of the leave of absence, and the reasons for which the leave 
of absence was granted. The Form P5-21 (Report of Separation) used by the coun- 
ty welfare departments to report all separations of personnel.to the SDSW shall 
be used for reporting leaves of absence. 


An employee granted a leave of absence has 3 right to reinstatement to 
his former position upon the expiration of the period of his approved leave of 
absence, provided his position has not been soptohit d during his absence. In 
the event the employee's position has been abolished during the period of his 
leave of absence, his name shall be placed on the reemployment list for the ap- 


(Section Continued on Next Page) 
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ORGANIZATION AND ADMINISTRATION WELFARE PERSONNEL STANDARDS 077400 


076-60 APPEAL FROM REMOVAL FROM ELIGIBLE LIST 076-60 
WPS 


An eligible whose name has been removed from an eligible list for any 
of the reasons specified in Sec. 073-10, Removal of Names from Eligible List, 
may appeal to SSWB for reconsideration. Such appeal shall- be filed in writing 
with SDSW within 30 days after date on which notification was mailed to appli- 
cante SDSW shall refer the appeal with all pertinent information to SSWB. SSWB, 
after investigation, shall make its decision and shall notify the eligible ac- 
cordinglye (W&IC 4119.5, 119.6) 


076-70 APPEAL FROM DISMISSAL, SUSPENSION, OR DEMOTION 076-70 
WPS 


Permanent employee who is dismissed, suspended, or demoted shall have 
right to appeal to SSWB not later than 50 days after effective date of dismissal, 
suspension, or demotione Such appeal shall be in writing and shall be trans= 
mitted to SDS/f which shall arrange a formal hearing within reasonable time after 
receipt of appeale Both employee and county agency shall be notified reasonably 
in advance of the hearing and shall have right to present witnesses and give 
evidence before SSWB. 

The SSWB, within 30 days after the hearing, shall make its recommenda- 
tions in writing to county agency for consideratione After consideration of 
recommendations of SSWB, county agency shall make its decision which shall be 
final and which shall be duly recorded in permanent records of SDSW. SDSW shall, 
in writing, promptly notify employee of final decision of countye 


All hearings and investigations of charges for dismissal of an employee 
shall be public and shall be governed by the provisions of these rules; and in 
the conduct thereof neither SSWB, its representative, nor any other party, shall 
be bound by technical rules of evidence, nor shall informality in any proceed- 
ings or in manner of taking testimony invalidate any order, decision, rule, or 
regulation made, approved, or governed by SSWB. 


Appellant at such hearings shall have opportunity to present whatever 
competent evidence he may desire to submit in his owm defense and shall have 
right to be represented by counsel. Witnesses may be subpoenaed by SSWB, and 
SSWB shall have power to compel attendance of witnesses in accordance with this 
sectione (W&IC 119.5, 119.63 FSS-ADMIN.) 


077-00 LEAVE WITHOUT PAY OF 27 DAYS OR LESS NEED NOT BE REPORTED 077-00 


Absence from duty without pay of any employee, irrespective of status, 
for a period not exceeding 27 consecutive calendar days, for reasons satisfac- 
tory to the appointing power will not be considered a leave of absence within 
the meaning of Sece 077-02 and need not be reported on the separation form 
(Form PS=21) to the SDSW. 


Failure of any employee to return to his enployment on the first working 
day following the 27 days! authorized absence without pay shall constitute an 
automatic resignation and such resignation shall be reported to the SDSW by the 
appointing authority on Form PS-21, Report of Separation. (WAIC 11905 AND 11906) 


SDSW-CALIFOR NI A=MANUAL REVISION 63 Revised MaRCH 21, 194 


077-08 (Continued) 077-08 


Each county welfare department shall have entered each month on En- 
ployee's Monthly Time Record (Form DFA 3) or on any other approved personnel 
record, the total number of days of accumulated earned vacation of each employee 
at the beginning of the month, the number of days vacation earned and used dur- 
ing the month, and the balance of vacation to the credit of the employee at the 
end of the month. (See Secs, 645-30, Time Recoroinc BY EMPLOYEES, AND 645-45, SALARIES Pato DURING 


PERIODS oF LEAVE OR OTHER ABSENCE.) (WAIC 119.5, 119.63; FSS-ADMiIN.) 


Nothing in this section shall be construed as precluding boards of super- 
visors from adopting, by ordinance or resolution, vacation provisions which are 
different from those included in this section. A copy of any such ordinance or 
resolution affecting vacation rights of employees shall be forwarded within 
thirty days to the SDSW for presentation to the SSWB for consideration. 


077-09 ACCRUED VACATION OF TRANSFERRED EMPLOYEE ; 077-09 
WPS 


In the event of the transfer of an employee from one county welfare de=- 
partment to another,the latter county welfare department shall assume no obliga- 
tion in recognizing any accrued vacation earned by the employee but not taken in 
the county from which the employee transferred. (WAIC 119.5, 119-6) 
077-10 MILITARY LEAVE 077-10 
: WPS 


Whenever the United States is engaged in war or whenever the Governor: 
finds and proclaims that an emergency exists in preparing for National Defense, 
any permanent or probationary employee of a county agency who enters the mili- 
tary service of the United States shall be granted military leave without pay 
from his position upon his request. An employee must file with appointing auth- 
ority written request for military leave for period of his military service 
prior to his entry into military service. A copy of employee's written request 
for military leave shall be filed with Personnel Officer. 


A military leave shall not constitute employee's separation from employ- 
ment except as provided for in Sec. 077-15, Reinstatement Following Military 
Leave. An individual on military leave may not be granted compensation during 
period of his military leave except as herein provided. (WIC 119.5, 119.6; FSS~ ADMIN.) 
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ORGANIZATION AND ADMINISTRATION WELFARE PERSONNEL STANDARDS 077-08 


077-08 ALLOWANCE FOR VACATION 077-08 
WPS 


Every employee shall be entitled to vacation with pay for a period of 
not less than two calendar weeks nor more than fifteen work days for each year 
of full-time service. Employees regularly engaged on a part-time or inter- 
mittent (irregular) time basis shall be granted vacation on a pro rata basis. 


A leave of absence or a military leave shall not be considered as a 
break in service for purposes of computation of vacation; however, an employee 
shall not earn vacation credit for time spent on authorized leave. 


Vacation shall not be cumulative from year to year. 


The time during which an employee shall take vacation shall be determined 
by the appointing authority. 


For the purpose of computing vacation allowance, “work days" shall not 
include Saturday afternoons, Sundays, or legal holidays. Holidays are every 
Sunday, January 1, February 12, February 22, May 30, July lh, September 9, the 
first Monday in September, October 12, November 11, December 25, every day on 
which an election is held throughout the state, and every day appointed by the 
President of the United States or by the Governor of this state for a public 
fast, thanksgiving, or holiday. If January 1, February 12, February 22, May 30, 
July 4, September 9, October 12, November 11, or December 25, falls on Sunday, 
the Monday following is a holiday. Every Saturday from twelve noon until twelve 
midnight is a holiday as regards the transaction of business in public offices 


When an employee receives workmen's compensation under the provisions of 
the Labor Code (Division ), he may elect to take as much of his accumulated 
sick leave, or his accumulated vacation after his accumulated sick leave becomes 
exhausted, as when added to his disability indemnity will result in a payment to 
him of his full salary. 


When an employee is separated fron employment with a county welfare de~ 
partment, he may be compensated in a lump sum at the time of his separation for 
accumulated earned vacation, or he may be continued on the payroll for the peri-~- 
od of his earned vacation, depending on the practice in the county. <All lump 
sum payments for accumulated earned vacation shall be reported on Summary of 
County Employees Paid Less Than Full Time Monthly Salaries (Form DFA 64-B) show- 
ing the number of days vacation for which lump sum payment has been made. 


The appointing officer shall keep proper records and schedules of vaca- 
tions granted and shall make such reports to the SDSW as may from time to time 
be required concerning the vacation granted or due each employee. 


(Section Continued on Next Page) 
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113-60 : CITIZENSHIP PUBLIC ASSISTANCE PROGRAM 


113-60 RESIDENCE LIMITATIONS ON NATURALIZATION 113-60 


An applicant for citizenship must have resided continuously within the 
U.S. for at least five years before he can receive his certificate of naturali- 
zation. Certificates of naturalization were sometimes issued many years ago to 
persons who had not been in this country for that period. The government does 
not seek to have such action canceled without some special reason. Therefore, 
if aperson has been-sranted a certificate of naturalization, his citizenship 
should not be questioned. 


Five years' residence is not required in certain exceptional cases, 
These include (1) Certain persons in military and naval services of the U.S., 
notably Filipinos, who served in the U.S. Navy, Marine Corps, Naval Auxiliary 
Service or Philippine Constabulary; (2) Any alien or Puerto Rican who served in 
the U.S. Army, Navy, Marine Corps, Coast Guard, vessel of U.S. Government or pub- 
lic or private merchant or fishing vessel (not a foreign vessel); (3) Aliens and 
Indians who served in the military and naval forces of the U.S. during cither World 
Wars (l) Certain persons who lost U.S. citizenship by naturalization ina foreign 
country; (5) An alien married to an American citizen after September 22, 1922, 
and before May 2), 193); (6) An American woman who has lost citizenship by mar- 
riage to an alien. 


An alien married after May 2), 1934, and vefore January 13, 1941, toa 
citizen of the U.S. or an alien whose husband.or wife is naturalized after that 
date, may be naturalized after three instead of five years' residence. On and 
after January 13, 194i, the person shall have resided continuously in the U.S. 
for two years immediately prior to the filing of the petition. (U.S.Imm. & Nat. Serv) 


113-65 LITERACY LIMITATIONS ON NATURALIZATION 113-65 


Since September 27, 1906, a person may not be granted a certificate of 
naturalization unless he can speak the Hnglish language. This does not apply to 
aliens physically unable to comply, to aliens who had declared their intention 
to become citizens prior to June 29, 1906, and to aliens who file their declara- 
tion of intention and apply for homestead papers. 


Prior to September 27, 1906, many aliens were admitted to citizenship 
who could not speak the English lancuage. The fact that an applicant for Old 


Age Security is unable to speak or understand English in no way disproves the 
validity of the certificate of naturalization which may have been issued to him. 


The Federal law does not require that applicants for citizenship be able 


to read and write the English language, except that ali petitioners physically 
able must sign their petitions for citizenship. (Us Se Imm. & Nat. Serv.) 
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PUBLIC ASSISTANCE PROGRAM CITIZENSHIP 113-55 
113-25 ACQUISITION OF CITIZENSHIP BY BIRTH OUTSIDE U.S. 113-25 


Persons born out of the limits and jurisdiction of the U.S. prior to 
May 2), 193, whose fathers were, at the time of the children's birth, citizens 
of the U.S., are citizens of the U.S., provided the fathers had resided in the 
U.S. prior to the birth of the children. 


Children who were born abroad of Anerican parents and who continue to re- 
side outside the U.S., retain the protection of the government by registering at 
an American Consulate, and on reaching the age of eighteen years must declare 
their intention to become residents and remain citizens of the U.S. Failure to 
comply with this act of 1907 does not deprive a American citizen of his citizen- 
ship as it relates to the maintenance of the right to protection, rather than to 
the maintenance of American citizenship itself. (U.S. Imm. & Nat. Serve) 


113-50 DEFINITION OF NATURALIZATION 113-50 


Naturalization is the admission of a foreign subject or citizen into the 
political body of anation and the bestowal upon him of the quality of a citizen. 


Naturelization may be either individual or collective. It is individual 
as a result of formal application and grant, or, in some cases, as a consequence 
of marriage, the naturalization of a parent or special legislative action. 


In certain cases, citizenship has been bestowed upon a group of individ- 
uals by act of Consress. Collective naturalization may occur as a result of an- 
nexation, admission to statehood, territorial cession by treaty and statutory 
enactment. (U.S.» Imm. & Nat. SERV.) 


113-55 RACIAL LIMITATIONS ON NATURALIZATION 113-55 


Naturalization is limited to free white persons, persons of African na- 
tivity or African descent, descendants of races indigenous to the Western Hemi~ 
sphere, persons of Chinese or Filipino descent, persons of races indigenous. to 
India, and persons who possess singly or in combination a preponderance or as 
much as one half of blood of the groups specified. According to judicial inter- 
pretations, the following have been declared not to be free white persons: Jap- 
anese, Burmese, and Koreans. 


A small number of Japanese, Hindus, Filipinos, and others racially inelr 
sible, were naturalized under war-time legislation of World Wars I and II. (U.S. 
Imm, & NAT. SERV.) 
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CITIZENSHIP PUBLIC ASSISTANCE PROGRAM 


113-75 (Continued) 113-75 


The petition must set forth that he is not a believer in anarchy or 
polygamy, that he intends to become a U.S. cibizen and reside permanently in the 
U.9. and renounce forever his foreign allegiance, whether or not he has ever been 
denied citizenship, and if he has, the grounds therefor, the court by which it 
was denied, that the cause of the denial has been removed, and every fact material 
to his naturalization and required to be proved on the final hearing. 


In order to give the government an opportunity to investigate petitions, 
no final hearing can be had until at least thirty days after the filing of the 
petition. Final hearings are held in open court and the final order is signed by 
the judge. This hearing is similar to a trial. The U.S. may appear to cross- 
examine the petitioner and his witnesses, who ere examined under oath. 


The court must be satisfied that the petitioner has behaved as a man of 
good moral character, attached to the principles of the U.S. during his residence 
here, that he does not believe in anarchy or polygamy, and that he can speak 
English unless physically incapable of doing so. In 1926 the law was amended to 
allow preliminary hearings by examiners desi; snated by district court judges in 
order to relieve congestion of court business. The findings of the examiner are 
submitted to the court at the final hearine witha recomnendation as to the final 
order. 





At the final hearing the petitioner must declare an oath in open court 
that he renounces his foreign allegiance and that he will support and defend the 
Constitution and the laws of the U.S. against all enemies, foreign and domestic, 
and bear true faith and SLR EAB CS to the same. Citizenship will be denied if 
the petitioner qualified the oath in any manner. 


At the time and as a part of the naturalization of any person, the court 
. 3 
(in its discretion, and upon the request of the petitioner) may make a decree 
changing the name of such person. 


A person admitted to citizenship by a naturalization court is entitled 
to receive from the clerk of the court a certificate of naturalization. This 
certificate shall contain the following information: 


Number of petition of naturalization 

Number of certificate of naturalization 

Date of naturalization 

Name, signature, place of residence, autographed photograph and personal 
description of the naturalized person including age, sex, marital 
status and country of former nationality; title, venue, and location 
of court, statement of court's findings and order and seal of the 
court. 


No person is naturalized by mere service in the armed forces of the U.S. 
There must have been a naturalization process and the granting of citizenship. 
Aliens serving in the armed forces were under certain conditions naturalized by 
a short process whether racially eligibdle tocitizenship or not during the periods 
between May 1918 and May 1937 and between March 27, 1942, and December 28, 195. 


An enemy alien who was eligible for his second papers ds of December 7, 
191, may be naturakized even though a state of war exist. An enemy alien may 
be naturalized if by presidential order he is declared to be exempt from classi- 
fication as an enemy alien, (UsS. Imm. & Nat. Serv.) 


ODS W—CALIFORN TA-MANUAT, REV ISTON REVISED NOVEMBER 26, 1947 





PUBLIC ASSISTANCE PROGRAM ; CITIZENSHIP at 3=75 


113-70 OTHER LIMITATIONS ON NATURALIZATION 113-70 


An alien from a country neutral during World War II who filed a declara- 
tion of intention to become citizen and withdrew it in order to avoid the draft 
during the World War is debarred from becoming a citizen of the U.S. 


Aliens convicted of desertion from the military and naval services of the 
U.S. are not allowed to become citizens of the U.5S. (SEE SEC. 116-15, EXPATRIATION BY 
DESERTION FROM UeS« MILITARY OR NAVAL SERVICES.) 


Aliens who are-subdjects of a country with which U.S.is at war may not be 
naturalized so long as they are enemy aliens. (See Item 5,Sec. 113-80 for excep- 
tion.) (U.S. Imm. & Nats SERV.) ‘ 
113-75 PROCESS OF INDIVIDUAL NATURALIZATION 113-75 


Certain courts specified b Congress are all owed to eran b naturaliza- 
wee : 3 - E> 3 : 
tion certificates. 


Three distinct steps are required to complete the naturalization process 
and secure a certificate of naturalization. These are: 


(1) Filing the declaration of intention (first paper); 

(2) Filing the petition (second paper); 

(3) Hearing on the petition in open court resulting in the granting of 
the certificate of citizenship (final paper). 


The declaration of intention may not be made before the declarant is 
eighteen years of age and must be made at least two years before he becomes a 
citizen. It is an oath,sworn to before the clerk of the naturalization court in 
the district in which the declarant resides, that it is his bona fide intention 
to become a citizen of the U.S. and reside nermanently therein and to renounce 
his foreign allegiance, The declaration must contain his name, age, occupation, 


personal description, place of birth, last foreign residence and allegiance, date 


of arrival into the U.S., name of the vessel in which he came, his present place 
of residence in the U.S.,and data as to his absence from U.S. following his law- 
ful entry for permanent residence, 


The declaration does not confer citizenship; the declarant is still an 
alien. The declaration is not valid and cannot be filed until lawful entry into 
the U.S.. for permanent residence has been established and a certificate showing 
the date, place, and manner of arrival has been issued, unless the entry was on 
or before June 29, 1906, ‘The declaration must be accompanied by two photographs 
of the declarant. 


Not less than two or more than seven years after the filing of his dec- 

laration of intention, the declarant may file a petition for citizenshiv, signed 
3 a 3 > 
in his own handwriting if his declaration was filed after dune 29, 1906, and duly 
verified, stating tne petitioner's full name; residence; . occupation; date and 
place of birth; place from which he emigrated; date and place of arrival in the 
U.S.; name of the vessel, if any,in which he came; date, place and name of court 
where he filed his declaration; name of his wife, if any, her birthplace and 
> 3 9 PD. 

oresent residence; names, dates of birth, birthplaces and present residences of 
+ 3 3 3 + + 
his children, if any. 


(Section Continved on Next Page) 
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113-85 NATURALIZATION OF INDIVIDUAL HHO ERRONEOUSLY EXERCISED 113-85 
RIGHTS OF CITIZENSHIP 


Any person, not an alien enemy, wno resided uninterruptedly within the 
U.S. for five years next preceding July 1, 1920, if otherwise qualified to be- 
come a citizen except that he had not made the declaration of intention,and who, 
because of misinformation regarding his citizenship status had erroneously ex- 
ercised the right or performed the duties of a citizen in good faith, may file a 
petition for naturalization without making preliminary declaration of intention, 
and upon satisfactory proof to the court may be admitted as a citizen upon con- 
plying with the other recuirements of the Naturalization Law. 


Since it is necessary that it be established that it was through positive 
misinformation that the person believed he was a citizen and that he meets the 
above qualifications before citizenship can be granted,such a person should take 
the matter up with the nearest office of the naturalization service. The special 
form for filing in such cases can be secured from the naturalization service. 
(Us Se lim. & Nat. Serv.) 


114-00 DEFINITION OF DERIVATIVE CITIZENSHIP 114-00 


Citizenship acquired as a consequence of the naturalization of another 
person rather than as a result of an individual"s voluntery application is known 
as derivative citizenship. 


Derivative citizenship may be acquired by a minor through naturalization 
of the parents, Until September 22, 1922, derivative citizenship for woman was 
acquired as a result of marriase to a citizen or the naturalization of the 
husband. 


A person who claims derivative citizenship as set forth above, may, upon 
the presentation of proof satisfactory to the Commissioner of Dhnigration and 
Naturalization, and upon taking the oath of allegiance, ve furnished with a cer- 
tificate of citizenship. This is only possible when such individual is at the 
time within the U.S. (U. S. Imm, & Nat. Serv.) 
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PusLic ASSISTANCE PROGRAM CILIZENSHIP Fo ENe 113-80 
113-80 NATURALIZATION PROCESS IN EXCEPTIONAL CASES 113-80 
a In certain specified cases not all of the conditions and requirements of 


the usual naturalization process have to be fulfilled. These include: 


10. 


LY; 


o 


Persons in military and naval services of the U.S. in time of peace 
and during World wars I and if; 


U.S. citizens who served in foreign armies during World Wars Iand II; 


Aliens erroneously exercising rights of citizenship because of misin- 
formation as to their citizenship status who resided in the country 
for five years prior to July 1, 1920; ¥ 
Naturalization of those who “owe permanent allegiance" to the U.S.3 
An enemy alien declared by presidential order to be exempt from clas- 
sification as an enemy alien; 

An alien woman married to an American citizen after September 22, 
1922, or to an alien who becomes naturalized after that date; 

An alien man married to an American citizen after May eh, 193, or an 
alien whose spouse is naturalized after May 2h, 193h; 

4n American woman who lost her citizenship by marriage..to.. an alien; 
Certain persons in the Virgin Islands;-. 

The Naturalization Act of June 25, 1936, declared to be citizens all 
native-born women who prior to September 22, 19¢2, lost American 
citizenship by marriage to an alien if their marital status with such 
alien has or shall have terminated. the act further provides that 
before any such woman shall have or claim any rizhts as a citizen she 
must take the oath of allegiance to the U.S. before a courb exercis- 
ing naturalization jurisdiction; 

A woman who comes within the following classification is not required 


‘to have a declaration of intention or a certificate of arrival, or to 


reside for any period of time within the U.S. or the county where her 
petition for citizenship is filed. She may file her petition in any 
court exercising naturalization jurisdiction, regardless of her plac 
of residence If a certificate executed by a naturalization examiner 
is ‘attached to the oricinal and duplicate petition at the time it is 
filed, the petition may be heard at any time after the date it is 
filed, except within the period of thirty days next. preceding any 
election general to the court, 


These classifications include a womans: 


(a) Who has lost her U.S.citizenship by marriage to an alien eligible 
to citizenship or by reason of the loss of U.S.citizenship by her 
husband and has not acquired any other nationality by affirmative 
act; or, 

(bo) Who had lost her U.S. citizenship prior to March 3, 1531, by res- 
idence abroad after marriage to an alien or by marriage to an 
alien inelirible to citizenship and has not acquired any other 
nationality by affirmative act; or, 

(c) Who isanative of Puerto Rico and is permanently residing therein 
and who, prior to March 2, 1917, nad lost her American nationality 
by reason of her narriage to an alien eligible to citizenship, or 
by reason of the loss of U.S. citizenship by her husband. 


These provisions do not apply toawoman whose U.S. citizenship ori ginated 
eZ 


solely by reason of her marri 
acquisition of U.S. citizensh 


1 


72 to a citizen of the U.S. or by reason of the 
p by her husband. (U.S. Imm. & Nat. Serv.) 
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114-10 CITIZENSHIP Public Assistance Program 


“TI4-10) DERIVATIVE CITIZENSHIP OF ADOPTED AND ILLEGITIMATE CHILDREN 114-10 


Adopted children do not take the citizenship of their adoptive parents 
nor do children acquire citizenship through the naturalization of their guardian. 


Beginning January 13, 191, special provisions are made for the naturali- 
zation of adopted children provided they meet certain requirements. 


Illegitimate children take the citizenship of the father, if he later, 
legitimatizes them through marriage, or paternity is established during minority 
by adjudication of a competent court. Otherwise, the citizenshin of the mother 
is followed. (U.S. Imm. & Nat. Serv.) 


I4-15 DERIVATIVE CITIZENSHIP OF FOREIGN-BORN WOMEN 1b4-15 


Foreign-born women, if racially eligible, derived citizenship through 
marriage to a citizen or to a person who became a citizen prior to September 22, 
1922. 


If the marriage was recognized as legal. within the confines of any state 
where the couple lived tovether prior to September 22, 1922, it makes no differ- 
ence whether the marriage was by civil or common law. If citizenship was gained 
through common-law relationship, in a state which recognized common-law marriage, 
such citizenship still holds even though the couple may have later moved to a 
state where common-law marriage was not recognized. In California, common~law 
marriage as such has never been recognized as a legal relationship. However , 
prior to 1895, the statutes provided for an unsolemnized marriage which included 
the elements of consent, followed by a mutual assumption of marital rights, 
duties, and obligations. It is possible, therefore, to establish the fact of 
legal marriage under this statute. After March 1895, only a solemnized marriage 
had legal status. 


Since September 22, 1922, women have not acquired citizenship through 
marriage to a citizen. Naturalization (by a simplified procedure if the husband 
is a citizen) is the tonly method by which an alien woman, married on or after 
September 22, 1922, can obtain citizenship. (U.S. Imm. & Nat. Serv.) 
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114-05 BERIVATIVE CITIZENSHIP OF CHILDREN 114-05 


Children born in foreign countries prior to May 2h, 193k, of American 
fathers, are U. S. citizens, if prior to the children's birth their fathers had 
resided in the U. S. 


Foreign-born children whose fathers or mothers were naturalized or re- 
sumed citizenship during the child's minority prior to May 2h, 1934, are citi- 
zens if they became residents of the U.S. during minority, and prior to May 2h, 


193), 


A foreign-born child whose foreign-born mother (if eligible to citizen- 
ship in her own right)married an American citizen, or married a person who became 
naturalized prior to September 22, 1922, became a citizen, provided: 


(1) the mother was married during the child's minority , 
(2) the child took up U.S. residence during minority, 
(3) the mother obtained citizenship during the child's minority. 


If the mother married after September 22, 1922, she did not gain citizenship and 
her child would therefore not gain citizenship. 


A foreign-born minor child dwelling in the U. S. at the time of the nat-~ 
uralization of his parent automatically becomes an American citizen. Beginning 
January 13, 191, this applies to children under the age of eighteen years only. 


The child's right to derivative citizenship through one parent is not 
affected by the residence or. citizenship of the other parent or the marital 
status of the parents. 


The foreign-born minor gains citizenship by the naturalization of his 
parent from the date the minor begins permanent residence in U.S. regardless of 
whether he resided with the parent in U.S. 


A foreign-born. child not in the U.S. at the time one parent is natural-— 
ized (the other parent remaining an alien) becomes a citizen if the child re- 
sides in the U.S. for at least five years continuously, immediately prior to his 
eighteenth birthday and if he takes an oath of allegiance to the U.S. within six 
months of his twenty-first birthday. 


The above applies even though the minor child is married at the time of 
the naturalization of the parent. (U-S. Imm. & Nat. Serv.) 
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115-05 (Continued) 115-05 


All citizens of the former Republic of Texas became citizens of the U.S. 
on December 29, 1845, according to a joint resolution of Congress. 


According to treaties with Mexico, the inhabitants of California and por- 
tions of Arizona, New liMexico, and Colorado, who remained in those territories one 
year after the territories were taken over by the U.S. and who did not declare 
their intention to retain Mexican citizenship, thereby elected to become citizens 
of the U. S. California and portions of Arizona, New Mexico, and Colorado were 
ceded to the U. S. by the Treaty of February 2, 1848. That portion of Arizona 
known as the "Gadsden Purchase" was ceded to the U.S. by Mexico by the Treaty of 
December 30, 1853. 


By special act of Congress of May 18, 1872, it was provided that all 
persons born in the district formerly knovm as the Territory of Oregon, and sub~ 
ject to the jurisdiction of the U.S., were citizens of the U.S. (U.+S. Imm.& Nat. Serve) 


115-15 COLLECTIVE NATURALIZATION IN ALASKA 115-15 


Persons who were living in Alaska in 1867, and who remained there, became 
citizens, with the exception of uncivilized native tribes. Persons born in 
Alaska subsequent to 1867, except the uncivilized tribes, are citizens. (U.S. Imm. 
& Nats Servs} 


115-20 COLLECTIVE NATURALIZATION IN HAWAII : 115-20 


All persons who were citizens of the Republic of Hawaii on August 12, 
1893, became citizens of the U.S. Chinese citizens of Hawaii at the time of its 
annexation, therefore, also became U.S. citizens. 


U.S. citizenship is acquired by birth in Hawaii, as in any other part of 
the U.S. Persons resident.of Hawaii five years before April 30, 1900, who were 
not citizens of Hawaii, could be naturalized without filing a declaration of in- 
tention. Since April 30, 1900, residents of Hawaii may be naturalized as may 
residents of the U.S. i 


A "Certificate of Special Rights of Citizenship" issued to aliens by the 
Monarchy in the Hawaiian Islands prior to the creation of the Territory does not 
prove U.S. citizenship. Such certificates were issued under the Monarchy solely 
for political purposes, but did not absolve the holder from his native allegiance, 
and expressly so state. Holders of "special rights" certificates were therefore 
not considered as citizens of the Hawaiian Islands at the time of. annexation, and 
did not become citizens of the U.S. (UsSe Imm. & Nat. Serv.) 
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[15-00 DEFINITION OF COLLECTIVE NATURALIZATION 115-00 


Collective naturalization is naturalization of a group of persons occur- 
ring as the result. of: . 


(1) The admission of a sovereign state to statehood, 

(2) The admission of a territory.to statehood, 

(3) As a consequence of collective incorporation by a special 
act of Congress, 

()) Annexation of a territory by treaty. (U.S. Imm. & Nat. Serv.) 


115-05 COLLECTIVE NATURALIZATION IN STATES 115-05 

A person who wasaqualified voter inaterritory at the time of the final 
adoption of its constitution and admission to statehood became a citizen of the 
U.S. when the territory. was admitted as a state. 


tates admitted since 180 and their dates of admission are as follows: 


Arizona. ... Feb. lh, 1912 New Mexico. . .. Jan. 6, 1912 
California:. .Sept. 9, 1850° North Dakota. . . Nov. 2, 1889 
Colorado... . Aug. 1, 1876 Oklahoma. . . .. Nov. 16, 1907 
Floridas ... Mar. 3, 185 Oregon. . ... + Feb. 14, 1859 
Idalio.s! ss. 's Judy | 351690 South Dakota. . . Nov. 2, 1889 
Iowa... . . Dec. 28, 186 fetde ose « « . Dec. 29, 1645 
‘Kansas .'. . . dan. 29, 1861 Wteliedic us) + ~ Jan. lyy 1896 
Minnesota. . . May 11, 1858 Washington. . . . Nov. 11, 1889 
Montana. » » » Nov.. °8, 1889 West Virginia . . June 20, 1863 
Nebraska... Feb. 9, 1867 Wisconsin... . May 29, 18)8 
Nevada. s <.. Oct. | Sly 166h Wyoming... . . duly 10, 1890 


Acquisition of statehood by some of the territories conferred citizenship 
on residents of the territory at the time of admission to statehood who had filed 
declarations of intention. This was true in the following States admitted since 
1867: 


Nebraska . .. Feb. 9, 1867 Montana... .. Nov. 8, 1889 
North Dakota . Nov. 2, 1889 Washington. . . . Nov. 11, 1889 


South Dakota . Nov. 2, 1889 


In some of the territories admitted to statehood prior to 1867 it may be 
necessary to check the Organic Act creating the territory, and the Enabling Act 
allowing territorial electors to decide whether or not a state constitution is 
to be adopted, as well as the. territorial code covering electors, if an individual 
claims citizenship through collective naturalization prior to 1867. 


(Section Continued on Next Page) 
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115-35 COLLECTIVE NATURALIZATION IM PUERTO RICCO 115-35 


Those inhabitants of Puerto Rico who were Spanish subjects, and who 
resided in Puerto Rico on April 11, 1899 (the date of the ratification of the 
treaty with Spain), as well as their children born subsequent to that date, pro- 
vided such inhabitants had continued their residence in Puerto Rico since that 
date, and had not made a declaration to preserve Spanish nationality as provided 
by the treaty, were made citizens of Puerto Rico by the act of April 12, 1900. 


U.S. citizenship was conferred on certain inhabitants of Puerto Rico on 
March 2, 1917. Those persons acquiring U. S. citizenship included persons made 
citizens of Puerto Rico by the act of April 12, 1900, and natives of Puerto Rico, 
who were temporarily absent from the Island on April 11, 1899, but who had since 
returned to reside permanently and wno were not citizens of a foreign country. 


The right to take the oath of allegiance to Spain and thus retain Spanish 
nationality provided by the treatyaf peace between the U.S. and Spain on April 11, 
1890, was reserved only to persons born on the Iberian Peninsula (i.e., natives 
of Spain or Portugal) and did not have reference to those natives who were born 
in Puerto Rico. A list of Puerto Ricans retaining former allegiance is in pos- 
session of the District Director of Naturalization in the Post Office Building, 
San Francisco. The U.S. Naturalization Service should not be asked to check the 
list of persons retaining their allegiance to Spain, unless the applicant was 
born in Spain or in Portuzal, and lived in Puerto Rico on April 11, 1399, or was 
temporarily absent from Puerto Rico on that date. 


By the provisions of the act of June 27, 193), a person born in Puerto 
Rico on or after April 11, 1899, who was not a citizen of the U.S. on June 27, 
193), became a citizen on that date unless: 


(a) He was, on that date, a citizen, subject or national of any foreign 
power; or, 

(o) Prior to June 27, 193, he had renounced or lost U.S. citizenship 
under either the treaties or the laws of U.S. citizenship, or both; 
or, 

(c) He was, on that date, residing permanently abroad and was a citizen 
or subject of a foreign country. 


(Section Continued on Next Page) 
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115-25 COLLECTIVE NATURALIZATION IN GUAM, SAMOA, PANAMA CANAL ZONE 115-25 


There are no provisions by which inhabitants of Guam, Samoa, and the 
Panama Canal Zone acquired U.S. citizenship at time of annexation of territory. 
There is no provision for the naturalization of persons born there. Legislation 
regarding citizenship of persons born in the Panama Canal Zone or the Republic 
of Panama states that any person born in the Panama Canal Zone onor after 
Februery 26, 190), whose father or mother, or both, at the time of birth of such 
person, was, or is, a citizen of the U.S., is declared to be a citizen of the U.S. 


Any person born in the Republic of Panama on or after February 26, 190, 
whose father or mother, or both, at the time of the birth of such person, was, 
or is, a citizen of the U. S., employed by the Government of the U.S. or by the 
Panama Railway Company, is declared to be a citizen of the U.S. (UcS+Imms & NateServe) 


115-30 COLLECTIVE NATURALIZATION IN PHILIPPINE ISLANDS 115-30 


U. S. citizenship was not granted to citizens of the Philippine Islands 
upon annexation, and has not been granted to residents of. the islands since that 
time. However, since July 2, 1946, Filipinos have been eligible to become nat- 
uralized U.S. citizens. 


Adult Filipinos who enlisted and served for not less than three years in 
the U. S. Navy, Marine Corps, the Naval Auxiliary Service or Coast Guard, and who 
hadan honorable discharge, or ordinary discharge with recommendation for re-enlist- 
ment prior uv July 2, 1946, could file a petition for citizenship while still in 
service or within six months after an honorable discharge or separation. It was 
only under these circumstances that it was possible for a native-born Filipino 
to become a U. S. citizen prior to July 2, 196. However, some Filipinos with 


army service were naturalized and are citizens. (UsSe Imm. & Nat. Serv.) 
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116-GO DEFINITICN OF EXFATRIATICN 116-06 


Expatriation is the process by which a person loses citizenship either 
by his own act, or by the act of the nation of which he is a citizen. Ordinarily 
it is accompanied by the acquisition of nationality in another state. 


No American citizen may expatriate himself while this country is at war. 
This applies equally to all types of expatriation. 


Methods of expatriation are: 


) Naturalization by a foreign state. 

) Taking an oath of allegiance to a foreign state. 

) Desertion from U.S. military forces in time of war. 

) Marriage of an American woman to an alien. 

) Cancellation of certificate of naturalization. 

) Foreign residence of a naturalized citizen. (U. S. Imm. & Nat. Serv.) 


116-05 EXPATRIATICN BY NATURALIZATICN IN A FOREIGN STATE - 116-65 


Any American citizen shall be considered to have expatriated himself 
when he has been naturalized in any foreign state in conformity with its laws, 
or when he has taken an oath of alleriance to any foreign state. 


A native-born American citizen can not renounce allegiance to the U. S 
during his minority and, after Jamaary 12, 191, while he is under cighteen years 
of age. (U-<S. Imm. & Nat. Serv.) 


b16-1G EXFATRIATICH BY OATH CF ALLEGIANCE TC FOREIGH STATE LLGE=bC 


The oath of allegiance to a foreign state which is usually required at 
time of enlistment in a foreign army, results in expatriation provided the pergon 
taking oath is an adult. An oath taken under duress does not cause expatriation. 
The law of May 9, 1918, provided that former citizens who had enlisted in the 
services of the Allies might repatriate themselves by taking oath of allegiance 
to the U.S. 


An oath of allegiance, taken while the U. S. was at war, does not cause 
expatriation if the following provisions are met, Prior to the time the U. S. 
ceased to be at war, the person taking the oath, returned to this country for 
permanent residence and thereafter did nothing that indicated continued a@ile-~ 
giance to the foreign state but, on the contrary, acted consistently as a citizen 
of the U.S. (U. Se Imm & Nat. Serve) 
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115-35 (Continued) 115435 


Since the act of May 16, 1938, became effective, “any person of good 
character, attached to the principles of the Constitution of the U.S., and well 
disposed to the good order and happiness of the U. S. and born in Puerto Rico on 
or after April 11, 1899, who has continued to reside within the jurisdiction of 
the U.S.,whose father elected on or before April 11, 1900, to preserve his alle- 
giance to the Crown of Spain in accordance with the provisions of the treaty of 
peace between the U. S. and Spain entered into on April 11, 1899, and who, by 
reason of misinformation regarding his orher own citizenship status failed with- 
in the time limits prescribed « « * to exercise the privilege of establishing 
U. S. citizenship and has heretofore erroneously, but in good faith, exercised 
the rights and privileges and performed the duties of a citizen of the U.S., and 
has not personally sworn allegiance to any foreign government or ruler upon or 
after attainment of majority, may make a sworn declaration of allegiance to the 
U. S. before any U. S. district court. Such declaration shall set forth facts 
concerning his or her birth in Puerto Rico, good character, attachment to the 
principles of the Constitution of the U. S., and being well disposed to the good 
order and happiness ofthe JU. S., residence within the jurisdiction of the U.S., 
and misinformation regarding U. S. citizenship status, and shall be accompanied 
by proof thereof satisfactory to the court. After making such declaration and 
submitting such proofs, such person shall be admitted to take the oath of alle~ 
giance before the court,and thereupon shall be considered a citizen of the U.S." 
(UcSo Imm. & Nat. Serv-} 


PE5-40 CCLLECTIVE NATURALIZATION IN VIRGIN ISLANDS PE5-40 


By Congressional enactment on February 25, 1927, former Danish citizens 
who resided in the Virgin Islands on January 17, 1917, and who were residing 
there, or in the U. S. or in Puerto Rico on February 25, 1927, and who did not 
elect to preserve their Danish citizenship by making declaration as provided by 
the treaty, or who, if they had made such a declaration, renounced it before a 
court of record, became U.S. citizens. Unless they had become citizens of some 
other foreign country, the same applied to native inhabitants of the Islands who 
resided in the U. S. on January 17, 1917, and who on February 25, 1927, resided 
in the Islands. 


By the provisions of the act of May 28, 1932, all natives of the Virgin 
Islands who were on June 28, 1932, residing in the continental U. S., the Virgin 
Islands, Puerto Rico, the Canal Zone, or any other insular possession or terri- 
tory of the U.S. and who were not citizens or subjects of any foreign ¢ountry, 
were declared to be citizens of the U.S., no matter where they may have resided 
on January 17,-1917. Since 1927, for the purposes of the naturalization law, 
residence inthe Virgin Islands has been considered as residence in the U. 5. 


(U:S. Imme & Nat. Serve) 
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116-20 (Continued) 116-20 


American women who married aliens or who were naturalized abroad through 
the naturalization of their husbands between April 6, 1917, and July 2, 1921 
(while this country was at war), lost their citizenship on July 2,1921, provided 
their marital status had not been terminated prior to that date by death of the 
husband or divorce. 


An annulment of marriage cancels citizenship gained through the marriage. 
It also cancels expatriation due to marriage between March 2,1907, and September 
Ceeuaveae 


An American woman citizen did not lose citizenship by marriage to an 
alien if such marriage occurred prior to March 2, 1907, and she remained in the 
U.S« A woman has not lost citizenship through marriage on or after September 22, 
1922, unless she formally renounces her American citizenship before a court hav- 
ing jurisdiction over naturalization or unless an American woman citizen married 
an alien ineligible to citizenship between September 22,1922, and March 2, 1931. 


A woman who gained citizenship through marriage prior to September 22, 
1922, would not lose such citizenship, if the marriage terminated prior to that 
date, unless. she had a second marriage to an alien prior to 1922, or took out 
naturalization papers in some foreign country. 


A woman who gained citizenship through marriage prior to September 22, 
1922, would lose such citizenship if her husband's citizenship is canceled for 
any reason. (For exception see Sec. 116-30, Expatriation by Foreign Residence.) 
(U. So Imm. & Nat. Serve) 


116-25 EXPATRIATION BY CANCELLATION OF CERTIFICATE OF NATURALIZATION 116-25 


The U.S. district attorneys are authorized to bring proceedings asking 
cancellation of citizenship of any naturalized citizen, who within five years 
after his naturalization takes up his permanent residence inany foreign country. 
Howevey unless the individual concerned loses citizenship under a naturalization 
treaty, by reason of the Expatriation Act of March 2, 1907, or by becoming nat- 
uralized or resuming citizenship through the operation of laws of the foreign 
country of which he is a resident,he remains a U.S. citizen until actual cancel= 
lation of his U. S. citizenship is ordered by court. A certificate may likewise 
be canceled on proof that it was acquired illegally or by fraud. (U.S. Imm. & Nat. 
Serv.) 
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116-15 EXPATRIATION BY DESERTICN FROM U.S. MILITARY OR NAVAL SERVICES 116-13 


A person who deserts the military or naval service of the U.S. in time 
of war and is convicted of such desertion in a court martial forfeits all rights 
to citizenship or right later to become a citizen. A person who deserts military 
or naval service in time of peace is subject to arrest and punishment but his 
citizenship status is not affected. 


, The President has the power to restore citizenship where there has been 
a conviction by general court martial of wartime desertion. 


A person who left or shall leave the U.S. to escape the draft in time of 
war shall, upon conviction thereof by a court martial, be deemed to have volun- 


tarily relinquished and forfeited his rights of citizenship as well as his right 
to become a citizen. (U.S. Imm. & Nat. Serve) 


116-20 EXPATRIATION BY MARRIAGE 116-20 


A citizen (man or woman) may upon marriage to an alien make a formal 
renunciation of U. S. citizenship, but such renunciation can not be made in time 
of war and if war shall be declared within one year after such renunciation, 
then such renunciation shall be declared void. 


Between March 2, 1907, and September 22, 1922, a woman acquired the cit- 
izenship of her husband upon marriage,i.e., she lost her U.S. citizenship if her 
husband was an alien. ? 


An American woman citizen presumably lost citizenship if she married an 
alien between September 22, 1922, and March 2, 1931, both dates inclusive, and 
during that period lived in the country of her husband's nationality for two 
years or elsewhere outside the U.S. or possessions for five years. 


Between September 22, 1922, and March 3, 1931, any American woman who 
married an alien ineligible to citizenship, lost citizenship. Thus, any American 
woman who married an alien who was not of the white race or of African nativity 
or descent, or an alien who ceased to be eligible to citizenship because he 
withdrew his declaration of intention to become a citizen in order to avoid the 
draft, was denationalized. 


(Section Continued on Next Page) 
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116-30 (Continued) 116-30 


Naturalized citizens have also lost all claim to U.S. citizenship by re- 
turn to their native countries through the operation of naturalization treaties, 
which must be consulted from time to time. 


The U.S. Department of State decides upon the status of citizens residing 
outside of this country. The Naturalization Service in the Department of Justice 
decides in regard to the status of a person holding a certificate of naturaliza- 
tion in this country. In some cases conflicting decisions are made by the two 
departments. The decision of the Naturalization Service holds in regard to a 
person who is living in the U.S. Both services are bound by opinions of the U.S. 
Attorney General. 


Naturalized citizens residing in a foreign country at the time of World 
War II were allowed until October 1), 1916, to return or to have completed ar- 
rangements for return to U.S. without losing citizenship. (U.S. Imm. & Nate Serve) 


[16-35 KPATRIATION OF CHILDREN *LiG-35 


When a child has gained citizenship through the naturalization of a par- 
ent and such naturalization is canceled, the child's citizenship is likewise 
canceled (for exceptions see Sec. 116-30, Expatriation by Foreign Residence). 
However, under certain circumstances such 2 minor child may become naturalized 
without going through all the provisions set forth in Sec. 113-75, The Process 
of Individual Naturalization. " 


A child who is a citizen shall lose his citizenship through the natural- 
jzation in a foreign state of a parent having his legal custody. However, such 
citizenship shall not be lost until the child shall have attained the age of 23 
years without acquiring permanent residencein the U.S. In certain circumstances, 
the child was allowed until October 1), 196, to take up permanent residence in 
the U.S. (U.S. Imn. & Nate Serv.) 
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116-30 EXPATRIATION BY FOREIGN RESIDENCE 116-30 


Beginning January 13, 191, one who after becoming a naturalized citizen 
returns to the country of his nativity and resides there for a period of two 
years or to another foreign country and resides there for a period of five years 
loses his U.S. citizenship. Prior to January 13, 191, there was a presumption 
that citizenship was lost as the person was considered to have shown a lack of 
intention to become a permanent citizen of the U.S. at the time of filing the 
petition of naturalization. 


In the absence of countervailing evidence, this shall be sufficient, in 
. ; e > ane 3 2 : . 3 
the proper proceeding, to authorize the revocation and setting aside of the order 


admitting such person to citizenship and the cancellation of the certificate of 
naturalization as having been obtained through fraud. The revocation and setting 
aside of the order admitting any person to citizenship and canceling his certif- 
icate of naturalization shall not, after January 13, 1941, result in the expa- 
triation or loss of any privilege of citizenship which would have been derived 
by or available to a wife or minor child of the naturalized person had such nat- 
uralization not been revoked. The citizenship and any such right or privilege 
of such wife or minor child shall be deemed valid to the extent that it shall 
not be affected by such revocation. This does not apply in any case where the 
revocation and setting aside of the order was the result of actual fraud. 


The presumption of loss of citizenship may be overcome by means of pre- 
sentation of satisfactory evidence to a diplomatic or consular officer of the 
U.S. under regulation prescribed by the Department of State. It has been judi- 
cially and administratively determined that return to and resumption of residence 
in the U.S. overcomes the presumption. The Supreme Court in commenting upon that 
provision of the statute said that the individual's "place of residence was 
an element in making him a citizen; it might be regarded as an element in con- 
tinuing hima citizen and presumptions: could be erected upon it, and we are 
prompted to say it is a presumption easy to preclude, and easy to overcome. It 
is a matter of option and intention." 


It is recognized that the law governing expatriation is in an unsettled 
state and that wide opportunity exists for presentation of cases raising debat- 
able issues. Because of this fact and the necessity for respecting citizenship 
rights, the utmost care must be exercised in weighing proof of expatriation be- 
fore concluding that one who was formerly a citizen has terminated that status. 
In this connection attention is invited to a statement made by the Supreme Court 
of the U.S. in 1879, that in the absence of proof that one has denationalized 
himself, his original citizenship is to be presumed to have continued. 


(Section Continued on Next Page) 


SDSW-CAL IFORN TA-MANUAL REVISION 12 REVISED NOVEMBER 21, 1917 


116-60 CITIZENSHIP Public Assistance Program 


116-60 REPATRIATION OF WOMEN 116-60 


A woman who was expatriated by marriage toan alien between March 2, 1907, 
and September 22, 1922, might regain her citizenship under certain conditions 
prior to September 22, 1922. If she was residing abroad at the termination of 
the marital status, she could resume American citizenship by registering as an 
American citizen within one year (following the termination of the marriage) with 
a Consul of the U.S. or she could return to the U.S. to reside. 


If she was residing in the U.S., citizenship was automatically restored 
to her upon termination of the marriage, provided such termination took place 
prior to September 22, 1922. 


Any woman citizen who was expatriated through marriage to an alien (see 
Sec. 116-20, Expatriation by Marriage) may be eligible to claim the benefits of 
various statutes which provide for the taking of an oath of allegiance to reac- 
quire the rights of citizenshiv; after which the person is regarded as never 
having lost U. S. citizenship. This includes women whose marriage to an alien 
terminated or shall terminate and women whose marriage to an alicn has not ter- 
minated providing they have resided continuously within the U.S. since the date 
of marriage in accordance with provisions of congressional act of July 2, 19)0. 


None of the rights of citizenship may be enjoyed until the oath of alle- 
giance is taken as required. (U+- S- Imm. & Nat. Serv.) 


116-70 REPATRIATION OF PERSONS SERVING IN ALLIED ARMIES 116-70 


Former American citizens who lost their citizenship by taking an oath or 
obligation in order to enter the service of the Allies during the World War may 
be repatriated by taking the oath of allegiance to the U.S. before a court having 
naturalization jurisdiction or before any U.S. Consul. 


Certificates of repatriation may be issued by the Commissioner of the 
Immigration and Naturalization Service at a cost of one dollar to those individ- 
uals who desire to resume citizenship in this way. (U-S- Imm & Nat. Serv.) 
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116-40 EXPATRIATION OF CHILDREN NOT EFFECTED 116-40 


A native-born American citizen can not renounce allegiance to the U.S. 
during his minority. 


A child born in the U.S. and taken during minority to the country of his 
parents! birth where his parents resume their former allegiance does not thereby 
Lose citizenship, provided that, on attaining majority, he elects to retain his 
citizenship and to return to the U. S. to assume the duties of citizenship. 
(UcSe Imme & Nat. Serv.) 


116-45 EXPATRIATION NOT EFFECTED BY CONVICTION OF FELONY OR bi6-45 
IMPRISONMENT 


The conviction of a felony does not deprive a person of citizenship and 
citizenship is not suspended during the period of incarceration. Conviction of 
a felony merely revokes certain attributes of citizenship, such as voting, hold- 
ing office, etc. All persons born or naturalized in the U.S. and subject to the 
jurisdiction thereof are citizens of the U. S. and of the state wherein they 
reside. (U» S» Imm. & Nate Serve) 


116-50 DEFINITION OF REPATRIATION 116-50 


- Repatriation is the process of regaining a citizenship once lost, In 
certain exceptional cases, Congress has granted citizenship to certain. former 
citizens. In some instances, such statutes cover individuals; in others they 
apply to groups. 


Repatriation may be effected by the presidential pardon of a person con- 
victed of desertion from the military or naval forces of the U.S. in time of war. 


It may also be accomplished by naturalization which, in some instances, 


does not require all the steps outlined in Sec. 113-75. (The Process of Individ-~ 
val Naturalization.) (Uses. Imm & Nat. Serv.) 
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117-10 PROOF OF NATIVE BIRTH 117-10 


Ordinarily, an applicant's sworn statement on the application for aid 
that he was born in the U.S. is adequate proof of citizenship by birth. However, 
if the investigation reveals any discrepancy or conflict, or there is reason to 
doubt the applicant's statement of native birth, proof of such birth is required. 


The statement of a native-born woman married between March 2, 1907, and 
September 22, 1922, that her husband was native-born, requires no verification 
unless the investigation reveals information which raises a question regarding 
citizenship status of the husband. Under these circumstances, proof ofthe hus- 
band's native birth is required. 


(Section Continued on Next Page) 
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117-00 PROOF OF CITIZENSHIP - 117-00 


Proof of citizenship is a highly technical field. The methods of acquir- 
ing. citizenship and the data necessary to establish it are, in general, covered 
in the material presented.’ There will be some citizenship problems which are 
not answered in the material contained herein. 


In all cases of doubtful citizenship, it is advisable to present all of 
the facts to the District Office of the Department of Justice, Immigration and 
Naturalization Service, for advice regarding the citizenship status of the person. 


Inquiries arising in California should be directed to the - District 
offices in San Francisco and Los Angeles orto the nearest branch office. Branch 
offices are located in Bakersfield, Fresno, Oakland, Sacramento, Salinas, San 
Bernardino, San Luis Obispo, San Pedro, Santa Ana, Stockton, Ventura, and San 
Diego. (U- Se Imm. & Nate Serv.) 


117-05 CONFLICTING EVIDENCE OF CITIZENSHIP 17-05 


Any information which conflicts with the applicant's statement of native 
birth must be reconciled. All the various clues as to citizenship must be fol- 
lowed up and the relative merit of each piece of evidence considered in order to 
determine which evidence has greater validity. Greater weight is placed upon 
evidence which by its nature is superior evidence. The number of pieces of ev~ 
idence waich support or refute the applicant's contention that he is a citizen 
is not the primary consideration. 


A single document such as a baptismal record which shows the place of 
birth may outweigh several other pieces of evidence. On the other hand, two or 
three pieces which corroborate each other may be more conclusive than a single 
source of intrinsically greater validity which is not supported by other data. 


In general, documentary evidence of native birth resulting from informa- 
tion given by the individual or by his parents is of superior value to evidence 
based upon information given by another. 


Example: The record of an applicant's marriage in 1898 indicated native birth. The wife, when 
applying for relief in 1932, stated that her husband was born in Ireland. An old lodge 
record was secured in which the information relative to native birth was presumbly given 
by the applicant himself, and supported his statement of native birth as shown on the mar- 
riage record. Superior weight was placed upon the marriage and lodge records» 


When there is conflict between the applicant's sworn statement and com- 
petent evidence, decision mst rest upon the facts as established bythe evidence. 
(UeSs Imm. & Nat. Serve) 
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117-63 CITIZENSHIP PUBLIC ASSISTANCE PROGRAM 


117-63 PASSPORTS AS PROOF 117-62 


When the naturalization certificate has been lost and the court record 
of naturalization is known to have been destroyed, a foreign-born applicant's 
claim to citizenship may be established by aU.S. passport issued to him. 
Native-born and foreign-born persons alike are required to present proof of citi- 
zenship when making application for a passport. (See Secs. 112-00, CiTizensHie OAS Law, AND 
231-50, CITIZENSHIP VERIFICATION) (U. S, Imm. & Nat. Serv.) 


117-68 HOMESTEAD PAPERS AS PROOF 117-66 


When the naturalization certificate has been lost and the court record 
of naturalization is known to have been-destroyed, it may be possible to estab 
lish citizenship through homestead records on file in the General Land Office, 
Washington, D. C. Since June 6, 1912, homesteads have been issued to citizens 
only,except that American-born women who lost citizenship through marriage prior 
to September 22, 1922, were allowed to file ona homestead. Prior to June 6, 
1912,patents to homesteads were issued to citizens and to those who had declared 
their intention to become citizens. In any case in which a homestead patent was 
granted, a statement from the General Land Office, Washington, D. C., of the 
proof of citizenship furnished by the homesteader may be obtainable. 


Prior to 1908,the General Land Office did not keep an alphabetical index 


of persons to whom homesteads were issued. (See Secs. 112-00, CiTizensHip OAS Law, AND 231-50, 
CITIZENSHIP VERIFICATION) (Us Ss Imm, & Nat. Serv.) 


117-69 SEAMEN'S PAPERS AS PROOF 117-69 


When the naturalization certificate has been lost or the court record of 
naturalization is known to have been destroyed, citizenship may be established 
by certain seamen's papers. (See Secs. 112-00, CiTizeNsHiP OAS Law, AND 231-50, CITIZENSHIP 
VERIFICATION) 


The files covering issuance of identification cards to seamen, issued 
during World War periods, have been turned over to the U. 5. Immigration and 
Naturalization Service and are on file in their local offices. 


Citizen Seamen's Identification Cards issued under Section 588 of the 
U. S. Revised Statutes in pursuance of the Act of May 22, 1918, substantiate the 
applicant's claim to citizenship. Such cards issued to outgoing seamen by a 
customs official and to incoming seamen, by an Immigration Inspector, bear the 
signature and seal of the issuing officer certifying that the person to whom the 
card was issued had produced satisfactory proof of citizenship. The picture and 
thumbprint of the seaman also appear on these cards. 


There are several other kinds of marine licenses, such as those issued 
to seamen on coastwise or harbor vessels and those issued to mates, masters and 
engineers. As no fixed standard of value can be set for any of them,verification 
of citizenship shall be secured through a court record. In the absence of such 
record, a specific statement from the issuing agency of the citizenship proof 
submitted shall be secured. (U.S. Imm. & Nat. Serv.) 
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117-50 .-PROOF OF CHANGE IN NAME 117-50 


There are occasions in which the name appearing on the certificate of 
naturalization is dissimilar to the name of the applicant. The fact that the 
applicant is the person to whom the certificate of naturalization was issued 
vst be established. Proof that the name of the citizen to whom the certificate 
was issued had been changed to that used by the applicant by a court order is 
proof'of identity. In the absence of a legal change in name, other evidence must 
be secured to establish beyond reasonable doubt that the applicant is the person 
to whom citizenship was granted. 


Variation in the spelling of the name as it appears on a certificate of 
naturalization and as used by the applicant often exists due to use of diminutives 
and to the tendency of naturalized citizens to anglicize their names. When it 
is clear that the name as used is the diminutive or the anglicized spelling of 
the name under which citizenship was granted, the certificate establishes citi- 
zenship of the applicant without further question. (U. S. Imm. anp Nat. SERV.) ' 


117-60 VOTER'S REGISTRATION AS PROOF 117-60 


When the naturalization certificate has been lost and the court record 
of naturalization is known to have been destoryed, ar early record of registra- 
tion to vote may assist in establishing the applicant's claim to citizenship. 
Information regarding the date and place of naturalization of the applicant or 
his parents, if appearing thereon, is considered evidence of citizenship, pro- 
vided the investigation reveals no information which contradicts or casts doubt 
on bhe citizenship status. (See Secs, 112-00,CiTizeNsHiP OAS Lan, aNd 231-50 CIT! ZENSHIPY VERIFICATION ) 


The record of naturalization for many persons was destroyed in the San 
Francisco Fire of 1906. Voters' registration records for persons who claim to 
have been naturalized in the San Francisco Superior Court prior to 1900, and who 
registered to vote before that year, may appear in the Index to the Great Regis- 
ter of San Francisco voters. ‘The Immigration and Naturalization Service con- 
siders registration as a San Francisco voter in 1898, or prior thereto, as con- 
clusive proof of a claim to naturalization. Persons whose record of naturaliza- 
tion was lost in the San Francisco fire may apply to the Superior Court of San 
Francisco County for an order restoring such a record. The court order is given 
where there is adequate evidence to show that the petitioner is a citizen. Av- 
plication forms may be secured from the San Francisco office of the U.S.Immigra- 
tion and Naturalization Bureau. 


Tie index to the San Francisco Great Register of voters for 1898 and for 
preceding registration years is on file in the State Library in Sacramento. 
> ' 


In Los Angeles and San Francisco Counties the index to the Great Register 
of voters is filed in the office of the registrar of voters. In other counties 
in California the voting registrations are filed in the office of the county 
clerk. The State Library should be consulted only when the records are not avail- 
Bole in the county offices. (U. S. Imm. & Nat. Serv.) 
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CITIZENSHIP PUBLIC ASSISTANCE PROGRAM 


118-00 PROOF OF COLLECTIVE NATURALIZATION 118-00 


In all cases of collective naturalization it is necessary to prove: 


(1) That the person was a resident of the place covered by collective 
naturalization at the time such naturalization was granted. 

(2) That he was a citizen or elector of the place covered by collective 
naturalization if such were required by the collective naturaliza- 
tion act. (U. S. Imm. & Nat. Serv.) 

118-05 PROOF OF COLLECTIVE NATURALIZATION IN PUERTO RICO 118-05 


When an applicant for OAS states he was born in Puerto Rico, the follow- 
ing information should be secured to determine his citizenship status: 


(1) 
(2) 


(3) 


(4) 


The countryof which he was a subject on April 11, 1899. 


His place of residence between April 11, 1899, and April 12, 1900; 
@efe, Puerto Rico; Hawaii; Mexico; Wisconsin; California; etc. 


If temporarily absent from Puerto Rico during that period, the date 
on which he returned to Puerto Rico to make his permanent residence 
therein, and his place of residence on March 2, 1917. 


That he did not make a declaration refusing to become a citizen of 
the U. S. within six months after March 2, 1917, or, if he did make 
such a declaration, that he has,since March h, 1927, formally sworn 
allegiance to the U. S. before a court of competent jurisdiction. 


When an applicant for OAS states he was born in Puerto Rico,but was away 
from the Island between April 11, 1899, and April 12, 1900, and had not returned 
to reside there permanently on March 2, 1917, it is doubtful if he gained Ameri- 
can citizenship by collective naturalization. In such instances, it is advis- 
able to present all the facts to the district office of the Immigration and Natu- 
ralization Service of the Department of Justice for a decision as to citizenship 


status. 
NaTo SERV.) 


(SEE Secs. 112-00, CiTizeNsHip OAS Law, AND 231-50, CiTIiZENSHIP VERIFICATION) (U. Se Imm. & | 
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117-72 CIVIL SERVICE RECORDS AS PROOF Pites2 


When the naturalization certificate has been lost and the court record 

of naturalization is knowm to have been destroyed,the applicant's claim to citi- 

enship may be established through Federal,State or local civil service records. 

A statement from the proper authority that foreign-born applicants were required 

to present proof of citizenship on or before the date of employment under Civil 
Service may be obtainable. (U. S. Imu. & Nat. Serv.) 


’ 


117-75 EMPLOYMENT RECORDS AS PROOF 117-75 


When the naturalization certificate has been lost and the court record 
of naturalization is known to have been destroyed, it may be possible to estab- 
lish the applicant's claim to citizenship through employment records. Some in- 
dustrial cencerns employ only citizens and an official statement from the employ~ 
er of the proof of citizenship presented by the foreign-born employee may be 
obtainable. (See Secs. 112-00, Citizenship CAS Law, and 231-50, CiTizeNSHIP VERIFICATION) (Us.S. Imm. 
& Nat. SERV.) 


117-78 WITNESS TO APPLICATION FOR CITIZENSHIP AS PROOF LL 7ars 


If the naturalization certificate has been lost or the court record is 
knowm to have been destroyed, the fact that a person has acted as a witness for 
another person who is applying for citizenship establishes the citizenship of 
the witness. In the case of a native-born witness, a sworn statement as to 
native birth is required. A foreign-born citizen who acts as a witness is re- 
quired to present his om certificate of naturalization. (See Secs. 112-00, CiT!ZENSHIP 
OAS Law, AND 231-50, CITHZENSHIP VERIFICATION) (Us Se Imm. & Nat. Serv.) 
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130-00 (Continued) 130-00 


Ato TO NeEpy BLIND 
Alb TO PARTIALLY SELF- Atbd To Neepy CHILDREN 
SupporTiNG BLIND 
RESIDENTS 


OLD AGE SECURITY 


MONEY RECEIVED FROM A CONDEMNATION SALE OF A 
RECIPIENT'S HOME SHALL NOT BE DEEMED PERSONAL 
PROPERTY FOR ONE YEAR FROM DATE OF THE RECEIPT 
OF THE MONEY. (W&IC 21650) 


lf, ON THE DEATH OF A RECIPIENT OF OAS, IT 1S 
FOUND THAT HE WAS POSSESSED OF PROPERTY OR 
INCOME IN EXCESS OF THE AMOUNT ALLOWED BY LAW 
AND THAT HE HAS NOT DISCLOSED THE SAME TO THE 
BOARD OF SUPERVISORS, DOUBLE THE AMOUNT OF 
AID PAID HIM IN EXCESS OF THAT TO WHICH HE 
WAS LEGALLY ENTITLED MAY BE RECOVERED BY THE 
SOSH AS A PREFERRED CLAIM FROM HIS ESTATE. 
(See Sec. 138-10, EXcess ASSETS IN REAL PROP= 
ERTY DISCOVERED AT DEATH.) (WAIC 2223) 





scolar 
SDSW- FORNIA-MANUAL REVISION 7); REVISED NovemBER 21, 1947 


8 Se Rae re re ec a ee 





rc me NE 


PUBLIC ASSISTANCE PROGRAM - REAL PROPERTY 130-00 


130-00 (Contimed) 


e 


Oto AcE SecuRITY 


A PERSON WHO HAS RECEIVED AID. IN GOOD FAITH, 
HONESTLY BELIEVING HIMSELF TO BE ENTITLED 
THERETO, BUT WHO IS FOUND TO HAVE POSSESSED 
| PROPERTY IN EXCESS OF THE AMOUNT ALLOWED UN- 
| DER THE PROVISIONS OF THIS CHAPTER, SHALL BE 
CONSIDERED TO HAVE BEEN INELIGIBLE FOR AID 
ONLY DURING THE PERIOD FOR WHICH THE EXCESS 
PROPERTY, IF IT HAO BEEN APPLIED TO HIS SUP~ 
PORT AT THE RATE OF THE AID GRANTED TO HIM, 
WOULD HAVE SUPPORTED HIM. IN SUCH CASE THE 
RECIPIENT SHALL REPAY ONLY THE AID HE RE~ 
CEIVED DURING SUCH PERIOD OF {NELIGIBILITY. 
(W&IC 2223.5) : 


AlO SHALL BE GRANTED TO ANY PERSON, OTHER= 
WISE ELIGIBLE, WHO HAS NOT MADE ANY VOLUNTARY 
ASSIGNMENT OR TRANSFER OF PROPERTY FOR THE 
PURPOSE OF QUALIFYING FOR SUCH AID. (See Sec. 
135-00, TRANSFER OF REAL PROPERTY To QuaLiFY 
FoR Aid.) (W&IC 21606) 


NO PERSON SHALL BE DENIED ANY AID UNDER THIS 
CHAPTER FOR ANY TRANSFER OF HIS PROPERTY WHICH 
TRANSFER DOES NOT DEPRIVE HIM OF THE PRESENT 
USE, ENJOYMENT OR INCOME THEREOF AND DOES NOT 
RENDER HIM INELIGIGLE UNDER MAXIMUM PROPERTY 
LimtTATIONS. (W&IC 2007.5) 


AID GRANTED UNDER OAS LAW SHALL NOT CONSTI- 
TUTE A LIEN UPON ANY PROPERTY OF THE RECIP- 
WENT. (SEE Sec. 139-00, LiENs on REAL PROPER} 
TY.) (H&IC 2225) 


ANY PERSON (WHO, -KNOWING HE 1S NOT ENTITLED 
THERETO, OBTAINS OR ATTEMPTS TO OBTAIN AID TO 
WHICH HE IS NOT ENTITLED, OR A LARGER AMOUNT 
THAN THAT TO WHICH HE 1S LEGALLY ENTITLED, 
OR THE PAYMENT OF ANY FORFEITED INSTALLMENT 
GRANT, IS GUILTY OF A MISDEMEANOR. 


ANY PERSON WHO, KNOWING THAT THE OWNER OF THE 
PROPERTY 1S AN APPLICANT, AIDS OR ABETS IN BUY~ 
ING OR IN ANY WAY DISPOSING OF THE PROPERTY OF 
AN APPLICANT SHALL GIVE FIFTEEN DAYS NOTICE 
QF THE INTENTEON TO MAKE THE TRANSFER, TO THE 
BOARD OF SUPERVISORS GY SERVING UPON THE 
CHAIRMAN OF THE BOARD A DECLARATION IN WRITING 
SETTING FORTH THE NAME OF THE OWNER OF THE 
PROPERTY, THE FACT THAT HE 1S AN ‘APPLICANT, 
A DESCRIPTION OF THE PROPERTY SUFFICIENT TO 
ENABLE IT TO BE {DENTIFIED WITH REASONABLE 
CERTAINSY, AND THE TIME. AND PLACE WHERE THE 
CONTEMPLATED TRANSACTION WILL BE COMPLETED. 
FaiLURE TO GIVE SUCH NOTICE SHALL CONSTITUTE 
A MISDEMEANOR. (SEE Sec. 136-00, NoTICE OF 
INTENTION TO A1D IN TRANSFER OF REAL Provenay)} 
(W&IC 2007) 


SuppORTING BLIND 
RESIDENTS 


130~00 


AiD To NEEDY BLIND 
AiD To PARTIALLY SeELF- 


AiD to NeeDy CHILDREN 
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172-10... - RELATIVES PUBLIC ASSISTANCE PROGRAM 


172-10 INVESTIGATION OF RESPONSIBLE RELATIVES WITHIN STATE 172-10 
ANC 


The county shall determine the ability of the parent or parents of a 
child for whom application is being made, to assist the child. The financial 
situation of the parent or parents shall be verified. 


When it is impossible to verify the parents! financial situation, the 
records must show the efforts of the county to obtain this information. 


Allowances for parents, brothers, sisters and grandchildren of service- 
men are entirely voluntary and may be terminated at any time by the serviceman. 
(SEE Secs. 460-10, DEPENDENTS ELIGIBLE UNDER) SERVICEMEN'S DEPENDENTS ALLOWANCE ACT, AND 460-50, TERMINATION 
OF ALLOWANCES.) Applicants and recipients shall not be required to request such al- 
lotments as a condition to the granting of aid. (WaIC 1560; CC 206) 


172-15 DETERMINATION REGARDING CONTRIBUTIONS FROM OUT-OF-STATE 172-15 
RESPONSIBLE RELATIVES 
OAS, ANB, APSB 


The county shall not contact responsible relatives, including members of 
the armed forces, who are living outside the state unless there is reason to be- 
lieve that they are contributing. Inquiries shall be to determine the contribu- 
tion, if any, or the amount of contribution which will be made. The inquiry 
shall be by direct correspondence with the relative unless the recipient has ac- 
ceptable verification of the amount of the contribution received. Neither a 
sworn statement nor the usual responsible relatives! statement (Form Ag, Bl 225) 
shall be requested of a relative living outside this state. 


See Secs. 152-50, Contributions from Legally Responsible Relatives as 
Income, and 152-60, Offer of Support as Income. (W&IC 1560, 2040, 3075, 3460; CC 206) 
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172-05 (Continued) 172-05 


The securing of a signed responsible relatives’ statement (Form Bl 225) 
although not mandatory, is an acceptable method of determining the pecuniary 
ability of a responsible relative to assist the applicant or recipient. 


The granting of,or continued receipt of,aid shall not be contingent upon 
the filing of signed statements by responsible relatives orupon recovery of aid. 
Aid shall be granted to properly qualified persons regardless of whether they 
have relatives of proper degree of kinship who are able, though not willing, to 
support or to contribute to the support of the person. 


Aid shall not be denied if the responsible relative fails to return his 
signed statement unless the investigation indicates: 


1. That the applicant or recipient is in receipt of contributions from 
responsible relatives in cash or in kind; 


2. That these meet the extent of his verified needs; and 


3. The responsible relatives are able and willing to continue such sup- 
porte 


When the initial inquiry and a thirty day follow-up request for a signed 
statement from a responsible relative brings no reply, or where it has been im- 
possible to communicate witha responsible relative by any method within a reason- 
able time and other investigation is completed, action shall be taken on the 
application. 


If the person receiving aid has within the State a spouse, parent, or 
adult child pecuniarily able to support such person but who is not supporting or 
contributing to the extent of his ability as determined by either of the above 
two methods, the county may request the district attorney or other civil legal 
officer of the county granting aid to proceed against such kindred in the order 
of their responsibility to support. Upon such demand, the district attorney or 
other legal officer may on behalf of the county maintain an action in the Superi- 
or Gourt of the county granting aid against the relative. 


See Secs. 152-50, Contributions from Legally Responsible Relatives as In- 
come; 152-60, Offer of Support as Income; 254-00, Statement of Responsible Rela~- 
tives of Applicant; and 351-30, Reinvestigation of Relatives. (W&IC 3075, 3088, 3460 


3474) 
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287-05 RACE 287-05 


| ANB, APSB--item 9 
ANC~-Item 11 
a, WHITE--Generally members of the Caucasian race 
in 


are classified as 
woite. Possible deviations are enwmerated under 


der d. 

b. NEGRO--A person of mixed white and negro blood (of any percentage) 
is classified as a Negro. Both black and mulatto persons are re- 
corded as Negroes. A pérson of mixed Indian and Necro blood is re- 
ported as a Neero, unless Indian blood predominates and person's 
status as an Indian is generally accepted in the community. 


c. MBXICAN--Circle if individual is generally accepted as Mexican. 


d. OQTHER--When applicant or payee (ANC) is neither white, Mexican, nor 
Negro, circle (c) and specify race to-which he belongs, as "Indian," 
"Chinese," etc, "Other races" include the follow. ngs indian, 
Chinese, Japanese, Filipino,Hindu, Korean, Hawaiian, Malayan, Siamese, 
Samoan, all other. The following statement applies to classification 
of Indians, and other mixed races: 


INDIANS--A white person of mixed white’ and Indian blood is re- 
corded as Indian,except where the percentage of Indian 
blood is very small.or where he is regarded as a white 
person in community where he lives. 


OTHER MIXED RACHES--Mixtures of white and non-white races are 
reported according tothe non-white parent, Mixtures 
of colored races are reported according to race of 
father, except Negro-Indian as explained under b. (See 
line b of this item.)  ¢@waic 115, 116) 


287-10 DATE OF BIRTH 287-10 


ANB, APSB--Item 10 
ANC--ltems 12, 18--Col. 6 


For ANB and APSB enter month, day and year of birth, which in opinion of 
public assistance worker is most accurate. This date need not be verified birth 
date. For ANC payee, enter year of birth only. If exact year is unknown, enter 
estimated year and mark "estimated." (Wa&IC 115, 116) 
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UBLIC ASSISTANCE PROGRAM SOCTAL DATA RECORD s 286-05 


—PuBLic Assistance Prockay IEEE 


285-00 PURPOSE, COLLECTION OF SOCIAL DATA RECORD CARDS 285-00 
ANB, APSB, ANC 


The data collected on Social Data Record Card (Form Bl, or CA 230) pro- 


vides: 
1. Source data from which estimates on proposed legislation can be pre- 
pared for State Legislature; 
2, Information against which SDS may check results of departmental 
rulings, legislation and ecorfomic changes; 
3. Information for release by SDSW for use of county welfare administra- 
tors and other public officials, (WaIC 115, 116) 
286-00. SUBMISSION OF SOCIAL DATA RECORD CARDS 286-00 


ANB, APSB, ANC 


Social Data Record Card (Form Pl, or CA 230) shall accompany each ap- 
proved application (Form Bl or CA 200) submitted to SDS. A Form Bl 230 shall 
accompany each application (Form B1 200) for an APSB case even though case has 
been continuously on aid under the regular ANB program, (See Sec. 289-99, Forus Used {N 
Socdak Data Record Card.) (W&IC 14S, 116) 


286-05 INSTRUCTIONS ON SOCIAL DATA RECORD CARDS 286-05 
ANB, APSB, ANC | 


Items that are self-explanatory or for which instructions are printed on 
Social Data Record Card are not included in the following sections which contain 
instructions for completion of the forms. {W&IC 515, 116) 
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287-30 SOCIAL . DATA .RECORD PUBLIC ASSISTANCE PROGRAM 


287-30 WAS CASE RECEIVING PUBLIC ASSISTANCE FROM ANOTHER STATE DURING 287-30 
THE LAST |2 MONTHS WHILE LIVING IN CALIFORNIA? 


ANB, APSB--Item 15 
ANC-~Item 16 


If applicant for ANB or APSB or any of the children under ANC’has re- 
ceived aid during last 12 months from another state while living in California, 
circle (a) and enter name of state in space provided opposite line a of this 
item. If it is known that case did not receive aid from another state during 
last 12 months while living in California, circle line (b). If it is not knom 
whether applicant or children were object of an aid payment from another state, 
circle line’ (ce). (Wale #15, (196) 


287-35 PRESENT MARITAL STATUS 287-35 


ANB, APSB--Item 16 
ANC--Item 168--Col, 10 


See Glossary--Marital Status. 


er i-inr pesca 
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Pupiic ASSISTANCE PROGRAM SOCIAL DATA RECORD 287-25 


287-15 PLACE OF BIRTH 287-15 


ANB, APSB--Item 11 | 
ANC--Items 13, 18--Col. 7 


If applicant, payee, or child was born in United States, give state or 
territory in which born. If he was born in United otates but state of birth is 
unknown, enter "U. S.--Unk." If applicant was not born in United States, sive 
country of birth. ‘hen there is uncertainty as to how to identify foreign coun- 
try of birth, enter name of country and also province or state in which person 
was born. Enter name by which country or province was knovm on birth date of 
applicant. If foreign county of birth is unknown, enter "Foreign--Unk." If 
place of birth is entirely unknowm, enter "Unk." (W&IC 115, 116) 


287-18 CITIZENSHIP 287-18 
ANB, APSB--Item 12 


See Sec. 287-85, Citizenship, for instructions for this iten, 


287-20 TOTAL YEARS IN CALIFORNIA ; 287-20 


ANB, APSB--iten 13 | 
ANC--items 1h, 16--Col. 8 


Enter total number of years during which applicant, payee, or child in 
ANC has lived in California, disregarding interruptions. An approximate number 
is acceptable. The years are computed as of date Social Data Record Card -is 
completed. 


ae AppLicant 18 66 YEARS OLD AND HAS SPENT 20 YEARS OUT OF STATE. ENTER NUMBER 46. (W&IC 
415, 416) 


287-25 PLACE WHERE LAST SPENT ONE YEAR PRIOR TO COMING TO CALIFORNIA 287-25 
ANB, APSB--item 1) 
ANC--Iten 15 | 


Enter state where applicant or payee (ANC) last spent at least one year 
prior to his last entry into California. 1f applicant came to California from a 
foreign country, enter name of country where he last lived at least one year. 
If applicant or payee (ANC) was born in California and has never lived continu- 
ously in any other state or country for at least one year,enter "No other state." 


(WaIC 445, 116) 
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287-52 


SOCIAL DATA RECORD PUBLIC ASSISTANCE PROGRAM 


287-52 LIVING ARRANGEMENTS TO BE EFFECTIVE 287-52 
WHEN FIRST PAYMENT IS RECEIVED 


ANB, APSB--Item 18 


This item is to show living arrangements to be effective when the first 
ANB or APSB payment is received. 


as 


b. 


ALONE--Circle (a) if applicant is to live alone in house, apartment, 
or furnished room, preparing his own meals or eating elsewhere. 


WITH SPOUSE ONEY--Circle (b) if applicant is to live with spouse 
only, regardless of whether or not they are to live in house, apart- 
ment, furnished room, or lodging house. 


WITH PARENTS--Circle (c) if applicant is to live in a household with 
parents (with or without spouse), whether or not applicant has meals 
with household group. : 


WITH ADULT CHILDREN--Circle (d) if applicant is to live in household 
group with adult children (with or without spouse) regardless of 
whether or not applicant has meals with household group. 


WITH OTHER RELATIVES OR FRIENDS--Circle (e) if applicant (with or 
without spouse) is to live in household group with other relatives 
or friends, whether or not applicant has meals with household group, 


IN BOARDING HOM& FOR AGED--Circle (f) if applicant (with or without 
spouse is to live in a boarding home for aged persons, 


IN INSTITUTION--Circle (g) if applicant (with or without spouse) is 
to live in a private institution. 


OTHER--Circle (h) if applicant's living arrangement which is to be 
effective upon receipt of aid. does not conform to descriptions of 
lines (a) through (g) of this item, Specify type of living arrange- 
ment on line (h), e. g., boarding house, etc. (WaIC 5, 116) 


287-56 INSTRUCTION IN HANDICRAFT, BRAILLE, TYPING, ETC. 287-56 


ANB, AFSB--Item 19 


Circle the appropriate item to indicate whether or not the applicant has 
received instruction in handicraft, Braille, typing, etc., or is currently re- 
ceiving such instruction. (W&IC 115, 146) 


Bee a le titi 
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PUBLIC ASSISTANCE PROGRAM SOCIAL DATA RECORD 287-2 


287-42 SUPPORT DURING 12 MONTHS IMMEDIATELY PRIOR TO DATE OF APPLICATION 287-42 
ANB,, APSB--item 17 


Circle each item for which applicant for ANB or APSB received some sup- 
port during the 12 months immediately prior to application for aid. 


If applicant received income from a source not classifiable by lines (a) 
through (g), circle (h) "Other" and write in the source in space provided. If 
applicant was wholly or partially supported by’ an unrevealed source, circle (i). 


a. OWN EARNINGS-~Includes earnings from applicant's own labor or ser- 
vices, income from business, ete, 


b. SAVINGS--Refers to accumulated cash, securities, etc., from which 
applicant has obtained some support during 12 months immediately 
prior: to application. 


¢. SPOUSE--Any support provided by spouse irrespective of spouse's source 
of income is classified under (c). If spouse who is applying for 
ANB or APSB contributed to family income from earnings or resources 
an amount equal to his pro rata share of expenses, do not classify 
as Supported by spouse. When a housewife who has been dependent up- 
on her husband's earnings for support applies for ANB or APSB,circle 


(c). 


d. CHILDREN--Support contributed by children of applicant is classified 
under (dad). Contributions by children for care ofacouple are classi- 
fied under(d)even thovgh actual payment may have been made to appli- 
cant's spouse. Do not classify under this item support received from 
allotments and allowances of children in the armed 6ervices;use item 


(f)5 


e. PARENTS--Circle this item if support was received from parents during 
the last 12 months. 


f. ALLOTMENTS AND ALLOWANCES FROM MEN IN THE ARMED SERVICES=--Circle if 
support is received from this source, 


ge PUBLIC ASSISTANCE--If applicant received any public assistance during 
last 12 months preceding this application, circle (¢) and specify 
type of assistance. aoe 


h. OTHER--Classify under (h) support obtained by applicant from all 
known sources not classifiable under lines (a) through (g). This 
will include income from property rentals, etc.. i 


i. UNKNOWZN--Do not routinely mark this item for miscellaneous sources 
of income. Use it only in cases in which applicant received income 
from an unrevealed source. 


Specify chief source of support--Of the sources of support of the re- 
cipient during the past 12 months as indicated in items (a) through (i) specify 
the most important source of support of the individual. (waic 145, 116) 
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287-70 SOCIAL DATA RECORD PUBLIC ASSISTANCE PROGRAM 


287-70 NATURE OF REAL PROPERTY 287-70 


ANB, APSB--Item 230 

Classify each parcel of real property owned by applicant according to 
lines 1 through . If lines 1, 2, or 3 do not properly describe property, circle 
(4) and specify type of property in space provided. 

1. APPLICANT'S HOME--Circle (1) if applicant owns his home. Buildings 
on same parcelof property.as applicant's dwelling should be included 
under this item. - 

2, OTHER IMPROVED PROPERTY--Circle (2) for any improved real property 
that is not included in same parcel as dwelling owned and occupied 
by applicant. See Glossary, Improvements. 


3.  UNIMPROVED PROPERTY--Circle (3) if applicant owns a parcel of real 
property that is unimproved. 


h. OTHER--Circle (1) if property owned by applicant is not classifiable 
according to lines (1) through (3). (wale 115, 116) 


287-75 PERSONAL PROPERTY 287-75 
ANB, APSB--Item 21 

See Glossary--Personal Property for definition. 

a. CASH--Enter the amount of case in addition to the ANB or APSB grant. 
ECURITIES--Enter value of securities including cash value of in- 


R 
urance not exempt under WIC Secs. 3047 or 3447, also total value 
f encumbrances on sueh securities and insurance. 


bho 
s 
O 


c. OTHER--Enter total value of any other personal property, and total 
encumbrances thereon. (WIC 115, 116) 


287-85 CITIZENSHIP 287-85 


ANB, APSB--Item 12 
ANC--Item 17 


See Sec. 112-05, Citizenship, ANB, APSB and ANC Laws. No specific refer— 
ence is made to definition of an alien in Chapter 112-00, Citizenship. Sec. 
113-75, Process of Individual Naturalization, defines first papers. If applicant 
or ANC payee has not established citizenship or filed intention of becoming a 
citizen (first papers), circle (c). (WaIe 115, 116) 


es 
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PuBLic Assistance Procr, : SOCIAL, DATA RECORD 


287-57 INTEREST IN TRAINING, EMPLOYMENT oR INSTRUCTION 287-57 
ANB, APSB--Itemn 20 


&. REHABITITATION TRAINING--Circle (a) if applicant is interested in 
receiving rehabilitation training, Rehabilitation training refers 
to the training of an individual so that he may engace in some re- 
munerative trade or occupation. 


b. EMPLOYMENT--Circle (o) if applicant is interested in obtaining em- 
ployment, 


c. INSTRUCTION IN HANDICRAFT, BRAILLE, TYPING, ETC.-~Circle item (c) if 
applicant is interested in receiving instruction in handicraft, 
Braille, typing or some other instruction of therapeutic value, 


ad. NONE-~Check item (da) when applicant is not interested in employment 
or any type of training or instruction. (waic 105, 146) 


287-59 LIFE INSURANCE 287-59 
ANB, APSB~~Item 22 | 


a. NOWE--Circle (a) if applicant does not om any life insurance polié¢y 
(including so-called "burial" insurance), 


b. OWNS EXEMPT POLICY--Circle (b) if applicant owns a life insurance 
policy (including So-called "burial" insurance) which is exempt from 
consideration, | 


Cc. OWNS NON-EXEMPT POLICY--Circle (c) if applicant ownsa life insurance 
policy (including So-called "burial insurance) which jigs non-exempt 
under W&IC Sees. 307 or BUL7. (Wate 115, 116) | 


287-60 ASSESSED VALUE OF REAL PROPERTY 287-60 
ANB, APSB-~Item 23, 


Report total assessed valuation of all separate real property ovned by 
applicant and his share of community property. (SEE SEC. 131-12, OuneRsHip OF SEPARATE ano 


COMMUNITY REAL Property). 


For definition of ownership see Sec, 131-05, Ownership of Real Property, 
See also Glossary, Assessment, and Real Property, (WAIC £45, 116) 


287-65 AMOUNT OF ENCUMBRANCES ON REAL PROPERTY : 287-65 
ANB, APSB-~Item 23B 


Enter in this item total encumbrances upon property reported in item 23A, 
Include only amount which represents a specific debt against the property, In- 
clude any delinquent taxes, unpaid balances on contract purchases, liens, 
. mortgages, trust deeds, etc, (See GLossaRy-ENcumaRANceE, AND SEc. 432.03, ENCUNBRANCES OF RECORD 
DEDUCTED From Assessep Value oF REAL PROPERTY.) (W&IC 115, 446) 
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288-30 SOCIAL DATA RECORD i : 
288-30 REASON FOR DEPRIVATION OF PARENTAL SUPPORT 288-30 
AllC--Item 18; Cols. 12 and 1) 


Record under Columns 12 and 1) of Item 18 the reason in the heading of 
the columns which most nearly states the reason why either or both parents are 
not able to support the children. These reasons are not to be confused with the 
statutory classifications noted in Chapter 190-00, Classification, but should 
record the reason for the deprivation of support of the natural or adoptive 
parent(s), The following definitions of reasons apply: 


DEAD-~Report as dead those persons for which proof of death is a matter 
of record or persons who have been declared legally dead bya court. 


DESERTED (DES. )--Record as deserted all cases in which whereabouts of 
parent is unknown and parent is not contributing to support of 
child for that reason, 


IMPRISONMENT (IMPRIS.)--Record as imprisoned only if father and/or mother 
is incarcerated in a State or Federal penal institution. 


MENTALLY INCAPACITATED (MEN, INC.)--Record as mentally incapacitated if 
parent has been committed to a mental hospital for treatment. 
Parolees from State hospitals are to be classified as mentally in- 
capacitated. 


PHYSICALLY INCAPACITATED (PHY. INC.)--Record as physically incapacitated 
only those cases in which parent is permanently physically incap- 
acitated to the extent that he or she is unable to work at gainful 
employment. 


TUBERCULOUS--Record as tuberculous those parent(s) who are suffering 
from tuberculosis. 


UNKNOWN (UNK.)--Record as unknown if parent is unknown. (W&IC 415, 116) 
288-35 DATE OF OCCURRENCE 7 288-35 
ANC--Item 18; Cols. 13 and 15 


In space provided in Columns 13 and 15. record date on which child was 
deprived of parent's support for reason stated. This should not be date that 
the board of supervisors approved the ANC case but should be date of death, date 
of commitment toamental hospital, date illness first was diagnosed as tuvercu- 
losis, date of imprisonment, date parent left home or otherwise deserted the 
child and ceased contributing to his support, etc. (WaIC 115, 146) 
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287-90 OTHER PUBLIC OR PRIVATE “ASSISTANCE APPROVED 287-90 
IN HOUSEHOLD OF APPLICANT | 


ANB, APSB-~Item 2); 


The purpose of this item is to show at time of investigation all forms 
of public or private assistance received by any member of household, including 
applicant, simultaneously with ANB or APSB. ANB or APSB which is to be disean- 
tinued upon applicant's receipt of first payment of ANB or APSB, or soon there- 
after, is not to be included. Check onl; the types of assistance which are to 
continue as part of the relief plan. 


a, NONE--Circle (a) if no other public or private relief is to be re- 
received by any member of household. 


b. ANC--Circle (b) if ANC has been approved for member or members of 
household. 


c. OAS--Circle (c) if OAS has been approved for member or members of 
household. 

d. GENERAL RELIEF--Circle (d) if county is extending fpeneral assistance 
from county indigent funds in addition to county's portion of aid 
costs under ANB,APSB, or ANC programs to member or members of house- 
hold. 


e. ANOTHER ANB OR APSB GRANT--Circle (e) if another ANB or APSB grant 
has been approved for another member or members of household. Give 
State case number or numbers. 


f. OTHER PUBLIC ASSISTANCE--Circle (f) if any other type of public as- 
Sistance has been approved for any member of household, such as a 
regular grant from public funds for special forms of health service 
to child or children in household. Do not circle (f) if member of 
household is receiving care at a hospital or in some other public 
institution. Specify type of assistance. 


« PRIVATE AGENCY--Circle (g) if relief is received by member of house+ 

_ hold from private or semiprivate, nonprofit, incorporated arency. 

euch assistance does not include care ina private hospital or in 
other private institutions. 


cQ 


h. UNKNOWN--Circle (h) if at time of the investigation it is unknowm 
whether household will receive other public or private relief siml- 
' taneously with ANB or APSB. (W&IC 445, 116) 


288-25 LIVING ARRANGEMENT OF CHILD 288-25 


ANC--Item 18; Col. 11 


This item is intended to record the living arrangement of children for 
whom ANC grant is made. If the mother or father or both are in household with 
the’child, select the code for this item which indicates presence of parent(s) 
regardless of whether parent is or is not the payee, e.¢.,if the child is living 
with her grandmother who is the payee and both parents are in the home, enter 
code "1." If the child is living with a brother or sister and both parents are 
absent, enter code "3." (W&iC i115, 116) 
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291-05 PERMANENT SAMPLE PROCEDURES PUBLIC ASSISTANCE PROGRAM 


291-05 ESTABLISHMENT OF THE BASIC SAMPLE 291-05 
OAS 


In order to establish the basic body of information on the cases to be 
included in the sample,schedules are to be completed for all sample cases, i.@., 
State Case Numbers whose last two digits are 22,44 , 66, OF 88, that are active 
on January 1, 1918. 


The basic schedules are to be submitted to the SDSW prior to March 1, 
198, WIC 195, 916) 


291-10 MAINTENANCE OF A CURRENT SAMPLE 291-10 
OAS 


In order to maintain current information on all sample cases, schedules 
are to be submitted on all cases with the specified case number endings at the 
time of: 

1. Approval of the original grant of aid. 

2. Approval of reapplication for aid. 

3. Restoration of aid. 

lh. Annual reinvestigation of eligibility 


(WIC 925, 146) 


292-00 INSTRUCTIONS ON COMPLETION OF OAS SAMPLE STUDY SCHEDULE 292-00 
OAS 


: Items that are self-explanatory are not included in the following sec- 
tions. 


292-05 RACE 292-05 
OAS 
OAS-Item J 


1. White - Generally members of the Caucasian race are classified as 
white. Possible deviations are enumerated under . Mexicans are 
classified in 3. 


2. Negro - A person of mixed white and negro blood (of any percentage) 
is classified as a Negro. Both blackand mulatto persons are record- 
ed as Negroes. A person of mixed Indian and Negro blood is reported 
as a Negro, unless Indian blood predominates and the person's status 
as an Indian is generally accepted in the community. : 


3. Mexican - Circle if individual is generally accepted as Mexican. 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM PERMANENT SAMPLE PROCEDURES 291-00 
990-00 PURPOSE, OAS PERMANENT SAMPLE 290-00 
OAS 


The OAS Sample Study is planned to collect socio-economic. data on a rep- 
resentative sample of OAS cases. 


This procedure supersedes reporting on the Social Data Record Card- 
(Form Ag 230). 


Information collected on the OAS Permanent Sample Schedule (Form Ag 251) 
will be useds 


1. To prepare estimates on the cost and effect of proposed legislation. 


2, To check the possible results of proposed departmental rulings, pro- 
cedures, etc. 


3. To estimate the effect of economic changes, trends, etc. 


lh. To provide basic socio-economic data on OAS for county welfare admin- 
istrators, other public officials, and press releases. 


5. To provide information required for special and routine reports of 
the Social Security Administration. 


This basic schedule is planned with a view of answering the questions 
most frequently raised. However, questions which arise from time to time, e.f., 
during Legislative Sessions, will require special studies. the cases included 
in the OAS Permanent Sample will form the sample for special studies as the need 
for such inquiries arise. In many instances, only a portion of the OAS Permanent 
Sample will be utilized. The number to be included will depend upon the 
complexity of the inquiry. The SDSW will prepare a list of the cases to be in- 
cluded and otherwise assist. in minimizing and routinizing the work of county 
welfare departments in meeting request for special data on OAS. (W&IC 115, 116) 


291-00 SUBMISSION OF OAS SAMPLE STUDY SCHEDULES 291-00 
OAS 


An OAS Sample Study Schedule (Form Ag 251) is to be completed in dupli- 
cate for all OAS cases for which the last two digits of the State Case Numbers 
are 22, 44, 66,0r 88. One copy is to be sent to the SDSW. One copy is to. be 
filed with the county case record. (W&IC 115, 116) 
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292-2 PERMANENT SAMPLE PROCEDURES PUBLIC ASSISTANCE PROGRAM 


, 292-25 SOURCE OF SUPPORT DURING 12 MONTHS IMMEDIATELY PRIOR TO 292-25 
APPLICATION OR REAPPLICATION 
OAS 
OAS-Item N 


Complete this item only on new applications and reapplications. 


Circle each item from which the recipient received some support during 
the 12 months immediately prior to the application or reapplication for aid. 


1. Owm earnings - Includes earnings from applicant's own labor or serv- 
ices, income from business, etc. 


2, Savings - Includes accumulated cash, securities, etc. 


3, Children - Includes support in cash or kind by children of recipient. 
Circle this item even if the children's contributions for the recip- 
ient were paid to the recipient's spouse. This item does not in- 
clude support received from allotments and allowances of children in 
the armed services; in such case circle item 7 and specify this type 
of support. 


lh, Spouse - Includes any support provided by spouse irrespective of 
spouse's source of income, (Except as specified in aa 


5. Old Age and Survivor's Insurance - Includesprimary,wife's, widow's, 
parent's, or lump sum payments made to the recipient. under dba va 
of the-Federal Social Security Act. 


6. Public Assistance - Specify, such as General Relief,Aid tothe Blind, 
included in ANC budget, etc. 


7. Other - Specify such as military benefits, veteran's pension, indus- 
trial pension, church pension, workmen's compensation, income from 
property, support by relative other than spouse or child, support by 
friends, Railroad Retirement benefits, Unemployment Insurance bene- 
fits, confined to jail or prison, confined to state or county hospi- 
tal, ete, (rele 105, 116) 

292-30 PRESENT MARITAL STATUS 292-30 
OAS 


OAS-item 0 


See Glossary - Marital Status. 
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PUBLIC ASSISTANCE PROGRAM PERMANENT SAMPLE PROCEDURES 292-20 
292-05 (Continued) 292=05 


lh. Other - When the recipient is neither white, Mexican, nor Negro, 
circle and specify racg to which he belongs,as "Indian","Chinese", 
etc. “Other races" include the following: Indian, Chinese, Japan- 
ese, Filipino, Hindu, Korean, Hawaiian, Malayan, Siamese, Samoan, 
all other. The following statement applies to classification of 
Indians, and other mixed races: 


Indians - A white person of mixed white and Indian blood is re- 
corded as Indian, except where the percentage of Indian blood is 
very small, or where he is regarded as a white person in the 
community where he lives. 


Other mixed races - liixtures of white and non-white races are 
reported according to the non-white parent. Iiixtures of colored 
races are reported according to the race of the father, except 
Negro-Indian as explained under 2. (W&IC 115, 116) 


292-10 DATE OF BIRTH 292-10 
OAS 
OAS-Item K 


Enter the month, day, and year of birth which in the opinion of the pub- 
lic assistance worker is most accurate. This date may not be verified birth 
date since verification frequently does not go beyond that required to establish 
eligibility. (WAIC 115, 4116) 


292-15 TOTAL YEARS IN CALIFORNIA 292-15 
OAS 
OAS-Item L 


Enter the total number of years the recipient has lived in California, 
disregarding interruptions, as of the date the OAS Permanent Sample Schedule is 
completed. This may not be the verified years but should be the number of years 
woich in the. opinion of the public assistance worker is most nearly correct. cf 
the recipient has lived in California since birth, enter his age. (WRIC 115, 116) 


292-20 PLACE WHERE SPENT ONE YEAR PRIOR COMING TO CALIFORNIA 292-20 
OAS : 
OAS-ltem M 


Complete this item only on new applications and reapplications. 
Enter state or foreign country where recipient last spent at least one 


year prior to his last entry into California. If the recipient has lived con= 
tinuously in California, enter "Native", (WIC 115, 116) 
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292=):15 PERMANENT SAMPLE PROCEDURES PUBLIC ASSISTANCE PROGRAM 


292-45 ae INSURANCE OR BURIAL TRUST 292-45 
AS 


OAS-Item R 


1. Non-exempt insurance - Circle 1 if the recipient owns insurance of 
the type that must be evaluated as a personal property asset. 


2. Exempt insurance - Circle 2 if the recipient owns insurance that is 
exempt as a personal property asset under W&IC Sec. 2163. 


3. Burial trust - Circle 3 if the recipient has a burial trust that is 
exempt under W&IC Sec. 2163,6. This does not include burial plots. 
Insurance which is to provide burial costs is classified as life in- 
surance and should be renorted under 1 or ¢. (W&IC 115, 116) 


292-50 REAL PROPERTY (RECIPIENT AND SPOUSE): EXCLUDE BURIAL PLOTS 292-50 
OAS 


OAS=Item S 


1. Total assessed value - Enter total assessed value of real property 
held by applicant and spouse. Include both separate and community 
real property except as provided in Sec. 131-18, Owmership of Real 
Property by Separated Spouse. Show total gross amount of the assess- 
ed valuation. Do not deduct encumbrances. See sec. 131-05 , Ovmer- 
ship of Real Property. 


2. Total encumbrances - Enter total amount of encumbrances of record ‘up- 
on property reported in 1, Include only amount which represents a 
specific debt against the property. Examples of encumbrances of 
record are liens, mortgages, trust deeds, etc. See Sec. 132-03, in- 
eumbrances of Record Deducted from Assessed Value of Real Property 


Nature of property: 


3, Recipient's home ~ Circle 3 if the amount of assessed value shown in 
1 includes the recipient's home. Buildings on the same parcel of 
property as recipient's dwelling which is in the opinion of the pub- 
lic assistance worker are part of his home should be included in 
this item 


l. Other improved property- Circle if the amount of assessed value 
shown in 1 includes improved real property not included as part of 
the home owned and occupied by recipient. 


fw - + : * 
(Section Continued on Next Pase) 
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PuBLiC ASSISTANCE PROGRAM PERMANENT SAMPLE PROCEDURES 292-10 
292-35 LIVING ARRANGEMENTS 292-35 
OAS 


OAS~Item P 


1. Alone - Circle 1 if the recipient lives alone in a house, apartment 
or furnished room, preparing his own meals or eating elsewnere. 


2. With spouse only - Circle 2 if the recipient lives with his spouse 
only, regardless of whether they live in a house, apartment, fur- 
nished room or lodging house. 


3. With adult children - Circle 3 if the recipient lives (with or with- 
out spouse) in a household group with adult children regardless of 
whether he has meals with the household group. 


lh. With other relatives or friends - Circle if the recipient lives 
(with or without spouse) in a household group with other relatives 
or friends regardless of whether he has meals with the household 
group. 


5. Boarding Home - Licensed by or under authority of SDSW. 
6. Institution - Licensed by or under authority of SDSi. 


If the OAS recipient is living in a boarding home or private insti- 
tution licensed by or under the authority of the SDS, circle ltem 5 
or Item’6, respectively. Agencies licensed by the SDSW as Accredi- 
ted Agencies, to inspect and license boarding homes, are considered 
to be operating under the authority of the SDSW. 


Item 5 and Item 6 do not include homes or institutions licensed by 
the State Department of Public Health or the State Department of Men- 
tal Hygiene. 





7. Other - Circle 7 and specify for living arrangements other than 
those included under 1-6. Include here, for example, rest homes, 
convalescent homes,etc.,licensed by the Department of Public Health, 
homes licensed by Department of Mental Hygiene for the care of 
parolees from mental hospitals. (W&IC 115, 116) 


292-40 PERSONAL PROPERTY (EXCLUDE PROPERTY EXEMPT UNDER 292-40 
WIC SEC. 2163. TO 2163.7) 
OAS 


OAS-Item Q 
1. Total value - Enter total value of ‘personal property of the recipi- 
ent excluding property exempt under Wé&:IC, Sec. 2163 to ¢163.7 inclu- 


sive, If none, enter "none", 


2. Total encumbrances - Enter total encumbrances on property indicated 
under 1. If none, enter “none”. (WAIC 115, 116) 


SDSW-CALIFORNIA-MANUAL issued Octoner 2h, 1947 








292-6 PERMANENT SAMPLE PROCEDURES -PUBLIC ASSISTANCE PROGRAM 


292-65 AMOUNT OF CURRENT GRANT : 292-65 
OAS 
OAS=-Item V 


Enter the amount of the grant for the month of approval shown in G. 
(WIC 085, 446) 


292-70 OTHER INCOME 292-70 
OAS 
CAS-Item W 


Enter the source and amount of each item of income other than the OAS 
erant. 


Common sources of income are as follows: General Relief during first 
month of aid, use and occupancy of home, Old Age and Survivor's Insurance, Rail- 
road Retirement benefits, Unemployment Insurance, contributions from spouse or 
adult children, contributions from non-responsible relatives or friends, pen- 
sions, annuities, income from real property, earnings, etc. In the case of con- 
tributions, care should be taken to distinguish between contributions from re- 
sponsible relatives and non-responsible relatives or friends 


If the recipient has no income other than the OAS grant, enter "none". 
(W8IC 945, 146) 
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292-50 (Continued) 292-50 


292-55 


OAS-Lten T 


5. 


Unimproved property - Circle 5 if the amount of assessed value shown 
in 1 includes a parcel of real property which is unimproved. Ex- 
clude burial plots. 


Other - Circle 6 and specify the nature of the property if the amount 
of assessed value shown in 1 includes property not described by 3, 
h, or 5. Exclude burial plots, (WaIC 115, 116) 


TYPE OF GRANT 292-55 


OAS 


Cc 


1. Flat grant - Circle 1 if the amount of the recipient's grant (shown 

-' in V) is calculated by the flat grant method; i.e., maximum grant 
minus income, if any. 

2. Budget - Circle 2:if the amount of the recipient's grant (shown in V) 
is calculated by the budget method; i.e., total need, as computed 
from the latest budget schedule, minus income (grant not exceeding 
current maximum). 

3. Excess need - Circle 3 if the amount of the recipient's grant (show 
in V) is calculated by the excess need method; i.e., total need 
determined by adding cost of spccial nocds to current maximum grant, 
minus income (grant not exceeding current maximum). (W&IC 415, 116) 

292-60 AMOUNT OF TOTAL NEED 292-60 

OAS 

OAS-Item U 


Enter the amount of total need as calculated by the budget or excess need 
method upon which the grant shovm in V is based. 


Omit this item for flat grant cases. 


(WAIC 185, 916) 
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TVONVN-VINUOMTTVO-“MSCS 


DEPARTMENT OF Social WELFARE 


OLD AGE SECURITY PERMANENT SAMPLE SCHEDULE Bs 
County : a D. Name of RecipiENT Paris Cae: Zu 
AST NAME First NAME MiDOLE INITSAL 


A 
, STATE CASE NUMBER ZY S 2 PF = E. Spouse on OAS 
G. DATE OF APPROVAL 7-1- 47 


LAST 2 DIGITS OF NUMBER MUST BE 22, 1, No 
4h, 66 or $8 & Yes, state case numBerR_ Cela, GOFSE Abe Bo045b BOARD oF Supervisors’ ACTION 
Vi 
. County Case NUMER GES2DD _ F. Date appLication siGNEOD_S—S-— YZ. MONTH NEXT ANNUAL REINVESTIGATION IS DUE APP. 


COMPLETE TWO COPIES OF THIS SCHEDULE FOR EVERY CASE WHOSE STATE CASE NUMBER ENDS IN 22, Kl, 66, orn 88. ONE COPY 1S TO BE SENT TO THE STATE 
DEPARTMENT OF SOCSAL WELFARE AND ONE COPY IS TO BE FILED WiTH THE COUNTY CASE RECORD. Manual Sec. 291-00. 


To ESTABLISH THE BASIC SAMPLE, A SCHEDULE 1S TO BE COMPLETED ON ALL CASES WITH SPECIFIED STATE CASE NUMBERS ACTIVE ON JANUARY i, 1948. MANUAL 
SECTION 2914-05, 


TO MAINTAIN A CURRENT SAMPLE, A SCHEDULE iS TO BE SUBMITTED To THE SDSW ON ALL CASES WITH SPECIFIED STATE CASE NUMBER ENDINGS AT THE TIME OF 
(i) APPROVAL OF ORIGINAL GRANT OF AID, (2) APPROVAL OF REAPPLICATION FOR AID, (3) RESTORATION OF AID, (4) ANNUAL REINVESTIGATION OF ELIGIBILITY. 
MANUAL SECTION 29j<10. 


j. SEX (CIRCLE ONE); O. PRESENT MARITAL STATUS (CERCLE ONE)$ S. REAL PROPERTY (RECIPIENT AND SPOUSE)$ 
(EXCLUDE BURIAL PLOT) MAN. Sec. 292-50 
@) Mate Man. Sec. 292-30 
2. FEMALE 1. SINGLE 


2, WIDOWED i. Total assessed vatue $_5SYO 
J. Race (circle ONE)? MAN. Sec. 292205 3, Divorced 
2. TOTAL ENCUMBRANCES $_2Zop-— 


WHITE “, MEXICAN ie LIVING WITH SPOUSE 
2. NEGRO 4. OTHER MARRIED, NOT LEVING WITH SPOUSE 
(SpeciFY) NATURE OF PROPERTY, (CIRCLE APPLICABLE 
P. LIVING ARRANGEMENTS (CIRCLE ONE)? ITEMS) 
K. Date of BIRTH_2-—__@2O-_ 6f san. Sec. 292-35 . RECIPIENT'S HOME 
Man. Sec. 292-10 MONTH DAY YEAR t. ALONE (LIVING ALONE IN HOUSE, APARTMENT, OTHER tMPROVED PROPERTY 
FURNISHED ROOM, ETC.) 5. UNIMPROVED PROPERTY 
L. TOTAL YEARS IN CaLiFoRNtIA_2- 4 2. WITH SPOUSE ONLY 6. OTHER (SPECIFY) 
Man. SEC. 292-15 WITH ADULT CHILDREN 
. WITH OTHER RELATIVES OR FRIENDS T. Typ€ OF GRANT (CIRCLE ONE) MAN. Sec. 292-55 
2: BOARDING HOME ) LICENSED BY OR UNDER i. FLAT GRANT 
COMPLETE M & N ONLY ON NEW AND REAPPLICATIONS . INSTITUTION =) AUTHORITY SDSU @ Buocet 
M. PLACE WHERE LAST SPENT ONE YEAR PRIOR TO : 3. Exc€ss NEED 


COMING TO Cavirornia 2Zaceere J. OtHerR (speciFy) U, AMOUNT OF TOTAL NEED een 
Man. SEC. 292-20 (OMIT FOR FLAT GRANT) Man. SEC. 292- 


Q. PERSONAL PROPERTY (EXCLUDE PROPERTY EXEMPT BY Wy, 
N. SOURCE OF SUPPORT DURING 12 MONTHS IMMEDI - W&IC sec. 2163 TO 2163.7) Man. Sec. 292-40 V. AMOUNT OF CURRENT GRANT ° 
ATELY PRIOR TO APPLICATION OR REAPPLICATION MaN. SEC. 292265 


(CIRCLE EACH KIND RECEIVED)$ MAN. SEC. 292-25 1. Totac Vatue $__S Ze 
1. OwN EARNINGS 
@) Sav ings 2. TOTAL ENCUMBRANCES $_dterwe 


e CHiLOREN 
. Spouse R. LiFfE #NSURANCE OR BURHAL TRUST (CIRCLE 


5. OAS} APPLICASLE ITEMS); MAN. SEC. 292='15 
6. PuBLic ASSISTANCE (SPECIFY TYPE) 1. NON-EXEMPT INSURANCE 
U, a : 2. Exempt INSURANCE W&IC Sec. 246 
(7) OTHER (eees ter eee %. Buriat TRUST W&IC Sec. 2963 
SIGNATURE OF PERSON COMPL G SCHEDULE DATE SCHEDULE COMPLETED % 
NOTES ENTRIES ON THIS FORM SHOULD MOST NEARLY REFLE HE iON IN THEQUDGMENT OF THE PUBLIC ASSISTANCE WORKER AND WILL NOT NECESSARILY 
BE {IDENTICAL WITH VERIFIED DATA CONTAINED IN THE CASE RECORD. » GENERAL EVIDENCE MAY INDICATE A RECIPIENT HAS LIVED IN CaLiFORNIA 
FOR §0 YZARS WHEREAS ONLY 5 YEARS ARE VERIFIED 


W. OTHER INCOMES MaN. SEC. 292-70 





Form Ag 253 


66-662 


aqisn Swuos 


HI 


66-662 
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CLASSIFICATION. Public Assistance Program 














REFERENCE GUIDE TO CLASSIFICATION CHAPTER 
GENERAL 


Chart:-Defning Classiication of Needy..@hildreniw 28400 22 ol cee ees ey es oe 
GIASSITCALION, VEGIE LON NO ptoment ye Saree ete VOM Gd See tered ae ae a ee 
Marringe sor: Onudr hue tiie: tor VAN Ce ae oe 2 tee eS rs a i 
Needy, Wbild (Demmimgone: S2uee ceat coe Ste eS aS ec WE Dre he 
Parontape woeterminaiianiGt. sce oe ee, ese ce ) Ve e Sie g he eee be ee PS She ale 
Provisions of ANC Daw. Relating to .Classifications.< 28. 3 = oe ee a 
Rehabilitation of Tuberculous or Incapacitated Father (T.B.F. & C.1.F.)------------------- 
Remarriagesol Mother. of: Child dligible for ANG 22 os). cn Se ce 


TYPES OF CLASSIFICATION 


Aibandoenedae Hale CATS) tena sets ea NE i es NE eee a tl et 
Child.ot Incapaeitated bather (Cuneo s0 oto lhe Cee Saale ale eB es ea 
Child of iibercnlousenatnhern(d: Bb. baje sack. lt 2 ks 2 eT cee Ee ee ee nes 
Ea -OTp Ean ats) AC enenely oO eran ire 2 ay ees a es ate Sag Oe ee 


Half-Orphan, 
&c 6c 


DN (le PPLOI UD RONG: POrNOM espa hse ne ee Le Din SO ee i ee 
Dependent) (legitimate: Child (iee.) oe ee eS a ee ee ee 
PaveneiGommitted: to listaition (rl eee Nee a ee SE le ee 
Patent ecedsed - tae ese oo 5 le ery hr ee Se ee ae ech cane 
Brasninpisye. Deathmbstablisneda2t oe 622 Cee Se te ly hee De ales ee OL el 
POR FG Nel BOL WAL io. Sets te ea ae) Lill aes tI Ea ks ee gs So 
Orphan (W.O.) 


FORMS AND INSTRUCTIONS FOR COMPLETION 


Form CA 240, Report on Incapacitated Father, Instructions for Completion-__-_-_--_-_------------ 
Form CA 242, Report on Tuberculous Father, Instructions for Completion-__..--._____--------__ 
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See. 190-00 
191-15 
196-85 
191-00 
191-10 
190-05 
196-20 
196-30 


194-00 
196-00 
195-00 
193-00 
193-40 
193-20 
193-30 
193-10 
193-12 
193-15 
192-00 


196-05 
195-05 


Reissued October 24, 1947 











Public Assistance Program 


‘CONTINUING SERVICES 








Revisions issued in changing this Chapter will be numbered in sequence. 


REVISION RECORD 


by a vertical line in the margin of the corrected page, against the line or lines changed. 


of the corresponding numbered sheet. 


199 
200 
201 
202 
203 
204 


2050) OAT 2s 228" 2 220. 2856 24D Ae DES A Ohe 259 BED. OL | 2Tiee 288 
206 212 218 . 224 280 236, 242 248 254 260 266 272 278 284 
207.) 218) “219% (285. P23 2370 248) B40. hb” 261 267. BIB BTS. | 285 
208 214 #220 226 282 2388 244 250 256 262 268 #274 «(280 286 
200)! 6205) ) Bec". 227 2885 230)! 245. 2b. 257 268 § 8269) 275) ZBL. 287 
210 216 222 228 234 240. 246 252 258 264 270 276 282 289 


REFERENCE GUIDE TO CONTINUING SERVICES CHAPTER 
CHANGES IN AMOUNT OF AID 


AID TO NEEDY BLIND, AID TO PARTIALLY SELF-SUPPORTING BLIND 


Adjustments in Amount Of Gait Abe ee see ne ee 5 Ce ee Fe ee ee Sec. 


Ghangesiin, Aide rowisions Of law: fone ee eee eee ee reece eene fame een eee 
Chances: Amount of Aid, Reasons tor.- Sao A ee eee ee eee 
Continued Eligibility Questioned on Basis of Physician’s Report of Eye Examination_-_-_-_--_--_--~- 
Decreasein Grantee once ema snee suo en st oe eek ee eae ain dna kone la keane easel Re 
Discontinwancerot Aides oo es Ss eee ihe: Bo iy S So ty a oh ae wees AVIS ER SESE ree 
Forms Used in Changes OPUAN GS: ie Pee Man enema ae Ny Pad ee We ne se SUT 
Inereasesin, Amoinb ot Aldsoe sl nca ce notin ees eee Seen cep oe een ee ee ene eee 
Notice of Change, Action by Board Of piperVInOTee cost thee oe ees. See ae hr ie 
Change in Need or Income, No Change in Grant ANB___---_--__------_-------_---- 
General ABA as RATTLES peso a ere pa cd cre a naa tne ct del Sees ar sti een 
Reporting Reason: tor Changes op. 2.. se Sn ea 
Sees instractions for weecordl Rees te Se i aries connie E pUkeinn een teen 
f bs! % See. I, Reporting Transfer From ANB to APSB or Vice Versa__._-_---------- 
ao # ef See. It, Discontinuance of Aid to the Individual Recipient-_._____._------_--------_ 

eS y sf Sec. III, Material Changes in Economic Circumstances of Discontinued Cases___.-._ 

re sf ry Sec. IV, Reporting Investigation Preliminary to Restoration.______._-__-____----_--- 

rt sf ss Sec.sV5 Approval: by beards Of Supervisors. <25 nse oot Ss eee ns 
Notification to County Auditor of Change BR A UN TE Ek ci aaa heap alae diets ee be Wa ie atl ts 
*) Becioren Won Onane Ory Oran Gs fee ten be a teal el oie een Bee em amg 

“ SSDS WrerOndiersin Grant. cee eee. oe eo Beene pees abe 
Payment to Courty for Tnstitntional GaresANB i) Sc a ws lessee Le A 
Ratnoachivorsdd wp avinents. by" CONNty seo soe se ce oo asi nee Sek eee Lane atcha aoe 
Suspension of Aid, Cancellation of Wann for Months During Which Recipient Ineligible.__-___-__ 
Suspension of Aid, Changes in Amount of Grant During.__-____-_-_-_-----------------_------------ 
Suspension Peonhdiranies Mite) dein EMR Tee he) Cee Uy Nba Un eel) nee CCE ON og 
Transfer Procedure From ANB to APSB or Vice Versa_._----._1.--------.---.----__----_______ 


AID TO NEEDY CHILDREN 


Adjustment Due covApsence of Ohild from ‘ome. -- 22262 2S ek eee ee en ee 
Changes, ttiAld.crrovisions Of law dorlcs oe te a Soe a ee ee ee 
Changes in Amount Oh vAni heAsOn LOPS. eee ee en ee aan ont ne wa ean eee 
Discontin tance of VA lei Sas see sree a ct eres herd Oba yenas (eta eat Malt be wimchte eae 
SB rnin SGC Hage Ca Ea BRC care ene errs eer oe ae mrs mae ean ce es eR ls es a es eats 
TNCRCASO ANEA MOWER AG as tote cee eile ec he ate Sk eial w e  e 
Notice of Change, ACLION DY: BOATOLOL SUDELPISOISs Nano. wa soni ebn wae ee we Reet OL ae ee 
GrETIGFARITSEMICH ODS etch ee a Ras at tan sane ents elude see te age ne 
Nee. (E, Recordiag on Dap ol Worm. 6.2 ak ast cee beak Wei neben abana 
See. II, DISCGHUNUANCE, Of HAIG oe oo await le cere Seen a mene ewan aan et 
See. III, Material Changes in Economic Circumstances of Discontinued Cases_______ 
s ef <4 See. IV, Recording Change of School Status_------.______~_____-___-_--_______-_ 
Sf s¢ i Nee. Vounecotaine Change of Payees.— ua) eo ee 
i fe a Sec, Vi; Approval by Board of Supervisors soo ea eS 
Notification to County Auditor Of Chaneerm: Grant —- 2 oo eae 
eecipient of Ohange insGrant.—.__- 2. = 1 ses oe 
se “ SDSW of Change in Grant_____-_--__-__-._-__ 
Restoration: 2255) 15) Se ee Aa 
Retroactive Aid Payments by County____-__- 
School Status, Change in, Reported on Notice of Change______._.____--__-_-.___-_______ 
Suspension of Aid, Cancellation of Warrants for Months During Which Recipient Ineligible___ 
Suspension of Aid, Ciiangestin-Amount of Grant Duringic. oto Ua eee eo a! 
Suspension Procedure 


“ “ “ 
“ “ “ 
“ “ oe 









OLD AGE SECURITY 


OHanwes in Amount On Aldo ce soe. Soc S oo he et alee he ieee ee 
Ohanges’ in, Amount of Aud, Reasons foro 2-522. 2 eo Se a Se ee eae 
ROLE IEEE tale = Wri eS eR ee Be Se, 2 Ae Te ee eee eS 
Misedntin wante/ol Aids = 222. Se eee eee LeBow a 
Porimns Ose a Ousmees OL Ate posi 2a ence ees een se ee 
TuGrease THU AMOUNL Of AId one ee ecties wane ease ce See ee ae eee nee mares 
Jrivestign tiem ofFGGnudiiaonal Restoraiet co) oe oe oe one eee i km es 
N otice of Change, SA CUIOS Dy ORNO OF ODED VINORS woe Soon Rat ime tet oe Lot ap ene ea 
Change in Need or Income, No Change in Grant-_---____--__.-----_-- 

sf fs - Grerenel TugttiChons ese Soest apne oe et eect ee eee 
Stel -instruchions tor jmecording.. 62. 2s ee 
4 % See. II, Discontinuance of Aid to the Individual Recipient _--_-.________-________ 
Sec. III, Material Changes in Economic Circumstances of Discontinued Cases____-__ 
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361-15 
360-05 
860-25 
861-40 
861-10 
861-50 
365-99 
361-00 
361-75 
362-25 
362-00 
362-30 
862-05 
362-20 
862-45 
362-46 
361-20 
362-50 
361-85 
361-80 
361-90 
362-48 
3861-25 
361-33 
361-35 
361-30 
351-57 


361-12 
360-10 
860-25 
861-50 
365-99 
361-00 
361-75 


361-85 


Changes made will be indicated 


IT IS IMPORTANT that the holder of this Manual check the numbers below, corresponding with the 
numbers of the revisions when the latter have been incorporated in the Manual and the old pages removed, and 
that the State Department of Social Welfare be promptly notified in the event a number ts passed without receipt 


296 
297 
298 
299 
300 
301 
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Néisheation to Recipient of Ohange in Grants. =.2 2 es ee en ee 361-80 
“ SDSIW or Obanve in Grinte 25-5 0u5 2 a ee oe a a ee oe 361-90 
ROB OrALION oi ns ees Boe eS < 361-20 
Reiregctive Aid, Payments, by: Oounty2— 3 2S. ee ea oe eeee = 361-25 
Suspension of Aid, Cancellation of Warrants for Months During Which Recipient Ineligibl 361-33 
Suspension of Aid, Changes in Amount of Grant During_--_---------------_---_------___--.------- 361-35 
Nuspension! PrOCOdULGh. 5. hus et Jon Mee eae oe i eee aes ee as, 361-30 
REINVESTIGATION PROCEDURES 
AID TO NEEDY BLIND, AID TO PARTIALLY SELF-SUPPORTING BLIND ¥ 
Abaence tom: State; Remvesticdtion DUTINE 2-2 alison ee a eget ee A Be ee See. 351-80 
AT TEAa EON OF MUGIDINLY, ao CI DIeHOMIOke os ne es a So ee ee eee ee. 851-11 
Amount of Aid. redetermination tle. 2s s= oso ee oe a roe mote a oe ee a ee 351-40 
Blindness! deein vestigation Ofc e eee eo. eo oe ce et ee ele cee eee eee eee eee 351-50 
Changes in Aid Following Reinvestigation___________-__-__-_-_----~--- nae Ree ee ee MSE 1S 353-20 
De terdrukteinventiea tlonwo- 3 aoe a eee eee ee esa ene celal Se La ey Se ete Ste 351-05 
Eligibility Under ANB or APSB Program, Redetermination of._._-___--____________--------------- 351-55 
Forms Used in-Reinvestization, Procedtires_. 22 oot a ek 353-99 
ome. Visit During me eipyentivntione 2 oo oe ee ee Se ee ee ee ee 351-12 
Pneonie.: Fei VeStiE RE ONIOl Ge kOe oe a od a oe as epee LE eee we 351-25 
Living -Arrangemonis, Remvestiwation Of Mo. ses See So a 8 on es ee ee ea 351-35 
Notification to SDSW of Completion of Reinvestigations_____.___.__---___--______--------------~-- 852-25 
Mthipr- Memnvesticntions.: 22" fee. we ee ee ee ee a ee a ee eee ie 353-00 
‘Pérsonal Propetty,, Reinvestication) Ola25-— aoe Se eh ee ee ee 351-20 
RealyProperty; Penvestisaion Okan ohne open dee peed ott enka eee eee nk eee 851-15 
TMOCOLG Me OP MeINVEStIPOTION witha s ean eee No ee eee arate upline wae cee ee 352-20 
TOI VORLIZALIONS ANCAIN ES tr AE issue a rekinne abe eoaag eas oe pees EES eee, wile Deu! Se 350-20 
TRGIATIVOS: TRPLIV CRIB ALON "Ofna. Ae ee ee ee 2 eae ee eS SE 351-30 
Report Required of Recipient Who Leaves State_.._._.__-_--___-------___---__-____-----_.----__- 353-05 
Shedareren eh ts SOLA VeitVestign Ome fo fhe 8s he oe ee en ee 351-10 
RResponsibiljes for Iremivestisationy 22.25 2s ae he ee a Se tae ee eae Deas 851-00 
Transfer of Aid from One County to Another, Reinvestigation During--_____. _-_____/_--~»_-_-_-_- ee 851-90 
Transfer Procedure from ANB to APSB, or Vice Versa-_--_..---.----.------_-=----------L as. 851-57 
AID TO NEEDY CHILDREN 
Afsence trom: State, heinvestigation. uring... 25 oie te ce ees Se Sees 851-80 
Afismation of Wolicibility \OomplehHOn Ofna — aoa a arp eee nee eee 351-11 
BASTOUTIE OF A 10s RCCOREY FLITE ELOND OF ta og copes coe me escapes oe me he ma ar ice aw ec pe 351-40 
Changesiin: Aig) Following seein VeRtige WOl 0-1 -— na ee re a eee 853-20 
(Glaasifieation: Reinvestivation’ 0fvs— Sa. 55528 ee A eee eae nee 351-60 
Date ch gromvestigaiion csr oe eas Se ak oats ee ean eh ee eR 851-05 
Forms Used in Reinvestigation Procedures_____--____---------- Se ea ee Loe 853-99 
Hime Visit Durine Wein vesuiea tion ona. coe e coon o eigen eee ee ee See meee Oe 351-12 
ARGOS, LELCIN Y CS PATIOD: Of oes css seas ais SG me ee eae a ae es ae oe ee ah tsi sa 851-25 
Living Arrangements, Reinvestigation of-_--__-____.__--------- Oe eae el ee ere, 351-85 
Notification to SDSW of Completion of Reinvestigations-.--____-__---_______-__---------------_- 852-25 
Stier einvestig Gaus -o- \ ee Sse ep suka na nee see re eee eee ea tele eee eee aaae 353-00 
Payee, Parent’s Whereabouts and Assistance Plan, Reinvestigation of____.._.________-__-._------_--_- 851-65 
Potsonnlveroperty, omvestem won Ol. 62) 5 oo Se ee Pe oon ane a 351-20 
Reali Property memvesticntion Olin. 2u4.0-. us os oh ascent ae Spee eee eee ese enaleoee dee 851-15 
Mecordinviol weimvestigations.—~ Serene tek oa eee ee ee 352-10 
TEC OVEN VCSEL LOND AUD | VAIN e tak Bice rat pss ttc ea td se erat es cS gS lee ig eee a ee 350-15 
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Revisions issued in changing this Chapter will be numbered in sequence. 
by a vertical line in the margin of the corrected page, against the line or lines changed. 


IT IS IMPORTANT that the holder of this Manual check the numbers below, corresponding with the 
numbers of the revisions when the latter have been incorporated in the Manual and the old pages removed, and 
that the State Department of Social Welfare be promptly notified in the event a number is passed without receipt 


of the corresponding numbered sheet. 
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REFERENCE GUIDE TO FINANCIAL PROCEDURES CHAPTER 
Provisions of the W. & I. C, Regarding Fiscal Procedures____---------- ANC ANB APSB OAS Sec. 600-00 
ESTIMATES, ADVANCES AND EXPENDITURES 
Bistitaate- iM dns sere sock he tenes ees eee ee ee eee et So he ANC ANB APSB OAS 601-99 
Quarterly Adjustment of Wundse fos Poa es ae ee ANC ANB APSB OAS 601-10 
Quarterly Estimates of Expenditures for Aid and Administration________ ANC ANB APSB OAS 601-00 
Use'ot State-andRederatubwndws 22a Soe Ni ee oe eh She 2 2 eS ANC ANB APSB OAS 601-20 
PAYMENT OF AID 
Authorization ‘forvPayment = = vest eee ee ANC ANB APSB OAS 610-80 
Beginning Date of Aid—New Applications_________-_--_-_-_-------_-- ANC ANB APSB OAS 611-50 
Beginning Date of Aid—Restorations.__..._-...........---- Lisi ek ANC ANB APSB OAS 611-55 
Ouricelation \of urd iW arranta ee cte rt er Sereno oes Se dee ANC ANB APSB OAS 611-90 
Certification of Payment After Release of Inmate from County Institution_ ANB ASPB OAS 610-70 
Duplication of GR (Also known as IN) and Categorical Aid Payments...-ANC ANB ASPB OAS 610-90 
ndorsément or Warrabtsus: cota eee ee ee uke we ANC ANB APSB OAS 611-30 
Financial Records.for Individual Cases:s2-25-uLL.220- 22 eee ANC ANB APSB OAS 612-00 
Tdentincationven Wiantanti= sos ue oe wate et hs ee Se Cae ANC ANB APSB OAS 610-50 
Tyfitial) Payments) 5 eateries eee oe Se ae a Sd a ---ANC ANB APSB OAS 611-60 
Inmate of Public Institution, Payment to__-__-_~------.---------.--.— ANC ANB APSB OAS 610-60 
Node: of "Payments toe freee oe uk ea A es ANC ANB APSB OAS 610-10 
Money Payments and Restricted Payments______--____.-----.--------_ ANC ANB APSB OAS 610-80 
Payment or Ara Wormstiwaea ote ee a eos ee eee ANB APSB OAS 612-99 
Payments VW GennGranteenbies 3m fo 5. ot ee Ee ee ee ee ANB APSB OAS 611-00 
Payments Made Upon Order of the SSWB___-+_--_---__--_-+-----__- ANC ANB APSB OAS 611-80 
Payments to Patients on Leave from State Hospitals__._.________.___.__ ANB APSB OAS 610-75 
Payments W hen Ging | bers oo on. ee a ee eo ANC 611-10 
Payments WiheniPayeerDies.2 hoch eee Ss Sedo Seb US ANC ANB APSB OAS 611-20 
Recipiont, of Payiienths 22.3 sete Aloe ee Bk lee aye rc ee ey ANC ANB APSB OAS 610-40 
Reissuanece’ of (Warrants = sta el eee he ANC ANB APSB OAS 611-95 
Retroactive nitialiPayments: assis ete ett eee ha See ANC ANB APSB OAS 611-70 
Signature Card Wiles Essel oes Slr ee it Le gee ee ANC ANB APSB OAS 611-40 
Iiine GE Payment. ot sor ees See a ae eee cub ea Cl SE -ANC ANB APSB OAS 610-20 
COUNTY AID CLAIMS 
Aid" Olaim -Oorrechons eo eA oe a Cen ea gel ee ge tee te 2 ee ies ANC ANB APSB OAS 628-20 
Apportionment of Grants on Pay Rolls or Claims___---__----------_-__ ANC ANB APSB OAS 627-20 
Chart of Financial Participation in Grants of Aid_____________-______._ ANC ANB APSB OAS 627-10 
Claim for Non-county or Non-county-Non-Federal Cases......___..---__- ANC ANB APSB OAS 627-15 
Claim for Warrants Issued in Lieu of Canceled Warrants_.____--_______ ANC ANB APSB OAS 628-06 
Claims on Suspended Aid Payments__._----_~--.---..--.-_-__-.___. ANC ANB APSB OAS 626-45 
Computation of Payments When Child Transfers Between a Private Home 
and Boarding so ome.er institution. Loi22t ee ne ee ee ee ANC 627-50 
OU TVEY Add Oho «MO pyrite = eS 1 oe a ee ANC ANB APSB OAS 629-99 
County Designed Aid Claim Porms—._— 2222-03-22. b ee ANC ANB APSB OAS 626-30 
County Institutional Claim Under W&IC, Secs. 2160.7 and 3044.1________ ANB OAS 627-25 
Definition of Types of Cases With Respect to Financial Participation by 
Federal, State, ‘or County Government.__..-.--=.-- neo eae ANC ANB APSB OAS 627-00 
Réderall Partiepation . 20-4 er se ek ee ees ee A ee ANC ANB OAS 627-30 
Federal Participation on Children Between Ages of 16 and 18 Years______ ANC 627-80 
Federal Participation When an Additional Child Becomes Eligible for 
Aid-During Month = eee eo ee ee se ee ee ANC 627-85 
Portas: Used in “Aid (Clans <i: on Se eS eee ANC ANB APSB OAS 626-20 
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COUNTY AID CLAIMS—Continued 














Tdentinestion ol Aig, Pay: Rolls 2) 20 es es ce es ANC ANB APSB OAS See. 626-60 
Method of Claiming for Participation by Federal and State Governments--ANC ANB APSB OAS 626-00 
Partial Month Claims—Bases for State and Federal Participation________ ANC ANB APSB OAS 627-45 
Partial Month Claims—Computation of Total Amounts__________-----_- ANC ANB APSB OAS 627-40 
Payees Eligible Under Social Security Act-_--__---___-__---_--_------- ANC 628-00 
Repormiwneur Canceled Aid: Warrants. =. Oe See SP eee eeu ANC ANB APSB OAS 628-05 
Stateraudiowr ase Olainis >... see eee a Se ei er ANC ANB APSB OAS 628-10 
Submissiomorata Claimessoote bale ee a ee ee ANC ANB APSB OAS 626-40 
Supplemental Aid Olanms: ote 3 eh a een teen seo taee ANC ANB APSB OAS 626-50 
SPE Yi TIGR EL AUS ees ce SN See ei a eae en cei ANC ANB APSB OAS 628-15 
Two or More Family Budget Units in One Household__-_-___-__---_---_- ANC 627-90 
Pees Gr Aid) laisse we bel eee TP cee ee een ANC ANB APSB OAS 626-10 
ADMINISTRATIVE EXPENSE 
Abatements from Self-Supporting Activities__________---------------- ANC ANB OAS 645-61 
Administrative Costs—Boarding Homes and Adoptions._-_-_-__+-------- 645-01 
Altiministrateve (haebense Forms, .Gia sc a co ee ee a eee eae ANC ANB OAS 646-99 
Categories Under Which Time Is Recorded (Forms DFA 42 and 43) —_--_ 645-81 
Computing Less Than Full Monthly Salary_-_-----_-------+----_---_- ANC ANB OAS 645-50 
Expenditures for Automotive Purchase and Maintenance and Operation. ANC ANB OAS 645-66 
Mixnendrturés for Commissaties_= 2 2 eo 645-26 
Expenditures for Construction or Purchase of Buildings____.____-_-_-__. ANC ANB OAS 645-35 
Expenditures for Cost of Memberships in Organizations___..___--_-~ ----ANC ANB OAS 645-55 
Benendiruresi ton |G Wiese see sano So ete te ae eee 645-25 
Pxpenditures ‘for Hye Pxaminations_.<..+---..-.--2--_~-----+--5-t- ANB 645-31 
Psependitures tor, Personal Services. <2 oo ee ee ANC ANB OAS 645-06 
Pxpenditures for Purposes of Administration-_-____..___-----_-------- ANC ANB OAS 645-02 
Expenditures: for; Rent .of County , Offices.1.--------~---==—_-==4£____; OAS 645-39 
Hxpenditures for Repairs and Alterations OAS 645-37 
Expenditures for Services of Other Agencies__-_ OAS 645-21 
Pixmendgitures Mon Axess 222802 oS toe we a OAS 645-51 
Hxpenditures for Warrant Writing Services_-_.__._-__.__-------~---~~-. ANC ANB OAS 645-11 
Federal Participation in Administrative Costs___._._-___._.-_____-----__~- ANC ANB OAS 645-00 
Forms Used in Administrative Hxpense Claims_______-__------------- ANC ANB , OAS 646-80 
Reportspe of Cost.of Administration s2=_ =. 522-5 So So eens ANC ANB OAS 645-96 
Rules for Allocating Administrative Expense___-_-_--_._------__------- ANC ANB OAS 645-71 
Salaries Paid During Periods of Leave or Other Absence_--.__---------- ANC ANB OAS 645-45 
Wime-ecoraing. by JOM ployees 2 sack ck ao cee Re aaa ane ae ANC ANB OAS 645-76 
INSTITUTIONAL AID CLAIMS 
Audit and Payment of Institutional Aid Claims_-___-______--__------___- ANC 655-70 
Forms Used.in Institutional Aid’ @lainiso222_- 2 soo a ele ANC 655-10 
Identification on Institutional Aid Claims_____________---__--__--__--~ ANC 655-40 
Thstitutional Aid Claim Correction... 32-23-03 ea doe tle eee ANC 655-80 
Rastitutional’ Aid: Claim: Worms. sous. 1a eo a eS ANC 655-99 
Method of Claiming Reimbursement of Aid__----_---_------------------ ANC 655-00 
arial Moni OlUnse L tenes oa eal eau kame lne awa a eae ANC 655-50 
Submission of Institutional Aid Claims__.-___-_-_-_----_--_-------------- ANC 655-20 
Supplemental Institutional Aid Claims__._____-___------.---_-------__~ ANC 655-30 
REPAYMENTS 
Additional Reports of Adjustments and Collections__-_____-_____-------- ANC ANB APSB OAS 673-75 
Adjustments, ClSHINCRHON Or 2a t aca nse ana eey Seas ee ne tee ANC ANB APSB OAS 672-00 
Distribution Ola l£4- sees ea ae ee ence ANC ANB APSB OAS 672-50 
g PESnOKn elise a ee soma pe erotics ANC ANB APSB OAS 672-25 
Allocation of Repayments to Periods_____-___-_---_---_--------------- ANC ANB APSB OAS 671-50 
Amounts: Collectible, "County: Record‘ of -.---_-21- ~~~ = 2-t =e - 5 ANC ANB APSB OAS 671-80 
Collections, GlgeeiNontinnk Oba. so one ee ee eee INO WINES ee RS OAS 673-00 
Distripulion. of Soca eet Los eo eee honeen ANC ANB APSB OAS 673-25 
eS Heportangiot 6202S or ed eae aes ANC ANB APSB OAS 673-50 
Discovery of Excess Property or Income Subsequent to Recipient’s Death__ OAS 671-10 
Erroneous Repayments, Claims: for the Retirn ofs p22 See ANC ANB APSB OAS 674-05 
PGERnION Ol- owe sana s te es Ree ee eee ANC ANB APSB OAS 674-00 
Se - Fiseal Reporting of Returns of______-__-__---_ -ANC ANB APSB OAS 674-10 
Forms Used in Reporting Repayments_______---------__--__---------- ANC ANB APSB OAS 674-99 
Overpayments Wansedby ucome =o ee a ANC ANB APSB OAS 670-85 
Oaused by Other Dactors.. 2505): 22 ee Ss ANC ANB APSB OAS 670-90 
f Caused by Possession of Pxcess Property__.__-_-_--------- ANC ANB APSB OAS 670-80 
“ NVeStICAbION ,Of oie see eS ee ee ee Te ANC ANB APSB OAS 670-75 
Overpayments Resulting From Conditional Restoration in OAS__------- OAS 670-88 
Tepaymentwemiand t6r2 sn a ee Sc a Ce ANC ANB APSB OAS 671-25 
Sonrce ctohepayinentao he ee ea a Se Fe ANC ANB APSB OAS 671-20 
Tabular Analysis of Provisions of the W. & I. C. Regarding Repayments_._.ANC ANB APSB OAS 670-00 
TRANSPORTATION OF NEEDY CHILDREN CLAIMS 
Teed entre EN Tas led he Seales the tao ANC 685-20 
State Audit of Transportation of Needy Children Claims_____-_--__----_-_ ANC 685-10 
Transportation of Needy Children Claims__--__--__--_--------------- ANC 685-00 
Transportation of Needy Children Claim Forms___-___-_---_----------- ANC 685-99 
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Certified as Regulation (or as 
Regulations) of the 


Name/o ate Agency é 
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Date 


MAIN OFFICE 


Earl Barren 
Governor 
SACRAMENTO 
616 K STREET 
(14) 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 
(13) 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 
995 MARKET STREET 


STATE OF CALIFORNIA 


Department of Social Welfare 


SOCIAL WELFARE BOARD 


BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. RUBY BACIGALUPI 


1870 JACKSON STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
CHARLES M. WOLLENBERG 922 J STREET 
MODESTO 
E es hp GERALD C. KEPPLE 
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November 28, 1917 WHITTIER 
im REV. THOMAS H. MARKHAM 
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? ms JOHN T. MARTIN 
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Secretar at ta ee bei MRS. JESSIE S. WILLIAMSON 
Roor 109, State Capi tol 2816 OAK KNOLL TERRACE 
Ce °C ra er nto, Ge Wi i FO unde BERKELEY 
. IN REPLY PLEASE REFER 
TO: 
y dear Mr. Jordan: 
Attached are three copies of the following 
regulations issued by the State Department of Social 
Welfare. 
ADOPTIO NUAL LETTER NO. 7 
These regulations were adopted by the Social 
Welfare Board pursuant to the powers confered upon 
it under section 103 of the W&ICode agg are filed 
under section 11381 of the Geverneont Code. 
Very sincerely yours, 
Charla ot cs 
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‘i CHARLES M. WOLLENBERG * EARL WARREN 
Dlrector : Governor 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


616 K STREET 
SACRAMENTO 14 


December 2, 197 
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ADOPTION MANUAL LETTER NO. 7 


The attached sections 2075-00, 2080-00, 2085-00,and 2090-00 are 
being issued and are to be entered in your Adoption Manual. Since these 
are new sections, there are no revision numbers to be canceled. These sec- 
tions were approved by the State Social Welfare Board November 21, 19h7. 


A new Appendix to the Adoption Manual is being issued herewith, 
All material formerly contained in the Appendix should be removed. 


File > 


in the office of the Secretary of State 
* of the State of California 


DEC 3~ 1947 
js LP nino py. 


FRANK i: JORDAN, Secretary of State 
By x i 


Assistant Secretary of State 
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2085-00 INHERITANCE FOLLOWING ADOPTION ~ 2085-00 


1. An adopted child succeeds to the estate of one who has adopted him, 
the same as a natural child. (Sec. 257, Probate Code) 


2. An adopted child does not succeed to the state of a natural parent 
when the relationship between them has been severed by the adoption, 
nor does the natural parent succeed to the estate of such adopted 
child. (Sec. 257, Probate Code) 


3. The person adopting succeeds to the estate of an adopted child, the 
same as a natural parent. (Sec. 257, Probate Code) 


he An adopted child does not succeed to the estate of his natural parents 
(Sec. 229, Civil Code), but does inherit from his natural grandparents. 
(Estate of Darling 176, Cal 221; 159, p. 606) 


2090-00 BIRTH CERTIFICATE FOLLOWING ADOPTION 2090-00 
1. For child born in California 


For a child born in California whose birth was properly registered 
within one year after the date of birth, a corrected birth certificate 
can be issued after adoption, upon completion of the Certificate of 
Adoption, which is filed with the county clerk in the county where 

the petition was filed, (Secs, 10250 - 1025, Health and Safety Code) 
The corrected certificate will bear the name of the child as shown 

in the adoption decree and the name of the adopting parents as the 
natural parents, but no reference will be made to the adoption of the 
child. 


2. The child born outside California 


A number of other states have similar laws regarding birth registration 
following adoption. Others, without such enabling legislation, will as 
a general rule issue a corrected certificate in the new name of the 
child if a letter explaining the California Law and requesting the 

new certificate is sent to them. 


3. For child whose birth has not been registered 


If there is no original record of birth on file, the certificate of 
the decree of adoption shall constitute a record of delayed birth 
registration, provided that the decree of adoption contains a state- 
ment of the date and place of birth. (Sec. 10251.5, Health and Safety 
Code) 
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ADOPTION IN CALIFORNIA 2080-00 
2075-00 NEW LEGAL RELATIONSHIPS FOLLOWING ADOPTION 2075-00 


1. A child, when adopted, may take the family name of the person adopting. 
After adoption, the two shall sustain towards each other the legal 
relation of parent and child, and have all the rights and be subject 
to all the duties of that relation. (Sec. 228, Civil Code) 


2. The parents of an adopted child are, from the time of the adoption, 
relieved of all parental duties towards, and all responsibility for, 
the ea so adopted, and have no right over it. (Sec. 229, Civil 
Code 


2080-00 CITIZENSHIP !OLLOWING ADOPTION 2080-00 
1. The sitizenship of the child remains the same after adoption as before, 


2, The 190 Nationality Act, Section 316, 8 U.S. Code, 716, makes pro- 
visions for naturalization of an alien child adopted by U. S. citizens 
under certain specific conditions: 


ae "Sec, 316, An adopted child may, if not otherwise disqualified 

from becoming a citizen, be naturalized before reaching the age of 
eighteen years upon the petition of the adoptive parent or parents 
if the child has resided continuously in the United States for at 
least two years immediately preceding the date of filing such 
petition, upon compliance with all the applicable procedural pro- 
visions of the naturalization laws, if the adoptive parent or par- 
ents are citizens of the United States, and the child was: 


(1) Lawfully admitted to the United States for Permanent resi- 
dence; and 


(2) Adopted in the United States before reaching the age of six- 
teen years; and 


(3), Adopted and in the legal custody of the adoptive parent or 
parents for at least two years prior to the filing of the 
petition for the child's naturalization." 
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Six Months: 


Holds head erect without wobbling 

Sits alone with slight support from pillows 

Rolls from stomach to back and back to stomach 
Gets toes in mouth 

Held under arms, makes stepping movements 

In prone position, rests on hands, lower chest, abdomen, and thighs 
Some opposition of thumb to fingers in picking up object 
Wrist rotation 

Can voluntarily release some objects 

Can change object from one hand to the other 

Plays with doll or animal toy 

Waves rattle and puts it in his mouth 

Bangs spoon on table repeatedly or pats table 

Can see small objects (see Nine Months) 

Turns head toward source of sound 

Makes some consonant-vowel combinations 

Uses vocalization to denote pleasure or displeasure 
Increased activity at sight of own mirror image 
Recognizes travel preparation 

Discriminates between familiar and strange faces 
Enjoys "This little pig went to market" 


Nine Months: 


Can get from prone to sitting position 

Stands, holding onto the furniture; about a month or so later can pull 
himself up to standing position 

Creeps or gets about actively in some fashion (may creep backward) 
Held supported under arms, tends to bend forward at hip joints 

Much mouthing activity 

Picks up small objects 

Thumb-finger opposition sufficient to pick up pellet with scissors-—like 
movement 

Interest in throwing 

Fumbles or turns pages of magazine 

Shows some enjoyment of bright pictures 

Utters syllables 

Imitate sounds 

Recognizes own name and may have done so for a month or two 

Knows when conversation concerns him 

Responds to "no, not 

Displays some jealousy 

May show fear of strangers 

Reacts socially to own mirror image 

Interest in peek-a-boo or pat-a-cake 

Waves bye-bye 

Responds to "How big is baby?" 


(Section Continued on Next Page) 
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1 BEHAVIOR CHARACTERISTIC OF CERTAIN AGE LEVELS IN INFANCY 1 


From Florence M. Teagarden, CHILD 
PSYCHOLOGY FOR PROFESSIONAL “JORKERS, 
Revised Edition. Copyright, 190, 
1946, by Prentice-Hall, Ince, by 
permission. 


One Month: 


Facial expression somewhat vacant 

Stares 

In supine position, head to side most of time (see Four Months) 

In prone position often assumes "Mohammedan prayer" posture 

Tonic-neck reflex (see Four Months) 

In prone position, head may be lifted somewhat (see Four, Six Months) 

Held supported under arms, does not extend legs (see Four, Six Months) 
Some adjustment of back and body when held to adult shoulder 

Reflex clasping with fingers (see Six Months) 

Hands closed most of the time, although hand nearest face may open (see 
Four Months) 

Follows moving light with eyes, briefly 

Differential cries for hunger, pain, and anger (see Four, Six Months) 


Four Months: 


In supine position, holds head in mid-position 

Holds head erect without support (see Six Months) 

Tonic-neck reflex passing away 

Rolls side to back, back to side (see Six Months) 

Sits on lap or on floor with some support 

Held supported under arms, extends leg recurrently (see Six Months) 
Makes anticipatory adjustment to being lifted 

Hands predominantly open 

Hand=mouth activity prominent (see Twelve Months) 

Plays with fingers and hands 

Reaches for and grasps objects 

Plays with rattle 

Splashes with hands in bath 

Follows disappearing object with eyes, looks for fallen objects 
Turns head at sound of voice or bell (see Six Months) 

Attends to sounds and to music 

Recognizes mother 

Smiles socially 

Laughs aloud 

Bubbles, coos, chuckles, gurgles (see Six Months) 

Makes most of the vowel sounds and some of the consonant sounds 


(Section Continued on Next Page) 
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2 FREE LEGAL SERVICE 2 


Free legal service is sometimes available through legal aid societies, a public 
defender, city or county attorney, or other attorney referred through the Bar Asso» 
ciation or designated by the court, in instances where an adoption seems socially 
desirable but the petitioners do not have sufficient funds to pay a private attorney. 


In Los Angeles 


Legal Aid Foundation of Los Angeles, 106 Yest 3rd Street, Los Angeles 13, 
phone MUtual 9126; office hours 9 to 5 daily; 9 to noon Saturday. Clients 
should call between 1 p.m. and 3 pom. Gives legal aid services to persons who 
are financially unable to retain private counsel for protection of their legal 
rights. 


Legal Aid Committee of Long Beach Bar Assn., 300 Jergins Trust Bldg., 100 
Ee Ocean Bivd.e, Long Beach 2, phone L.B. 61-92; office hours 9 to 5 daily; 
Saturday 9 to noone 


Voluntary service by attorneys to persons without sufficient funds to retain 
private legal counsel. 


In Sacramento: 


Legal Aid Clinic, th Floor Elks' Building, llth and J Streets, phone 3-7985; 
office hours 8:30 to 5:00 daily, Saturdays 8:30 to noon. 


Attorneys appointed by Sacramento Bar Assn. give legal aid to indigent persons. 
Applicant must be referred by recognized social agency. 


In San Franciscos 
Legal Aid Society of Alameda County, 08 12th St., Oakland 7, phone GLencourt 


9261. Advice given on legal problems; court cases handled upon recommendation. 
Services available to all parties unable to employ private counsel. 


Legal Aid Society of San Francisco, 1160 Phelan Bldg., San Francisco 2, phone 


GArfield 7337. Free legal advice to persons unable to pay for service of 
private attorney. 
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Twelve Months: 


Walks a few steps, at least with a little help 

Climps up and down stairs 

Can sit down from standing position, at least by using support 
No longer indulges in much hand=mouth or other mouthing activity 
Holds own cup to drink from 

Picks up pellet with overhand pincer-like movement and may carry pellet to 
mouth 

Shows preference for use of right or left hand 

Can make scribbling marks with a crayon 

Imitates actions of others occasionally 

Can make funny faces 

Inhibits simple familiar action on command 

Cooperates in dressing, more particularly in undressing 

Says two or more words 

Knows his own name 


Eighteen Months: 


Walking requires little attention 

Can carry object while walking 

Can pull wheeled toy 

Can walk up stairs with help (see Two Years) 

Comes down stairs backward in creeping position or sits down and bumps 
himself forward from one step to the next (see Two Years) 

Can jig or dance 

Turns pages of a book, several pages together 

Shows interest in color 

Points to such pictures as dog, car, clock 

Can name a few objects in pictures 

Scribbles spontaneously 

Can build a tower of three or more one-inch cubes (see Two Years) 
Can use spoon and cup well 

Can take off own shoes and stockings with help 

Holds glass with both hands 

Points to nose, eyes, hair, et cetera 


Two Years: 


Runs 

Can walk up and kick a ball 

Can walk up and down stairs alone even if he does use both feet to a step 
Turns pages of book singly 

Has a vocabulary of 200-300 words; maybe as many as 1,000 
Combines words into short sentences 

Uses some pronouns 

Recounts his experiences to others 

Vocalizes toilet needs; asks for food or drink 

Names common objects in pictures 

Obeys simple‘ commands 

Identifies self in mirror 

Imitates actions of other children at play 

Can build a tower of six or more blocks 
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lk LICENSING AUTHORITY OF S.D.S.W. i h 
Welfare and Institutions Code, Sections 1620-1630 


Sec. 1620, No person, association, or corporation shall, without first having 
obtained a written license or permit therefor from the State Department of Social 
Welfare or from an inspection service anproved or accredited by the Department: 


a. Maintain or conduct any institution, boarding home, day nursery, school 
other than a school conducted by an established religious organization, 
or other place for the reception, or care, or education of children 
under sixteen years of age, nor engage in the business or receiving 
or caring for such children, nor receive nor care for any such child in 
the absence of its parents or guardian, either with or without 
compensation. 


b. ngage in the finding of homes for children under sixteen years of 
age, or place any such child in any home or other place, either for 
temporary or permanent care or for adoption. 


Sec. 1621. The State, Department of Social Welfare shall make such rules and 
regulations as it deems best for the government of any institution or for the 
performance of any service specified in Sec. 1620 of this Code and the Depart- 
ment may, by a member, or any duly authorized representative, inspect and : 
examine any such institution, home, or place, or the performance of any such 
service. 


Sec. 1622. The State Department of Social Welfare may delegate such of its 
authority as it deems best to an approved and accredited inspection services 
This service shall be either the healthdepartment of a county or other political 
subdivision which maintains at least one regularly licensed physician, or a 
qualified social service department, either of which has been approved in 
writing by the State department. 


Sec. 1623. A permit or license issued by the State Department of Social ‘lelfare 
or by an approved and accredited inspection service shall expire twelve months 
from its date of issuance. 

Sec. 162h. Application for renewal of a permit or license shall be filed ten 
days prior to its expiration each year. If the application is not so filed, the 
license or permit is automatically canceled. 


(Section Continued on Next Page) 
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3 LICENSED PLACEMENT AGENCIES IN CALIFORNIA 3 


The following agencies have been licensed by the State Department of Social 
Welfare to place children for adoption: 


A. The Children's Home Society of California 


Headquarters: Los Angeles - Telephone ROchester 11)2 
3100 West Adams Boulevard 


Branch Offices: San Diego - Telephone Main 8565 
65 A Street 


aE Oakland - Telephone TRinidad 337 
3995 66th Avenue 


San Francisco - Telephone SUtter 6560 us 
995 Market Street thi 


B. The Native Sons and Native Daughters, Central Committee on Homeless Children 
Headquarters: San Francisco, 8, Telephone MArket 4178, 1095 Market Street 


Branch Office: Los Angeles = Telephone OLympia 105 
392h Sunset Boulevard 
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5 INFANT DISMISSAL 5 
A. Regulations of State Department of Health 


The State Department of Public Health has the following regulation which 
applies to maternity homes and hospitals: 


"Maternity hospitals shall report on the usual report forms to the State 
Department of Social Welfare within twenty-four hours the name and address 
of any person, other than a parent or relative by blood or marriage, or the 
name and address of the organization or institution, into whose custody, a 
child is given on digcharge from the licensed premisese" 


B. Procedure of SDSW_on Infant Dismissal Reports _- 


Dismissal forms may be obtained from the State Department of Social Welfare. 
They should be completed in duplicate, one copy to be retained for the 
hospital files, and one to be submitted to the State Department of Social 
Welfare. (See Form Ad 22) 


The State Department of Social Welfare will hold these reports (Form Ad 22) 
for forty days, and, if a petition for adoption has not been filed in that 
time by the foster parents, will write them asking whether they expect to 
adopt the child, informing them of the necessity for a boarding home license 
if they do not, and giving them the name of the accredited or inspection 
agency. If, at the end of ninety days no reply has been received from the 
foster parents, and no petition for adoption has been filed, the State 
Department of Social “lelfare will refer the home to the accredited or inspec~ 
tion agency for boarding home licensing actions 
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h (Continued) iM 


Sec. 1625, Permits or licenses may be revoked for cause after a hearing before 
the State Department of Social Welfare or an approved and accredited inspection 
service. Written notice of the time and place of such hearing and of the 
charges made against the holder of the permit or license shall be duly served on 
him not less than ten days prior to the time fixed for such hearing. 


Sec. 1626. No license shall be transferred. Neither the location of any insti- 
tution, boarding home, or other place specified in Sec. 1620 of this Code nor 
the place of verformance of any service specified therein shall be changed 
without the written consent of the State Department of Social Welfare, or of an 
approved or accredited inspection service. 


Sec. 1627. Every holder of a permit or license shall maintain a register set- 
ting forth the following facts concerning each child under the age of sixteen 
years received or cared for, or placed in any home by such license holder: 


a. Name 
b. Last previous address 
Co Age 


d. Nearest of kin 

e. Mother's maiden name 

f. Person responsible for his care and maintenance 

gs Such other data as the State Department of Social Welfare requires 


Sec. 1628. Upon the occurrence of any deaths of children or changes in the ad- 
ministrative personnel of any such home, the holder of the license or permit 
shall, within forty-eight hours, give written notice thereof to the State 
Department of Social Welfare or to the approved and accredited inspection ser~ 
vice by which such license or permit was issued. 


Sec. 1629. Any person, association, or corporation that maintains, conducts, 
or, as manager or officer or in any other administrative capacity, assists in 
maintaining or conducting any institution, boarding home, or other place or the 
performance of any service specified in Sec. 1620 of this Code without first 
having secured a license or permit therefor in writing, or refuses to permit or 
interferes with the inspection authorized in Sec. 1621 of this Code, is guilty 
of a misdemeanor. 


Sec. 1630. The district attorney of every county shall, upon application by the 
State Department of Social Welfare or its authorized representatives, or by an 
approved and accredited inspection service, institute and conduct the prosecutior 
of any actions brought for the violation within his county of any of the pro- 
visions of this chapter. 
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6 A. (Continued) 6 


7e lLegitimated children: 


Whenever a child becomes legitimate by the subsequent marriage of its 
parents an affidavit of that fact may be filed by his parents with the 
State registrar upon a form provided for that purpose. (Sec. 10275, 
Health and Safety Code) Secs. 10275 through 10279, Health and Safety 
Code, provide for the procedure to be followed under the above section, 


B. Proceedings to establish record of birth, death, or marriage 


1. If any birth, death, or marriage, occuring in this State; (Sec. 10600, 
Health and Safety Code) 


(a) ‘as not at the time it occurred required by law to be registered; or 


(b) Was not registered in conformity with the provisions of law in 
effect at the time it occurred by the filing of the proper certifi- 
cate with the local registrar within a period of one year from the 
date of the event or if such record has been filed but thereafter 
lost or destroyed, any person beneficially interested in establish- 
ing of record the fact of and the time and place of, such birth, 
death, or marriage may file with the county clerk a verified peti- 
tion for an order judicially establishing the fact of, and the time 
and place of the birth, death, or marriage in either of the follow- 
ing courts: 


(1) The superior court of the county in which the birth, death, or 
marriage is alleged to have occurred. 


(2) The superior court of the county in which the person whose 
birth or marriage it is sought to establish is residing. 


2. Out-of-state record: 


If a person, domiciled in this State, was born or married outside of. 
the State, or, if any person domiciled in this State at the time of his 
death, died outside of the State, and the birth, death, or marriage was 
not registered in the state or county in which it occurred, or a certi- 
fied copy of the record of the birth, death, or marriage is not obtain- 
able, any person beneficially interested in establishing of record the 
fact of the birth, death, or marriage, may petition the Superior Court 
of the county in which the person, if a living person, resides, or if 
the person has died, in the county in which he was domiciled at the date 
of his death, for an order judicially establishing the fact of the birth, 
death, or marriage. (Sec. 10600.5, Health and Safety Code) 


(Section Continued on Next Page) 
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6 BIRTH RECORDS ~ PROVISIONS OF HEALTH AND SAFETY CODE 6 


A. Birth Registration 


1s 
2 
30 
he 


0 


The birth of each child born in this State shall be registered pursuant 
to this chapter. (Sec. 10150, Health and Safety Code) 


Duty of registering birth, provisions listed in Secs. 10175 through 
10182, Health and Safety Code. 


Content of Certificates of birth is provided for in Sec. 10200 and 
general provisions in Secs.10001, 10201, 10150, Health and Safety Code. 


Registration of stillborn children. (Secs. 10325 through 10330, Health 
and Safety Code) 


Unnamed children: 


When any certificate of birth of a living child is presented without 
the statement of the given name, the local registrar shall make out and 
deliver to the parents of the child a special blank for a supplemental 
report of the given name of the child, which shall be filled out and 
returned to the local registrar as soon as the child is named. (Sec. 
10225, Health and Safety Code) 


Unknown children: 


(a) The finding of an unknown child less than one year of age shall be 
immediately reported to the local registrar. (Sec. 10300, Health 
and Safety Code) 


(b) The report shall show the sex and color of the child, the date and 
place of finding the child, and the name of the person or institu- 
tion with whom it is placed. (Sec. 10301, Health and Safety Code) 


(c) The city, town, or rural district in which the child is found shall 
be known as the legal place of birth, and the date of birth shall 
be determined as nearly as possible, shall be given in the certifi- 
cate, and shall be known as the legal date of birth. (Sec. 10302, 
Health and Safety Code) 


(a) The person or institution with whom the child is placed shall give 
Pp 
the child a’name and shall report the name to the local registrar. 
(Sec. 10303, Health and Safety Code) 


(e) The certificate of finding shall be forwarded to the State registrar 
with the regular monthly report of births, and shall be filed and 
indexed by him with the regular birth certificates, (Sec. 1030h, 
Health and Safety Code) 


(f) If the child is later identified and a certificate of birth found or 
obtained, the fact shall be reported to the State registrar and he 
shall endorse it upon the certificate of finding with citation to 
the certificate of birth. (Sec. 10305, Health and Safety Code) 


(Section Continued on Next Page) 
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C. Registration of previously unregistered births 


1. ‘Who may apply: 


(a) 


Any beneficially interested person born in this State, whose birth 
(a) was not required by law to be registered at the time it 
occurred, or (b) was not registered in conformity with the law at 
the time it occurred, or if the record was filed but was thereafter 
lost or destroyed, may file an application for the original regis- 
tration of such birth with the State Registrar or local registrar 
of the district in which the birth occurred. The application and 
the affidavits mentioned in Sec. 10616 shall be on forms prescribed 
and furnished by the State Registrar and shall contain such informa- 
tion as may be necessary to enable the State Registrar to determine 
whether such birth did in fact occur and shall show the vlace and 
the date of such birth. The application shall be filed in dupli- 
cate. The State Registrar shall immediately mail the duplicate 
applicatio&€ to the district attorney of the county in which the 
birth is alleged to have occurred. 


The provisions of this chapter are not exclusive of the provisions 
of Chapters 7 and 8 of this division but offer an alternative 
method of securing records of birth. 


Affidavits or documents of aliens ineligible for citizenship shall 
not be accepted. 


Birth certificates issued pursuant to this chapter shall not be 
considered as evidence in any action or proceeding to establish 
heirship unless the affidavit of at least one person who knew the 
facts was filed at the time of obtaining the certificate, (Sec. 
10615, Health and Safety Code) 


2. The application shall be accompanied by: 


see (a) 


(b) 


eat (c) 
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An affidavit of the physician, midwife, or other person who 
attended the birth. 


If the affidavit of the persons named in (1) can not for any reason 
be secured, the affidavits of both natural parents of the person 
whose birth it is desired to register, if both are living and 
available and the person is under the age of 21 years. If one 
parent is dead or is not available, or if the person is over 2] 
years of age, the affidavit of any other person who knows the facts 
may be accepted in lieu of the affidavit of one parent. 


If neither parent is living or available, the affidavit of two 
other persons, either relatives or non-relatives, who have actual 
knowledge of the facts, and who at the time of birth were of suf- 
ficient age to have a recollection thereof. 

(Section Continued on Next Page) 
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6 Be (Continued) 6 
3.- Contents: 


The petition shall be verified and shall contain all the facts necessary 
to enable the court to determine the fact of and the time and place of 
the birth, death, or marriage upon the proofs adduced in behalf of the 
petitioner at the hearing. (Sec. 10601, Health and Safety Code) 


le Service: 


At least five days before the date of the hearing, a copy of the peti- 
tion shall be served upon the district attorney of the county in which 
the petition is filed, together with a notice of the time and place of 
hearing and he may avpear at the hearing and oppose the making of the 
order. (Sec. 10602, Health and Safety Code) 


S. Hearing: 


Upon the filing of the petition a hearing shall be fixed by the clerk 
at the convenience of the court set at a time not less than five nor 
more than ten days after the filing of the petition. The hearing may 
be held in chambers. The court, for good cause, may continue the hear- 
ing beyond the ten-day period. (Sec. 10603, Health and Safety Code) 


6. Filing fee: 


The fee for filing the petition shall be %3.00, one dollar of which 
shall zo to the law library fund of the county. (Sec. 1060), Health and 
Safety Code) 


7. Orders 


If, upon the hearing, the allegations of the petition are established to 
the satisfaction of the court, the court may make an order determining 
that the birth, death, or marriage did, in fact, occur at the time and 
place shown by the proofs adduced at the hearing. (Sec. 10605, Health 
and Safety Code) 


8. Form of order: 


The order shall be made in the form and upon the blank prescribed and 
furnished by the State registrar. (Sec. 10606, Health and Safety Code} 


9. Filing of copy: 


The order shall become effective upon a filing of a certified copy (a) 
with the local registrar of vital statistics of the district in which 
the birth or death occurred, if it occurred in this State, or in the 
case of marriage with the county recorder. If the event occurred out- 
Side the State, the order shall be filed with the registrar of the dis- 
trict or the county recorder of the county, as the case may be, in which 
the petitioner resides, and (b) with the State Registrar of Vital 
Statistics. (Sec. 10607, Health and Safety Code) 


; Section Continued on Next Page) 
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6 (Continued) 6 
De Adopted children - birth certificate 
le Certificate of adoption decree: 


Whenever a decree of adoption has been entered in any court in the State 
declaring a child legally adopted a certificate of the decree shall be 
recorded by the clerk of the court with the State Registrar upon a form “ 
provided for that purpose. (Sec. 10250, Health and Safety Code) 


2. Form of certificate: 


The form "Certificate of Adoption" available through the State Depart- 
ment of Public Health, Bureau of Vital Statistics, should be filled out 
by the attorney presenting the case and filed with the county clerk who 
completes Item 8 on the form. The Certificate of Adoption should then 
be transmitted to Sacramento on or before the fifth day of the month by 
the county clerk. New certificates of birth bearing the name of the 
foster parents will be made on request. and payment of %1.00 fee. 


3. Filing: 


The certificate shall be filed with the original record of birth, which 
shall remain as part of the records of the Bureau of Vital Statistics, 
(Secs 10251, Health and Safety Code) 


he Decree of Adoption constitutes record of delayed registration: 


If there is no original record of birth on file, the certificate of the 
decree of adoption shall constitute a record of delayed birth registra- 
tion, provided that the decree of adovtion contains a statement of the 
date and place of birth. (Sec. 10251.5, Health and Safety Code) 


5. Issuance of certificate: 


Upon receipt by the State Registrar of a certificate of the decree of « 
adoption, a certificate of birth shall be issued bearing the name of 

the child as shown in the decree of adoption, the names of his foster 
parents, the age of the foster parents, the sex, date of birth, and 

place of birth, but no reference in any birth certificate shall be made 
to the adoption of the child. (Sec. 10252, Health and Safety Code) 


6. Prior certificate? 


This birth certificate shall supplant any birth certificate previously 
issued for the child and shall be the only birth certificate open to 
public inspection. In form and contents, it shall be identical with a 
birth certificate issued to natural parents for the birth of a child. 
(Sec. 10253, Health and Safety Code) 


(Section Continued on Next Page) 
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6 C, (Continued) 6 


(ad) Affidavits filed in ad@ordance with provisions (1), (2), and (3) 
shall be accompanied by at least one piece of documentary evidence 
showin place and date of birth as outlined in provision noted 
below; provided, However, that if a child has not reached its fifth 
birthday, the affidavit by the attendant or one parent is sufficient. 


(e) If none of the affidavits mentioned in (1), (2), or (3) can be 
secured, at least two documents, in which the facts showing the 
date and place of birth were recorded more than five years before 
the date of application. Original or certified copies of hospital 
records, baptismal certificates or other church records, school 
records, census records, insurance policies, or statements in ap- 
plications for insurance, Army, Navy, or Marine discharges, 
naturalization certificates of foreign-born parents showing regis- 
trant's name and age, voting registration records, family Bible 
records, birth certificates of registrant's child, marriage certi- 
ficates, newspaper notices of birth, if sufficiently complete to 
establish birth, shall be accepted. If the above-mentioned docu= 
ments are not available, or are incomplete, the registrar may 
accept other ddécuments which establish the facts. 


(f) All affidavits filed pursuant to this section shall contain a 
statement showing the basis of the affiant's knowledge of the facts 
sworn to pertaining to the date and place of birth, Upon the filing 
of any such application with a local registrar he shall immediately 
transmit it to the State Registrar, together with the filing fee 
hereafter in Sec, 10618 of this Code, (Sec. 10616, Health and 
Safety Code) 


3. Issuance of delayed Certificate of Birth: 


The State Registrar after the expiration of ten days from receipt by him 
of acknowledgment of receipt of the duplicate application by the district 
attorney, shall review the application and the affidavits and documen= 
tary evidence accompanying it and if the evidence submitted complied 
with provisions of Secs, 10615 and 10616 (Health and Safety Code), he 
shall issue and file a delayed certificate of such birth. He shall 
prepare either duplicate or originals or certified copies of the certi- 
ficate and transmit a copy to the local registrar of the district and 
the county recorder of the county in which such birth occurred, who 
shall index it as a record of "Delayed Certificates of Birth," except 
that if the birth occurred in a city and county he shall transmit a 

copy of the delayed certificate to the local registrar only. He shall 
also transmit either a duplicate original or certified copy of the 
certifieate to the anplicant without costs (Sec. 10617, Health and 
Safety Code) 


h. Filing fee: 


A fee of four dollars (#) shall be paid at the time of filing to the 
State Registrar or local registrar for each application filed. (Sec. 
10618, Health and Safety Code) 

Section Continued on Next Page 
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7 KIDNAPING, CHILD STEALING, ETC. + PROVISIONS OF PENAL CODE 7 
A. Fraudulent pretenses relative to birth of infant 


“very person who fraudulently produces an infant, falsely pretending it to 
have been born of any parent whose child would be entitled to inherit any 
real estate or to receive a share of any personal estate, with intent to 
intercept the inheritance of any such real estate, or the distribution of 
any such personal estate, from any person lawfully entitled thereto, is 
punishable by imprisonment in the state prison not exceeding ten years. 
(Sec. 156, Penal Code) 


B. Substituting one child for another 


Every person to whom an infant has been confided for nursing, education, or 
any other purpose who, with intent to deceive any parent or guardian of 
such child, substitutes or produces to such parent or guardian another 
child in the place of the one so confided, is punishable by imprisonment 

in the state prison not exceeding seven years. (Sec, 157, Penal Code) 


C. Infringement of personal liberty or attempt to assume ownership of 


persons ~ penalty 


"very person who holds, or attempts to hold, any person in involuntary 
servitude, or assumes or attempts to assume, rights of ovrmership over any 
person, or who sells or attempts to sell, any person to another, or 
received money or anything of value, in consideration of placing any 
person in the custody, or under the power or control of another, or who 
buys, or attempts to buy, any person, or pays money, or delivers anything 
of value, to another, in consideration of having any person placed in his 
custody, or under his power of control, or who knowingly aids or assists 
in any manner anyone thus offending, is punishable by imprisonment in the 
state prison not less than one nor more than ten years. (Sec. 181, Penal 
Code) 


D. Kidnaping defined 


Every person who forcibly steals, takes, or arrests any person in this 
state, and carries him into another country, state, or county, or into 
another part of the same county, or who forcibly takes or arrests any 
person, with a design to take him out of this state, without having estab- 
lished a claim, according to the laws of the United States, or of this 
state, or who hires, persuades, entices, decoys, or seduces by false 
promises, misrepresentations, or the like, any person to go out of this 
state, or to be taken or removed therefrom, for the purpose and with the 
intent to sell such person into slavery or involuntary servitude, or other- 
wise to employ him for his own use, or to the use of another, without the 
free will and consent of such persuaded person; and every person who, 

being out of this state, abducts or takes by force or fraud any person con~ 
trary to the law of the place where such act is committed, and brings, 
sends, or conveys such person within the limits of this state, and is 
afterwards found within the limits thereof, is guilty of kidnaping, (Sec. 
207, Penal Code) 


(Section Continued on Next Page) 
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6 D. (Continued) 6 
7e Sealing of Original Birth Record 


When a new birth certificate is issued in place of the original birth 
certificate of an adopted child, the State Registrar shall inform the 
local registrar and the county recorder wnose records contain copies 

of the oricinal certificate, and the local registrar and county recorder 
shall forward such copies to the State Recsistrar for filing with the orig 
inal certificate, if it is practical for the local registrar or county 
recorder to do so. If it is impractical for the local registrar or 
county recorder to forward the copy to the State Registrar, the local 
reristrar or county recorder shall effectually seal a cover over such 
copy in such a manner as not to deface or destroy such copy and forward 
a verified statement of his action to the State Registrar. Thereafter 
the information contained in such copy shall be only available to any 
aoe as provided in Section 1025. (Sec. 10253.5, Health and Safety 
Code 


8. Availability of Records: 


All records and information specified in this article, other than the 
birth certificate, shall be available upon the order of a court of 
record. (Sec. 10254, Health and Safety Code) 


9. Proceedings in other states: 


A new certificate of birth may be issued by the State Registrar in 
accordance with this article in the case of a child born in the State, 
but adopted by a legal proceeding in another state, in the District of 
Columbia, or in any territory of the United States which has jurisdiction 
of the child, upon the filing with the State Registpar of a copy of the 
decree or judgment of adoption certified by the judge who entered it or 
the person having legal custodianship of the recordg in the proceeding. 
When any such certificate is issued, it shall be treated in all respects 
the same as, and governed by all the provisions of this article pertain- 
ing to, a certificate issued in the case of a child adopted in this 
State. (Sec. 10253.7, Health and Safety Code) 
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8 LEGITIMACY AND PARENT-CHILD RESPONSIBILITY, PROVISIONS OF CIVIL CODE 8 
A. Children by birth 
1. Legitimacy of children born in wedlock, 


All children born in wedlock are presumed to be legitimate. (Sec. 
LI Bis Civil Code) 


2. “Shen a child becomes legitimate. 


A child born before wedlock becomes legitimate by the subsequent 
marriage of its parents. (Sec. 215, Civil Code) 


3- “tho may dispute legitimacy of a child. 


The presumption of legitimacy can be disputed only by the husband or 
wife, or the descendant of one or both of them. Tllegitimacy, in 
such case, may be proved like any other fact. (Sec. 195, Civil Code) 


h. Children after dissolution of marriage. 


All children of a woman who has been married, born within ten months 
after the dissolution of the marriage, are presumed to be legitimate 
children of that marriage. (Sec. 194, Civil Code) Dissolution of a 
marriage is not complete until the final decree. (AGO 1-NS527) 


A judgment of nullity of marriage does not affect the legitimacy of 
children conceived or born before the judgment. (Sec. 8, Civil Code) 


The issue of a marriage which is void or annulled or dissolved by 
divorce is legitimate. (Sec. 85, Civil Code) 


5. Custody of minors. 
The father and mother of a legitimate unmarried minor child are 
equally entitled to its custody, services, and earnings. If either 
the father or mother is dead or is unable or refuses to take the 
custody, or has abandoned his or her family, the other is entitled to 
its custody, services, and earnings. (Sec. 197, Civil Code) 


6. Custody of illegitimate child. 


The mother of an illegitimate unmarried minor is entitled to its 
custody, services, and earnings, (Sec. 200, Civil Code) 


(Section Continued on Next Page) 
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7 (Continued) 7 


E. Child stealing, definition and punishment 


Every person who maliciously, forcibly, or fraudulently takes or entices 
away a minor child with intent to detain and conceal such child from its © 
parent, guardian, or other person having the lawful charge of such child, 
is punishable by imprisonment in the state prison not exceeding twenty 
years. (Sec. 278, Penal Code) 


“SDSW-CALIFORNIA Reissued November 21, 19:7 


- a a ne ee 


APPENDIX ~ ADOPTION MANUAL 





9. VALIDITY OF SUBSEQUENT MARRIAGE 9 


Subsequent marriages void: Exceptions: Interval following divorce: Marriage 
valid until annulled where former spouse absent, A subsequent marriage contracted 


by any person during the life of a former husband or wife of such person, with any 
person other than such former husband or wife, is illegal and void from the begin- 
ning, unless: 


Ae 





The former marriage has been annulled or dissolved. In no case can a mar- 
riage of either of the parties during the life of the other be valid in this 
State, if contracted within one year after the entry of an interlocutory 
decree in a proceeding for divorce, 


Unless such former husband or wife is absent, and not knovm to such person 

to be living for the space of five successive years immediately preceding 
such subsequent marriage, or is generally reputed or believed by such person 
to be dead at the time such subsequent marriage was contracted. In either 

of which cases the subsequent marria-e is valid until its nullity is adjudged 
by a competent tribunal, (Sec. 61, Civil Code) 
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8 (Continued) 8 
7. Reciprocal duties of parents and children in maintaining each other. 


It is the duty of the father, the mother, and the children of any 
poor person who is unable to maintain himself by work, to maintain 
such person to the extent of their ability. The promise of an adult 
child to pay for necessities previously furnished to such parent is 
binding. (Sec. 206, Civil Code) 


8. When a parent is not liable for support furnished his child. 


A parent is not bound to compensate the other parent, or a relative, 
for the voluntary support of his child, without an agreement for 
compensation nor to compensate a stranger for the support of a child 
who has abandoned the parent without just cause. (Sec. 208, Civil 
Code) 
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11 MARRIAGE ‘IITHOUT LICENSE ad 


When unmarried persons, not minors, have been living together as man and wife, 
they may, without a license, be married by any clergyman. A certificate of such 
marriage must, by the clergyman, be made and delivered to the parties, and recorded 
upon the records of the church of which the clergyman is a representative. No other 
record need be made. (Sec. 79, Civil Code) 
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10 DECLARATION OF UNRECORDED MARRIAGE 10 


If no record of the solemnization of a marriage heretofore contracted, be knovm 
to exist, the parties may join in a written declaration of such marraige substan- 


tially shoving: 
One: The names, ages, and residence of the parties. 
Two: The fact of marriage, 


Three: That no record of such marriage is known to exist. Such declaration 
must be subscribed by the parties and attested by at least three wit- 
nesses, (Sec. 76, Civil Code) 


Declarations of marriage must be acknowledged and recorded in like manner as 
grants of real property. (Sec. 77, Civil Code) 
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13 PROOF AND ACKNOVLEDGNMENT OF INSTRULENTS, PROVISIONS OF TH# CIVIL 13 
CODE OF CALIFORNIA 


A. Sec. 1180, By whom acknowledginents may be taken in this State. The proof 
or acknowledgment of an instrument may be made at any “place within this State before 
a justice or clerk of the Supreme Court, or judge of a Superior Court, 


B, Sec. 1181. By whom acknowledgments may be taken. The proof or acknowledg- 


ment of an instrument may be made in this State, within the city, county, city and 
county, township or district for which the officer was elected, or appointed, before 
either: 


1. A clerk of a court of record; 
2. A county recorder; 

3. A court commissioner; 

h. A notary public; 

5. A justice of the peace. 


C. Sec. 1182. By whom taken without the State. The proof or acknowledgement 
of an instrument may be made without this State, but within the United States, and 
within the jurisdiction of the officer, before cither: 


1. A justice, judge, or clerk of any court of record of the United States; 
or, 


2. A justice, judge, or clerk of any court of record of any State; or, 


3. A commissioner appointed by the Governor of this State for that purpose; 
or, 


4. A notary public; or, 


5. Any other officer of the State where the acknowledgment is made, 
authorized by its laws to take such proof or acknowledgment. 


D. Sec. 1183, Proof of, outside United States. The proof or acknowledgment 
of an instrument may be made without the United States, before eithers 


1. A minister, commissioner, or charge dtaffaires of the United States, 
resident and accredited in the country where the proof or acknowledgment 
is made; or, 


2. A consul, vice consul, or consular agent of the United States, resident 
in the country where the proof or acknowledgment is made$ or, 


3. A judge of a court of record of the country where the proof or acknow- 
ledgment is made; or, 


(Section Continued on Next Page) 
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12 ENTRY OF DIVORCE DECREES NUNC PRO TUNC 12 
A. Entry of interlocutory decree nunc pro tunc: Notice and showing required: 
Operating and effects 


In cases in which the court has determined that a divorce ought to be granted, 
but by mistake, negligence or inadvertence, the interlocutory judgment has 
not been signed, filed or entered, the court may, in default cases on motion 
of either party with notice to the other and in contested cases, on motion 
of either party with notice to the other and a showing that no appeal is to 
be taken in the action or a motion for a new trial made, cause the inter- 
locutory judgment to be signed, dated, filed and entered therein as of the 
date when the same could have been signed, dated, filed and entered origin- 
ally. Upon the entry of such interlocutory judgment, the parties shall 

have the same rights to a final judgment that they would have had, had the 
interlocutory judgment been entered upon the date when it could have been 
entered originally. (Sec. 131.5, Civil Code) 


B. Entry of final judgment nunc pro tunc: Effect of such entry: Marriage 
subsequent to interlocutory judgment validated. ; 


Whenever either of the parties in a divorce action is, under the law, en- 
titled to a final judgment, but by mistake, negligence or inadvertence the 
same has not been signed, filed or entered, if no appeal has been taken 
from the interlocutory judgment or motion for a new trial made, the court, 
on the motion of either party thereto or upon its own motion, may cause a 
final judgment to be signed, datcd filed and entered therein granting the 
divorce as of the date when the same could have been given or made by the 
court if applied for. Upon the filing of such final judgment, the parties 
to such action shall be deemed to have been restored to the status of single 
persons as of the date affixed to such judgment, and any marriage of either 
of such parties subsequent to one year after the granting of the interlocu- 
tory judgment as shown by the minutes of the court, and after the final 
judgment could have been entered under the law if applied for, shall be valid 
for all purposes as of the date affixed to such final judgment, upon the 
filing thereof, (Sec. 133, Civil Code) 
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14  NOTARIAL POWERS OF POSTMASTER IN ALASKA = PROVISION OF POSTAL CODE 1 


Section 33 of the Postal Laws provides that a Postmaster in the Territory of 
Alaska may exercise the authority of a notary provided he signs his name to the 
document with the notation that he is postmaster and that he has authority under 
Section 33 of the Postal Laws. He must also affix the stamp of the post office, 
which shows the place and date. 
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h. Commissioners appointed for such purposes by the Governor of the 
State, pursuant to special statutes; or, 


5. Notary public. 


Ee. Sec. 118). Deputy can _take acknowledgment. When any of the officers 
mentioned in the four preceding sections are authorized by law to appoint 
a deputy, the acknowledgment or proof inay be taken by such deputy, in the 
name of his principal. 


F. Sec. 1185. Requisites for acknowledgments. The acknowledgment of an 
instrument must not be taken, unless the officer taking it knows or has’ 
satisfactory evidence, on the oath or affirmation of a credible witness, 
that the person making such acknowledgment is the individual who is 
described in and who executed the instrument; or, if executed by a cor- 
poration, that the persons making such acknowledgment is the president 
or secretary of such corporation, or other person who executed it on its 
behalf. 


Ge Sec. 1187. Conveyance by married woman. A conveyance by a married woman 


has the same effect as if she were unmarried, and may be acknowledged in 
the same manner, 





H. Sec. 1188. Certificate. An officer taking the acknowledgment of an 
instrument must endorse thereon or attach thereto a certificate substan- 
tially in the forms hereinafter prescribed. 

Ie Sec. 1189, Form of cer vtificate of acknowledgment, Outside of State 


Certificate of clerk of Sourt. The certificate of acknowledgment, unless 
it is is otherwise in this article provided, must be substantialiy in the 
following form: "State cf__ 5 County of... ‘ees On this 

day of _ g in the year » before me (here insert name and 
quality of the officer), personally appeared » known to me 
(or proved to me on the oath of _) to be the person whose name is 
subscribed to the within instrument, and acknowledged that he (she or they) 
executed the same," Provided, however, that any acknowledgment taken with- 
out this State in accordance with the laws of the place where the acknow- 
ledgment is made, shall be sufficient in this State; and provided further, 
that the certificate of the clerk of a court of record of the county or 
district where such acknowledgment is taken, that the officer certifying to 
the same is authorized by law so to do, and that the signature of the said 
officer to such certificate is his true and genuine signature, and that 
such acknowledgment is taken in accordance with the laws of the place where 
the same is made, shall be prima facie evidence of the facts stated in the 
certificate of said clerk. 


Note: 

1. Such certificate is known variously as: 
Notarial Certificate 
Clerk's Certificate 


2. xemplified Copy: Is a more formal certification with certification 
from pregiding. sndge.. certifying to the office of the clerk who has 


certified to fice of the notary. 
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C. Form of Ordinary Oath to a Witness 


An oath, or affirmation, may be administered as follows, the person who 
swears, or affirms, expressing his assent when addressed in the following 
form: "You do solemnly swear (or affirm, as the case may be), that the 
evidence you shall give in this issue (or matter), (Pending between 
SS ed aa te shall be the 
truth, the whole truth, and nothing but the truth, so help you God." 

(Sec, 209), Code of Civil Procedure) 


D. Form May Be Varied to Suit Witness! Belief 


Whenever: the court before which a person is offered as a witness is satis- 
fied that he has a peculiar mode of swearing, connected with or in addi- 
tion to the usual form of administxation, which, in his opinion, is more 
solemn or obligatory the court may, in its discretion, adopt that mode, 
(Sec. 209), Code of Civil Procedure) 


E. Other Than Christian Religion 


When a person is sworn who believes in any other than the Christian 
religion, he may be sworn according to the peculiar ceremonies of his 
religion, if there be any such. (Sec. 2096, Code of Civil Procedure) 


F. Declare or Affirm 


Any person who desires it may, at his option, instead of taking an oath 
make his solemn affirmation or declare by assenting when addressed in the 
following form: "You do solemnly affirm (or declare) that ++ (etc.)." 
(Sec, 2097, Code of Civil Procedure) 
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15 OATHS AND AFFIRMATIONS 15 
A. Who May Administer Oaths 
Every county officer named below, and his deputy, and every justice of 
the peace may administer and certify oaths. (Sec. 4013 and 31h, 
Political Code) 
1. A district attorney; 
2. A sheriff; 
3. A county clerk; 
h. An auditor; 
S. A treasurer; 
6. A recorder; 
7. A license collector; 
8. A tax collector; who shall be an ex officio license collector; 
9. An assessor; 
10. A superintendent of schools; 
11. A public administrator; 
12. <A coroner; 
13. <A surveyor; 
1h. Members of the board of supervisors; 
15. <A livestock inspector}; 
16. A fish and game warden; 
17. A county librarian; 
18. Such other officers as may be provided by law; 
B. Judicial and Certain Officers Authorized to Administer Oaths 
Every court, every judge, or clerk of any court, every justice, and every 
notary public, and every other officer or person authorized to take tes- 
timony in any action or proceeding, or to decide upon eyidence, has power 
to administer oaths or affirmations. (Sec. 2093, Code of Civil 


Procedure) 


(Section Continued on Next Page) 
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17 ACTION TO HAV? CHILD DECLARED FREE FROM CUSTODY AND CONTROL OF HIS 17 
PARENTS 


A. The jurisdiction of the Juvenile Court extends to any person under the 
age of 21 years who should be declared free from the custody and control 
of his parents, under certain provisions outlined in Sec. 701, Welfare and 
Institutions Code. 


Proceeding to declare a person free from the custody and control of his 
parent is contained in Secs, 775~786, Welfare and Institutions Code. 


Be Anyone asking information regarding the procedure whereby a child may be 
declared free from the custody and control of his parents should be 
referred to Secs. 701 and 775-786, ‘ielfare and Institutions Code, and 
referred to the local probation officer for advice on assistance in 
filing the necessary petition. 


C. Consent of the parent to the adoption is not necessary when a father or 
mother has been judicially deprived of the custody and control of such 
child by order of the Juvenile Court, declaring such child to be free from 
the custody and control of such parent. (Sec. 22h, Civil Code; Chapter v, 
Secs. 200 = 2190) 


<>< recht cess iat ian, 
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16 ACTION TO SET ASIDE A COURT ORDER 16 


A. Relief from judgment taken by mistake, etc. The court may, upon such 
terms as may be just, relieve a party or his legal representative from a 
judgment, order, or other proceeding taken against him through his mis- 
take, inadvertence, surprise or excusable neglect. Application for such 
relief must be accompanied by a copy of the answer or other pleading pro- 
posed to be filed therein, otherwise the application shall not be granted, 
and must be made within a reasonable time, in no case exceeding six 
months, after such judgment, order or proceeding was taken. (Sec. 473; 
Code of Civil Procedure) 
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19 ADOPTION OF INDIANS. - FEDERAL LEGISLATION 19 


On July 8, 190, the following act on adoption (Public No. 733, 76th Congress) 
was approved, towh ts 


"Be it enacted by the Senate and House of Representatives of the United 
States of America -in Congress assembled, That in probate matters under the 
exclusive jurisdiction of the Secretary of the Interior, no person shall be 
recognized as an heir of a deceased Indian by virtue of an adoption - 


I. Unless such an adoption shall have been - 


ae by a judgment or decree of a State Court: 

be by a judgment or decree of an Indian Court: 

c. by a written adoption approved by the sunerintendent of the 
agency having jurisdiction over the tribe of which either the 
adopted child or the adoptive parent is a member, and duly 
recorded in a book kept by the superintendent for the purposé', 


ak 
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18 ACTION TO HAVE A CHILD DECLARED A WARD OF JUVENILE COURT 18 


A. The jurisdiction of the Juvenile Court extends to any person under the 
age of 21 years who comes under the provisions of Sec. 700, Welfare and 


Institutions Code, 


Proceeding to declare a person a ward of the Juvenile Court, a commitment, 
and other disposition of wards is outlined in Secs. 720-750, “lelfare and 


Institutions Code. 


Bs. A child made a ward of the court under the provisions of Sec. 735 or 
committed under the provisions of Sec. 740 of the Welfare and Institutions 
Code, is not legally free for adoption without the consent of his parent, 
whose consent is otherwise necessary to adoption under Sec. 22h, Civil 


Code. 
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If the child was born out of wedlock, statement should be made that the mother 
will consent and that her consent alone is necessary under Sec. 22) of the Civil 
Code.. 


Where the mother alone is consenting to the adoption of a legitimate child and 
the father for a period of one year has wilfully failed to pay for the care, 
support and education of such chiid when able to do so, statement should be in- 
cluded concerning the issvance of citation to the father, requiving him to appear 
at the time and place set for the appearance in court under Sec. 227, Civil Code. 
(See Sec. 22h, Civil Code) 


When the father or mother has been judicially deprived of the custody and con- 
trol of the child by order of the Juvenile Court, a statement should be included 
of the date and place of the order declaring such child to be free from custody 
and control of either or both of his parents. 


When the consent of the parent is not necessary according to provision four under 
Sec. 22h, Civil Code, the facts should be set forth. 


When the child has been deserted without provision for its identification, this 
fact should be set forth. 


IV. 


That said child is now in the County ofeccccccccccccccvnccrccccececny ovate of 
California, and 15 TeSLdGING -ave.c.cecde0 ceo eseisiooces.cceee sioctengrecscceveseeesOtrelt. 


V. 


That petitioners desire to adopt said child and desire to adopt him/her 
under the name Ofwecccccecccsccccccccvccccscccces 


WHEREFORE, petitioners pray the Court to permit all persons concerned in 
this matter to attend and be heard, and that the Court examine all persons 
thus appearing before it, each separately, as required by law, and, if satisfied 
that the interests of the child will be promoted by the adoption proposed, grant 
said petition and make an order decreeing that said child has been duly and 
legally adopted by petitioners, and that child hereafter bear the name of 


BeeeeeetCoeneee ee ees eeeeeoeseeeveeeeeeseSeeesee en ee. 


eeoneeeesreseer ee eseeeesreeerroreeoeeeeeeseeeseees 
@reeveeveeeeeeeoeeeeeeeaeeeeeeeeseeeeeeeeeeeee eee 
eoeeteerereeee eee se Foes erereee Ree ewes eeeeoereeeeaee 


@reeeeeeoreee er eoeeeeoeeeeereer eevee eeeeeeroeeeeaes Beeseeseeeeoeeene seer veneerese sen eene 


Petitioners Attorney for Petitioners 
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20 SUGGESTED OUTLINE FOR PETITION FOR ADOPTION (Guide only + Cannot 20 
be used for filing) 


IN THE SUPERIOR COURT OF THE STATE OF CALIFORNIA 
IN AND FOR THS COUNTY OF 








e@eceeaepoeeveveeneeeeeeaeveereeesoaveoees 


IN THE MATTER OF THE ADOPTION OF 
PETITION FOR ADOPTION 


eccrcceseccaacneeseeciseceysy A Minor 


s se 28 af 88 80 


eeoveereeese zp eovreseesessevesesegerReonee 


To the Honorable Superior Court of the State of California, in and for said 
County: 


The petition Of mccervncvepgscccstvesvcewedlidenepoevensossrssevevesvssessees 
‘of said County, respectfully shows: 


Ie 


That the petitioners herein are each over the age of twenty-one years; that 
each of them is more than 10 years older than the child to be adopted; that they 
are residents of the County ofssecccssscevccvecveceee, State of California; that 
they have been united in marriage for.,..eeeseoeeseces years last past; and that 
they now reside with each other in said County and State atecesrsurecseseceneces 
ONG eas bos v6 abs COO +O ORS ETS OER TEST OSS (Street) 

(Town) 


Il. 


Thidbc dene cudedstads eeebeurcesecteucceecss, the minor child, wag born on the 
cca Ry maha s 4 eeews ae eR, Olas wmicaeass ss 166'eg 19s205 UNTO e ciccscatsesenes 
ANd ecsccccvccccscceccecescooccsccveeehusband and wife. (Or, was born out of 
wedlock UNTO e 60s ee ode6ek ccevtoeneas or was born VA DOsscdacteecssicepotsseseneews 
and that pursuant to Secs. 220 and 22) of the Civil Code of the State of Cali- 
fornia the consent of the mother only is required to this adoption.) 


ITI. 


If the child has been relinquished to an agency licensed by the State Department 
of Social ‘lelfare to place children for adoption, this statement should be made 
and a copy of the relinquishment attached to the petition. (This applies only 
to agency adoptions.) 


If the parents are consenting to the adoption, the statement shoyld be made, nam-= 
ing each parent and stating that he will give his consent to this adoption. 


If the parent is deceased, that fact should be stated giving date and place of 
death. 


(Section Continued on Next Page) 
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IN THE SUPERIOR COURT OF THE STATS OF CALIFORNIA 
IN AND FOR THE COUNTY OF 





Page two 


Bxecuted OMecvsececebevreseetesesebbenede hee 


In the presence of 


Cees ee reves Gtr ose tots eseeeeeeeesseeangsstvendE 


Judge of the Superior Court 
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IN THE SUPERIOR COURT OF THE STATE OF CALIFORNIA 
IN AND FOR THE COUNTY OF 





Ceemeesroevreovrdeogpeocseedoecdsbvoeeyvoesvned 


IN THE MATTER OF THE ADOPTION OF 


NOs ¢ieowssVacee 


3 
SHHMOSOSCHCEASASCSEDAASCHROGS Ss a Minor : 
3 


eoeeee ee ese es eons wre eersoeosesseeseeere, 


CONSENT OF HUSBAND 


I, one of the undersigned petitioners herein, husband of said other peti- 
tioner, do hereby consent to the adoption of said minor Childs cqecaccogcecctes 
by my wife, and that the said child shall be by us jointly adopted. 


Cobaeeseveeceeseseseseteeeseenesesreege 


Husband 
CONSENT OF WIFE 
I, one of the undersigned petitioners herein, wife of said other peti- 


tioner, do hereby consent to the adoption of said minor Child.sscccccccccccccce 
by my husband, and that the said child shall be by us jointly adopted. 


S@eoceeeseese cer eeeseanecestsesaeeeeeovettbbeorve 


Wife 
CONSENT OF CHILD 


I, the said minor child of the age of ...+.. years, do hereby consent to my 
adoption by said petitioners and to my name being changed LOveccveaveccgevcvecy 


Peeseneovroneenenseresgpevediadooaege 
(To be signed if the child is over the 
age of 12 years) 


AGRESMENT OF ADOPTION 
We, the undersigned petitioners having petitioned the above entitled 
Court for the approval of the adoption of the above-named minor child, do here-= 
by agree with the State of California and with the said minor child that the 
Said minor child shall be adopted and treated in all respects as our own lawful 
child should be treated and that said minor child shall enjoy all of the rights 
of a natural child of our own issue, including the right of inheritance. 


SKCeSCHKdDeerDed_eeeseOeeevrebeesaeeeLes 


SOHRHTeeeSSeeeseeseTF HS evesenss oheospeeed 


(Section Continued on Next Page) 
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That said minor child was born the day of > 19 
in the City of » County of y» State of California, unto 


That pursuant to Sections 200 and 22h of the Civil Code of the 
State of California, the consent of said mother only is required to this 
adoption; that said mother has consented to said adoption, her written 
consent having been duly executed in the presence of an agent: of the State 
Department of Social elfare as prescribed by Section 226 of the Civil Code 
of the State of California, which consent is filed herein. 

It further appears and the Court now finds that said is 
the natural mother of said minor and was entitled to its sole custody and 
control and that the consent of no other parent to this adoption is necessary. 

And it further appearing that said petitioners and each of them, in 
open court, have consented in writing to the adoption of said child by the 
other and by both; and said petitioners having each duly executed an agreement 
to the effect that said child shall be adopted and treated in all respects as 
the lawful issue of petitioners and of each of them; , 

And it further appearing, and the court being fully satisfied, that 
the interests of said child will be promoted by its adoption by said 
petitioners; 


(Section Continued on Next Page) 
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21  SUGGESTZD OUTLINE FOR PREPARING COURT ORDER GRANTING ADOPTION at 


IN THE SUPERIOR COURT OF THE STATE OF CALIFORNIA 


IN AND FOR THE COUNTY OF 





---000--- 
In the Matter of the Adoption ) 
of NO. 
DECREE OF ADOPTION 
A Minor. a 
~---000--= 
The petition of and for the order of 
this court awarding the custody of » a minor to petitioners and 


decreeing that henceforth said minor shall be the adopted child of said 

petitioners, came on regularly to be heard on this date, said and 
and said child appearing in person before the court at 

the hearing; it appears to the court that the State Department of Social Welfare 

has filed herein its written consent to said adoption and its written report 

in which it recommends the granting of said petition; and the court having 

examined said petitioners and each of them-separately, and other testimony 

both oral and documentary having been introduced and the court being fully 

advised in the premises, now finds: 

That all of the averments contained in the petition of 

and are true; that said petitioners are husbandand wife and 

now reSide with each other in the City of » County of » State 

of California; that said petitioners are and each of them is more than ten 

years older than said child. 
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aE 


IT IS H=REBY ORDERED that the custody of said child be, and it is 
hereby awarded to and that said child shall from now henceforth be the adopted 
child of and and shall henceforth be regarded 
and treated in all respects as their child; that they shall sustain toward 
said child and said child toward them the legal relation of parent and child, 
and have all of the rights and be subject to all of the duties of that 


relationship; that the name of said child shall henceforth be 


Done in open Court this day of gag 


[s/ 
Judge of said Superior Court 
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Subject Number or Date 
CHANGES IN LAW 
Provision in effect at time of order determines procedures « « « « « ¢ 760), 
Where two enactments covering same code section passed at same alae 


session, latter applies oeeoeesweeeeewmee5new® ev  @ @ @ 
Amendment to law does not have retroactive effects » so. e+ +«e«e- 5/199 


CITATION TO FATH®R DEPRIVED OF CUSTODY 
Necessary though father deserted and presumptively dead. . 2+»... 10311 
CONSENT 


Conforms to law in effect at time of order sep wee eee eco cee la/fl/3l 
Distinguished from relinquishments « + « ee ee 0 © es oo © © 6079 & NSLE72 
Father's consent cannot be eliminated under Sec. 22) unless 

ability to support child can be shom 2 es. eee2r eee eee NS5685 
Guardian of minor-=-consent not necessary e «ce seesste eee ce ee 8207 
Identity of adopting parent must be shown onconsent signed 

by natural parent oe. ee © & 6 8 6 © 9 @e ec © ee © @ 10/1/27 & NS672 
Inmate of State Hospital may sign if competent . «e+e. NSSW6& 9997 
Insane person in hospital for insane not capable of giving 

CONSENT tastes “Fen ervet el te vege ce: Sen fol Fe ced ence SMe Chew feyver deve, eye: Olu, @ 3/29/33 
Legitimate child, both parents must consent though father 


awarded custody oeccoctet eevee eeeeveeee eevee © € G @ He 9261 
Legitimated child, natural father must consent . « « « «©» + + » eb « 7/17/30 
Marriage annulled--both parents must signe « « « « e © « © © © eo eee 752h 
Mother deprived of custody by J. C. order need not signe «+ « « 6 e « 9261 
Out of State--County clerk must certify to commission of 

notary witnessing eocse ee te eo eo ee ee we we oe eH we ee oD 7861 


oe & 
Presumption of legitimacy, unless refuted, legal father must sign. 9891, 45/199 
Presumptive father, husband of mother may consent as . » « « + « & » e NS3778 
Presumptive father, court must look to laws of nature to determine 
which shall sign. se @€ 2 OS OC eS we ee wee Oe Se He OC HE Oe 6 6 45/199 
Sole custody, when married mother claims SDSW and agencies 


have power and duty to examine correctness. « ee ee eee ew ee 5/287 
Spouse's consent should be witnessed by agent of SDSW. . «2. + «eo ee 999, 
Vice-consul may witness outside United States. . . 2. 2 « «© we 6 we oe 1/25/3h 
Witnessing by agent not considered acceptances « « » e ee ee «© ew @ e ~=©6LOLI0 


Out of State consents valid though signed before 
notary in California prior to 9/15/l5 «ee eee eee eee eee USS 


CONSENT BY SDSW 


Can be given without abandonment proceedings when child a 
foundling aa eee OA eS Sw OS BCS BHR ST Se HB Oe Se Ce Se es 6 HS NS5322 
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23 INDEX TO ATTORNEY GENERAL'S OPINIONS, ADOPTIONS 23 
Sub ject Number or Date 


ABANDONMENT PROCEEDINGS 


Not Necessary when Child Abandoned without Means 
of TdenrtiFtication-2.°% vse 4 6 © ee eC ee Se Oe | OO eG? a -er® NS5322 


ACCEPTANCE OF CONSENT 
Mere witnessing by agent does not constitute ¢ «+ .o+e«-«+s-e-e-aee 0110 
State Department of Social lelfare cannot accept 


from agency outside State «24 se«ceseevec eer eveeeneservde @ 7753 


ACKNOWLEDGMENT OF INSTRUMENTS 


Outside United States--before vice consul » «eee eee eee po e 1/25/3h 
Out of State--Clerk of court must certify to notary's commission « « » 7861 
ADOPTION AGENCIES 
May file habeas corpus proceedings to obtain custody of childs « « « « 752k 
Method of appointing secretary © “e'“e “eo? & “ere Ve el Se "Ee 0 Oe OS ts 8 Oe 6079 
Relinquishment confers power to consents «2. «eee seeeeserc ee 6079 
Relinquishment gives right to control of child... ee-esecrvte 752k 
Relinquishment should be filed at once with SDSW » « » » . wT oe | NS2913 
Report and approval of SDSW to be filed after filing of petition ee « Ns223 
ADOPTIVE PARENTS 
| Names must appear on consent of natural parents. « « « « «4 «so ee NSL672 


Not responsible for support of child of adopted daughter .« » « # « » « 5/13/33 
ATID TO NEEDY CHILDREN 


Child's eligibility not affected by adoptive grandparents! 
PiU “bP PS Po. S S'S PN Se te). we Se) ee a B/13/33 


ANNULMINT OF MARRIAGE 

Does not affect. legitimacy of child. ies <6 6 ese ee 0 « o #8 6 752h 
DISSOLUTION OF MARRIAGE 

Children born within ten months of final divorce decree legitimate . ¢ NS527 
CANCELLATION OF RELINQUISHMENT 

Mutual agreement necessary . ss ee ew ee tee sewer ere one 3/2/32 
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LEGITIMACY 
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Number or Date 


Child born in wedlock but husband not father. . 2. e«s-eeeecrcrerees 752) 
Child presumed legitimate if born within 10 months of 


Granting of! finak<deeree.of divorces & @ & « & © wleeweece 


Court has power to determine legitimacy on basis of mother's 
testimony. eee tC eee rvevitietiv« ss os 6 eT % 
Evidence to rebut presumption must be clear and satisfactory. ,. 
Judgment of nullity of marriage does not affect . 2. .-seesee 
Presumption can be disputed only by testimony of husband 
or wife or descendants ... o°eew ee 8 © © © © © © © © © ew 
Presumption may be overcome .« » » «+e eee. 


LEGITIMATION BY ADOPTION 


HASGGntLalss «6 2) e a7e ae ceo “ee eee 


ORDER OF ADOPTION 


Procedure governed by law in effect at time . 
MOVECECLON OL ae ig cele os 2 eos we < as 


QUT OF STATE CONSENTS 


Consent without United States valid if witnessed by vice-consul 


of United States oe ee @ eo @ @ 


PARENTAL RELATION 


»NS527 & 5/199 


645/287 
es e e es 798 
eeedé@ 752h 
iacee- 9691 


« « NS3778, NSW527, 752, 45/199 


oeee @ @ 7/17/30, 752h & 9891 


° e e s e ° e e e 


bok owe | TOGk 
7 eo ee 9912 


ees 28 €@ ees t 2 @ et @ @ 6 8 6 01 /25/3k 
Valid though signed before notary in California prior to 9/15/l5. « » » 45/199 
County clerk must certify to commission of notary witnessing. « « «.«« 78612 


Action to determine not necessary if affidavit obtained from 
husband. o@ @ ie « BP i@e Cee Ce HRS 8 ee Ss 6 ew 8 8 el 
Relinquishment of child to agency releases parent from 
rights and responsibilities, fe © 4 B22 6G. DO eH 


RE-ADOPTION 


By same parents for purposes of citizenship . . «e««eecgee 


RELINQUISHMENT 


Acceptable only when made to agency licensed by SDSW. 


Cancellation only by mutual agreement , 


Confers on agency power to consent, 
Distinguished from consent. . . « e 
Duplicate originals necessary ... 
Need not name adoptive parents. . .« 
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© 
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s 


ss e©@e@ ¢@¢ @ 


eT @ .# 


@ 

a 

* 
eet © © @ @ 


e e @ * 

«ees: ef @ @ 

e e e o ° e 
ee PsFfe e# 8. 


ee ee 7948 
* € © @ 7753 


2 ee « 45/199 


eée@ 7753 
+e = 32/32 
. -6079 & 752k 
e ° « @ 6079 
° e * e 6079 
s » « 20/1/27 
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Sub ject 

GUARDIAN OF MINOR 

Consent to adoption not necessarye » +» + s+ e«e* ee #8 © e # 
HABEAS CORPUS PROCEEDINGS 

Adoption agency may file . « e-s »+«+e«eeee eee eee ee 
ILLEGITIMATE CHILD 

Adoption by natural father . 2+. eee oe eee eee oere 

Inherits from father when legitimated. « »«+«+s«eeseec«ee 

Support of «ee ee eee eee eee eee rere eee eee 
INMATE OF STATE HOSPITAL 

May sign consent if legally competent. « » «++ eeaseee-e 
INSANE. PERSON 

Not capable of giving consent to adoption. » + + +#s2eees 
INVESTIGATION BY STATE DEPARTMENT OF SOCIAL WELFARE 


Advisory capacity in makings, » »««seeessee ee © @ © 


Revocation proceedings under Sec. 73, Code of Civil Procedure, 


no duty Ine @ en eevee cone ne ee 6 6 o Ho HB 0 0 





23 


Number or Date 


eee 8207 
oe 752k 
oo ¢ 752 
oe @ 752 
eee 752 


e NSSL6 & 9997 


ea... 29/33 


6 Mint ara 
ao 9912 


Revocation proceedings under Sec. 2275, Civil Code, necessary in « « NS755 


JOINT CUSTODY OF CHILD 


Both parents must consent to adoptions « + «+e +2 se ee « 
Father and mother of legitimate unmarried minor equally 
entitled to custody and must both execute relinquishment. . 


JUDICIAL DECREE 
Although legitimate child may be awarded to father, consent 
of mother also necessarye « © « ees 6 © © 8 © © & © © OO * 


Includes judgments or orders when custody of child directly 


$M 2SSUCs «2 we Gee 8 AS ee eS Ee Ss OH OTe HS 
LEGAL FATHER 


Consent necessarye «+ « + es ee * ¢ ae sews ove ee eo & 
May consent as presumptive fathere » «oe ee 2 eee eo «© @ 


(Section Continued 
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ee 6 9891 


+NS3778, 45/199 
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AD 11 
AD 12 
Adop M63 


AD 2 
AD 2A 
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INDEX OF FORMS ae ae 2h 


Acknowledgment of Relinquishment 


Waiver of State Department of Social Welfare 


Clearance on Applications - Agency adoptions 


STEPPARENT ADOPTIONS 


Consent to Adoption by Parent Retaining Custody ; 
Consent to Adoption by Parent Giving Custody to Husband or 
Wife of Other Parent ; 


INDEPENDENT ADOPTIONS 


Authorizations 

Adop M15 Child's Physician's Authorization 

Adop M21 Employer's Authorization 

Adop M26 Petitioner's Physician's Authorization 

Adop M9 Mother's Physician's Authorization | 

Adop M51 Authorization by Petitioners for Release of Information 
Adop M52 Authorization by Natural Parents for Release of Information 
Adop M65 Parent's Authorization for Medical Care 


Consents, Refusals and Withdrawals 


AD 1 
AD 1A 
AD 1B 
AD 1C 
Adop M3 
Adop Mhh 
Adop M50 


Adop M20 
Adop M23 
Adop 430 
Adop M31 


Consent to Adoption by Parent in California (legitimate) 
Consent to Adoption by Mother in California (illegitimate) 
Consent to Adoption by Mother Outside California (illegitimate) 
Consent to Adoption by Parent Outside California (legitimate) 
Consent to Adoption by Legal Father in California - 
Consent to Adoption by Legal Father Outside California 
Certificate by Superintendent State Hospital or State Director 
of Institutions (Used in lieu of consent) 


Refusal to Give Consent to Adoption (legitimate) 
Refusal to Give Consent to Adoption (illegitimate) 
Withdrawal of Consent (mother - illegitimate) 
Withdrawal of Consent (legitimate) 


Physicians! Reports 


Adop MB5 Physician's Report on Adopting Parents 

Adop MB6 Physician's Report Regarding Child to be Adopted 

Adop MB9 Report of Physician Attending Birth of Child Placed for Adoption 
Questionnaires 

AD 9 Questionnaire (petitioners) 

Adop M67 Information Concerning Parent of Child to be Adopted 
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_APPENDIX » ADOPTION MANUAL 
23 (Index, AGO, Continued) ; 23 
Subject Number or Date 

=LINQUISHMENT (Continued) 


Releases parents of rights & responsibilities for child. .« NS1600 
Should be filed with SDSW at ONC ss «4 @€ es 24 OSG OO we + se oh OS NS1913 


Signature 


Legal father must sign unless presumption of legitimacy 

POIMtEAs, «+ 5% 8 » a ee a a a ee a ae a a ee ee oe ee 9891 
Where joint custody both parents sign... ee+seecereeesee ee NGISI2 
af S016. Custody, ehould so\ recite « soe @ 6 6 + © dé» w-d-e~gelee ee 
Statement of natural mother that husband not father, not 

conclusive evidence. oeseveeeeeeeeeeeee aes ee 68 7948 


REPORT TO COURT BY SDSW 


Nature-of » 6 = se 8 oe 6 ee ee5socveeweeeeereeeee ee @© @ 

On agency adoptions should be filed after notice of pendency 
PECCILVOU « « «0.8 «ce _s 6.9 £ +? 2 6 4 oe Se OH * C&S NS223 

On petition to set aside adoption decree. »« 2 « « + «© eo © 6 6 + I9I2& NS755 


2 


10/1/27 


REVOCATION OF ORDER OF ADOPTION 


Undar Sec, b73, Code sof Civil Procedure cs aaceeneaeaer so ae 9912 
Under Sec. Zaid; Civil Code . ~ ¢ © 6 Cee CS £6. 6 + £2 4 © © H» 6 NS755 


SOLE CUSTODY 


Court may make determination on basis of mother's testimony . « » « e 5/287 
Mother entitled to when she acknowledges and husband concedes 

illegitimacy of child. ot C49 6 - O40 @ G6 8 © & © © &- 6 © © © &.@ NS3778 
Statement of natural mother than husband not father not 

conclusive evidence of .. Cr ey ee 2 2 ee) 791.8 


WITNESSING CONSENT: 


In accordance with law in effect at time of order «2. 4» «+s 6 e « 12/1/31 
Mere witnessing by agent does not constitute acceptance 

DY SIGWs <)a:é-2 @ ow ele 6 @ «8.6 © 6% @ 6° ORR erm ore 10110 
Consent of spouse of petitioner could be witnessed by agent . . « «e 999k, 
Non-resident parent's consent signed before notary in 

California reior to GriornG te valtn 2 « 5 oc « seb a 4 + tae 45/199 
By vice-consul~-out of United States, «2.06 swe seesnevee veo vo 1/25/3h 
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2, (Index of Forms Continued) 2h 
MISCELLANEOUS 

AD M6 Receipt for Money Paid for Receiving Verifications 

AD 22 Infant Dismissal Report Form 

AD 27 Report of Irregular Placement 

Adop M54 Case Review - Adoption Agencies 

Adop M61 Criminal Identification and Investigation Report 

No Number Certificate of Adoption (This form is distributed by the State 

Bureau of Vital Statistics) 

SDSW-CALIFORNIA 
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2h (Index of Forms Continued) 2h 


INDEPENDENT ADOPTIONS (Continued) 


References 
AD 10 References (on petitioners) 
Verifications 
Adop M5 Request to Bureau of Vital Statistics for Certified Copies of 
Birth, Marriage, and Death Certificates 
Adop M7 Verification of Births 
Adop M8 Verification of Marriages 
Adop M9 Verification of Divorces 
Adop MLO Verification of Deaths 
Adop M29 Employment Verification 
COURT NOTIFICATIONS 
AD 3 Notification of Pendency of Action (Agency and Independent) 
AD 3A Notification of Pendency of Action (Stepparent) 
AD h Acknowledgment of Receipt of Adoption Material 
AD 28 Notification of Subsequent Action 
AD 29 Acknowledgment of Receipt of Adoption Material (Subsequent Actions} 
Adop M19 Request for Extension of Time for Filing Report to the Court 
Adop Bh Order Granting Extension of Time for Filing Report 


OFFICE MECHANICS 


Adop M32 Referral Form 
Adop MO Adoption Work Sheet 


Adop M53 Check Sheet for Case Material 

Adop M57 Services: Intra-State and Out-of-State Requests 
Adop M66 Request for Clearance with Agencies on Petitioners 
Adop M69 Transmittal Sheet For Adoption Assignments 
Statistics 

Adop M2 Individual Record (Statistical) 


Adop M55 Statistical Card - Independent Adontions 


Monthly Reports 


Adop M33 Monthly Report of Adoption Bureau on Intake 

Adop M56 (Rev) Monthly Report on Movement of Caseload in Independent Adoptions 
(Intra-departmental) 

Adop M68 Monthly Summary of Adoption Statistics 


(Section Continued gn Next Page) 
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SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG 922 J STREET 
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Severs ary es State : MRS. JESSIE S. WILLIAMSON 
Room 109, State Capitol ae 


Sacramento, California 


IN REPLY PLEASE REFER 
TO: 


My dear Mr. Jordan: 


Attached are three copies of the following regulations 
issued by the State Department of Social Welfare with Manual 
Letter No. 112. 


These regulations were adopted by the State Social 
Welfare Board pursuant to the powers conferred upon it by the 
Welfare and Institutions Code under sections 103, 103.5, 
103.6, and 114b and are filed in accordance with provisions of 
section 11381 of the Government Code. 


Regulations contained in this material were adopted to 
be effective immediately on filing with the Secretary of State 
since this has been found necessary for the immediate preservation 
of the public peace, health and safety or general welfare, 

notice and public procedure there on being impracticable, 
unnecessary or contrary to the public interest. 


Department of Social Welfare Bulletin No. 256 issued June 
22, 1944 is hereby cancelled. 


FILED 


office of the Secretory of State 
of the State of California 


pec 10 1947 


in the 


Very sincerely yours, 









*O i a » ATT Tic 29F Th TAT ID T x 
ao = 20, a CHARLES M. WOLLENBERG, DirecYor 
FRANK i ORGAN, Secretary of State Department of Social Welfare 
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Olrector Governor 
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MANUAL LETTER NO. 112 


The attached material is the new chapter on Prevention of Blindness 
program and should be entered in your Public Assistance Manual immediately following 
the Blindness Chapters This is new material so there are no revision numbers to be 
canceled. This chapter was approved by the Social Welfare Board November 21, 19:7.» 


While this material is new insofar as its inclusion in the manual is 
concerned, many of the policies and. procedures were set forth in Department Bulletin 
256, issued in June, 1945. The material has been sreatly expanded in the licht of 
actual experience gained during the intervening two and one-haif years. 


While the Prevention of Blindness program is a direct administrative 
responsibility of the state, county participation is essential in many important 
areas if the program is to function to the maximum benefit of ali concerned. The 
material presented herewith is designed to clarify in considerable detaii policies 
and procedures governing the operation-of the program. 


Please cross off Revision )} on your Citizenship Chapter separator as this 
number was not used. 


Bulletin 256 issued June 22, 19:5 is hereby canceled. 





185--00 PREVENTION OF BLINDNESS 


* 185-00 PROVISIONS OF W&IC REGARDING PREVENTION OF BLINDiHESS 185-00 
AND. RESTORATION OF VISION 
ANB, APSB 


The SDSW may provide for treatment or operations to prevent blindness, or 
restore vision to applicants for, or recipients of, Aid to the Blind who volun- 
tarily request and make written application for such treatment or operation. 


This service shall be extended only tothose persons whose age and physi- 
cal and mental condition will make such physical rehabilitation profitable to the 
individual, shown by the findings of the physician in the report of the eye ex- 
amination to be eligible for such treatment, and recomnended for such treatment 
after afull investigation of each case by the advisory committee of ophthalmolo- 
gists or by an ophthalmologist who has been designated by the advisory committee. 


The treatment or operation recommended shall be given at any hospital or 
clinic designated by the advisory committee, and necessary traveling expenses 
shall be allowed as part of the expense of the treatment. The SDSW shall reim- 
burse the county or the eye patient for all necessary expenses incurred in con- 
nection with the diagnosis and treatment. Necessary expenses shall include the 
costs of guide service, maintenance while the patient is away from his hone, 
transportation to the eye physician or hospital and return to his home, and the 
cost of nursing home care when such care is necessary. (W&IC 3051, 3462) 


185-05 SELECTION OF CASES 185-05 
ANB, APSB, 


Selection of individuals who might benefit by treatment is made from the 
physicians' reports of eye examination on file in the SDSW and from referrals by 
the county welfare department or otherwise. The State Ophthalmologist will re- 
view the eye examination reports and when necessary make an appointment for an 
eye examination by the State Ophthalmologist or request a current diagnostic eye 
examination by an ophthalmologist selected by the SDSW. (See Secs.185-40, Generar Proce-— 
DURES, AND 185-20, ELIGIBILITY FOR PREVENTION CF BLINDNESS.) (WA&IC 3051, 3462) 
$85-10 REQUEST FOR TREATMENT 185-10 

ANB, APSB 


Final decision to accept or reject the opportunity for treatment or op- 
eration to prevent blindness or restore vision must be made entirely by the in- 
dividual since the law provides that treatment may be extended only upon volun- 
tary request therefor. When the individual wishes eye care under the prevention 
of blindness prosram, he indicates his voluntary request by completing and sign- 
ing a Request for Treatment (Form Bl M52l). 


A careful interpretation must be given the individual before he signs the 


Request for Treatinent . (See Sec. 185.35,PARTICIPATION BY COUNTY IN PREVENTION OF BLINDNESS PROGRAM.) 
(W&IC 3051, 3075, 3460, 3462) 
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PREVENTION OF BLINDNESS 


8  <(?(000.0.101041Vca. 


FOR®WORD 


A study of the causes of blindness in California reveals that there are 
many blind persons throughout the state, among applicants for and recipients of 
Aid to the Blind, whose vision could either be restored or further loss of eye- 
sight prevented by adequate treatment. Medical, surgical, and refractive service 
will be provided by SDSW to those blind persons who voluntarily request the ser- 
vice and are found to be eligible. 


The medical program of eye care (Prevention of Blindness or Restoration 
of Vision) is potentially one of great promise to the blind person and of real 
value in the conservation of public funds. Every effort should be made to give 
an intelligent presentation of the opportunity which it affords the individual 
but compulsion in any form must be entirely avoided, The final decision of the 
individual to accept or reject the opportunity of treatment must be entirely his 
own. 


When surgery or treatment will prevent a progressive loss of sight for 
an individual who otherwise is eligible for Aid to the Blind, such person would 
be eligible for éye care even though the visual acuity at the time is more than 
20/200 in the better eye with correction. 


While the administration of the prevention of blindness program is direct 
state responsibility, county participation at several vital points is essential 
witha view toward making the program truly statewide in order that useful vision 
may be restored to the maximum number of persons and also to effecta substantial 
saving of public funds. (WaIC 3051, 3462) 
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PREVENTION OF BLINDNESS 


“185-20 ELIGIBILITY FOR PREVENTION OF BLINDNESS - 185-20 
ANB, APSB 
A person is eligible for eye care under the prevention of blindness pro- 
gram if his eye condition is such that treatment or operation may either restore 
vision or prevent further loss of sight whens: 


1. His age and physical and mental condition will make eye care profit- 
able to the individual; 


2. He is not receiving eye care from any physician, clinic, or hospital, 
public or private, nor has he made prior commitments to any surgeon 
or institution (unless a signed release is presented); 


3. He is a recipient of ANB or APSB; 


. He is an applicant for ANB or APSB and meets the following conditions 
of eligibility: 


a. Age (Secs. 105-00 et seq.) 

b, Residence (Secs. 120-00 et seq.) 

c, Real Property (Secs. 130-00 et seq:) 

d. Personal Property (Secs. 10-00 et seq.) 

e. Income (Secs. 150-00 et seq.) 

f. Blindness (Secs. 180-00 et seq.) Exception: If treatment will 
prevent a progressive loss of sight for an individual, he may be 
found eligible for eye care although his degree of vision would 
render him ineligible for ANB or APSB. 

When an individual expresses an interest in eye care,an appointment will 
be made for an eye examination either by the State Ophthalmologist or by an oph- 
thalmologist selected by the SDSW, (See Sec. 185-05, Sevection oF Cases.) 

In any case where an application for aid has been denied, a new appli- 
cation is not required for the purpose of eye care, regardless of the length of 
time which has elapsed between the denial action and the request for eye treat- 
ment. The following are, however, required: 


1. An up-to-date Physician's Report of Eye Examination. (Form Bl 227) 


2. Current information to establish eligibility. (W&IC 3051, 3075, 3460, 3462) 
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185-15 SCOPE OF SDSW PREVENTION OF BLINDNESS PROGRAM 185-15 


ANB, APSB 

Under the prevention of blindness i) “of he SDSW may authorize treat- 
ment and/or operations for restoration of s yrevention of olindaes SS, as 
well as all expenses in connection neuen Authorization to proceed must be 
secured from the SDSW prior to any commitment. xpenses waich may be authorized 
includes 





C 


* 
18) 
a 


2 


1. Diagnostic eye examination 
2. General physical examination 


« AS ae 
and/or treatment 


wo 
w 
S 
oO 
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5, Medication 

6, Nursing home care when recomnaended by the surgeon 

7. Transportation costs for the blind person and attendant when an at- 
tendant is required. (See Sec. 125-65, Ruces For TRAVEL EXPENSES IN RELATION TO 
PREVENTION OF BLINDNESS PROGRAM.) 

8. Hotel accommodations and meals for the blind person and attendant 


when an attendant is required. (See Sec. 185-65, RULES FOR TRAVEL EXPENSES IN 
RELATION TO PREVENTION OF BLINDNESS PRoGRaAM.) 


9, Refractions, and glasses in specific cases 


Refraction is reaui 





red in not less than 90 nor more than 120 days 


after surgery, and classes are provided following surgery when re- 
quired. 


After the permanent refraction at the end of the post-surgical pser- 
iiod (90 to ae days after surgery), the state will not be respons sible 





for expense ineurred by the patient for further exaninations or 
sreatment 1 wheee specifically authorized by SDSW. 


10. Salary and wages expenditures will be considered eligible for the 
usual Federal participation thro ah the regular claims for rein- 
bursement of adininistrative cxpens procedure when the services to 

individuals are reasonably felatved § vo the categorical aid programs 

a the person is an applicant for or recipient of public assistance. 

worker will charge her time accordins to the program under which 

the recipient is currently eiving aid, or if not receiving aid, 

to the program under which he is applying for assistance. (HEIC 3054, 

3075, 3460, 3462) 








SDSW-CAL TFORNIA-iMAN UAL Issuep NovemBer 21, 1947 


185-35 PREVENTION OF BLINDNESS 


185-35 PARTICIPATION BY COUNTY IN PREVENTION OF 185-35 
BLINDNESS PROGRAM 
ANB, APSB 


Since individuals who might benefit from treatment are selected largely 
from physicians! reports of eye examinations on file in the SDSW and from refer- 
rals by the county welfare department, cooperative planning between the SDSW and 
the county welfare department is essential so that maximum benefit to the indi- 
vidual and the most economical expenditure of the funds can be achieved. 


County participation in the prevention of blindness and restoration of 
vision program is essential for such service as: 


1. Designation of a social worker (or medical social worker) from the 
county welfare department staff who would: 


a. Accompany a representative from the SDSW on a call for interpre- 
tation of the program and procedures to the individual selected, 
or independently make the call and give such interpretation. 
(The interpretation of all eye conditions, prognosis or recom- 
mended treatment is to be done by the surgeon.) 


b. Give any additional interpretation that may be indicated from 
time to time during the course of arrangements and treatment. 


ce. Give the individual assistance, if required, in completing the 
request for treatment (Form Bl M52h). 


d. Make arrangements for a physical examination by a general prac- 
titioner in the local community when necessary, or any othor 
appointments with specialists. 


e. Notify the individual of any appointment, i.e., with the State 
Ophthalmologist and/or other specialists, hospital, etc., and 
confirm these on request. 


f. Assist the individual in making arrangements for transportation 
to the medical center and the return to his home. Whenever pos- 
sible, advantage should be taken of special transportation rates 


for blind persons. (See Secs. 445-97, SpeEciaAL TRANSPORTATION RATES FOR BLIND 
PERSONS, AND 185-65, RULES FOR TRAVEL EXPENSES IN RELATION TO PREVENTION OF BLINDNESS 
PROGRAM.) 


g. Assist the individual in preparing a claim for reimbursement by 
the SDSW for expenses involved in securing eye care, i.e., cost 
of transportation, meals, hotel, taxi fares, etc., when such ex- 
penses have been paid by the individual. (See Sec. 185-65, RULES FOR 
TRAVEL EXPENSES IN RELATION TO PREVENTION OF BLINDNESS PROGRAM.) 


2. When necessary, defray any costs incident to securing the treatment 
in behalf of the individual subsequently securing full reimbursement 
therefor from the SDSW. (See Sec. 185-65, RULES FOR TRAVEL EXPENSES IN RELATION TO 
PREVENTION OF BLINDNESS PROGRAM.) 

(Section Continued on Next Page) 
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185-25 TYPES OF TREATMENT 185-25 
ANB, APSB 


the following list indicates, in general, the types of trea tment which 
may be authorized by the SDSW under the prevention of blindness programs 


Cataract (of the eye), Needling or Discission, Operation for 
ataract, Operation for 

Corneal Ulcer, Extensive Peripheral, Cauterization 
Ectropion, Operation for 

Entropion, Operation for 

Tridectomy, Simple Iridectomy 

Iridectomy plus paracentesis for glaucoma 

Lacrymal Sac, Excision of, or Da .cryocys totomy 

Pterygziun, Removal of 

Retinal Detachment, Correction ‘of 





for all treatment or surgery. Special 
r committee of ophthalmologists for rec- 
° 





ee must be made to the SDSW 
request v be submitted to the ad iy 
onmenda tion n ot listed in this section. The request 
shall include specific details with regard to the necessity for treatment or 


surgery 
sory 





fre am 
Lor any treatm 


Enucleations will be preforn J 
the vision in the eae eye. Surgery for cosmetic purposes is not authorized. 


Complications which arise while the patient is in the hospital or under 
the care of the operating surgeon shall be considered the financial obligation 
the state and a proper charge aveinst the funds appropriated for prevention 

of blindness, 


Authorization may not be given for corneal transplant procedures. 


‘though binocular surrery may sometimes be authorized, in general sur- 
gery for one eye only will be authorized. 


Since glaucoma is a condition which frequently requires energent action, 
treatment should be provided through local medical facilities. The time required 
in securing authorizations and planning for the individual's care through the 
state's prevention of blindness progran often nevates the results of any treat- 
ment for glaucoma which might be provided by the SD5¥. However, ocular compli- 
cations subsequent to surgery by the SDSW may be au vhorized., (W&lC 3051, 3075, 3460, 


3462) 





185-30 TREATMENT CENTERS 185-30 
ANB, APSB i 
The SDSW advisory committee of ophthalmologists is required by law to 

designate the hospital or clinic in which eye care will be provided. The com- 


mittee has determined that all surgery should be performed in the Larger. medical 
centers where the latest methods, techniques, equipment, and hospital accommoda- 
tions are available, as well as a number of experienced surgeons. 


Whenever possible, authorization is civen for medical or refractive ser- 
vices in the local community. (WéIC 3051, 3075, 3460, 3462) 
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185-0 PREVENTION OF BLINDNESS 
185-0 (Continued) 185-0 


Authorization of Hospitalization (Form Bl M29)will be given the individ- 
‘ual by the panel surgeon for presentation to the Admissions Office at the hos- 
pital. (See Sec, 185-30, TREATMENT CENTERS~) 


Nursing home care will be provided as needed and prescribed by the sur- 
geon following hospitalization. 


An eye examination is required in all post-operative cases in not less 
than 90 or mcre than 120 days after surgery. (See Sec. 135-15, Score of SOSW PREVENTION 
OF BLINDNESS PROGRAM.) This post-operative eye examination is made by the operating 
surgeon or a physician designated by him, at which time the individual is re- 
fracted and glasses are provided when required. The post-operative examination 
may necessitate a return trip to the office of the surgeon. (See Sec. 185-65,RULES FOR 
TRAVEL EXPENSES IN RELATION TO PREVENTION OF BLINDNESS Program.) A report of this post-opera- 
tive examination on Form Bl 227 is submitted by the surgeon to the SDSW and, 
after review by the State Ophthalmologist, copy of the Physician's Report of Eye 
Examination (Form Bl 227) is sent to the county. If the individual was a re- 
cipient prior to surgery, a letter from the SDSW concerning continued eligi- 
bility to aid will accompany the Physician's Report of Eye Examination. 


While the post-operative report of eye examination indicates the measured 
amount of visual acuity as a result of the surgery performed, a translation by 
the county of this measurement into terms of what the return of sight has meant 
to the individual is requested by the SDSW after a period of approximately six 
months has elapsed following surgery. Progress report (Form Bl M30) has been 
devised for the use of the counties for this purpose,  (W&IC 3051, 3075, 3460, 3462) 
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PREVENTION OF BLINDNESS 185-0 
185-35 (Continued) 18 -35 ; 


3. The determination of eligibility of individuals who request eye care 
with regard to age, residence, income, real and personal property. 
(See SEC. 185-20, ELIGiBtLiTY FOR PREVENTION OF BLINDNESS.) 


lh. Prepare and forward a progress report (Form Bl M30) on request from 
SDSW containing a statement of the benefit gained by the individual 
after completion of the eye care. (See Sec. 155-40, General PRocepuRES.) 


It is particularly important that when the blind person is a recipient 
of ANB or APSB,he be told that vision may be restored whereby eligibility to aid 
may no longer exist. 


Final decision to accept or reject the opportunity for treatment or op- 
eration must be made entirely by the blind person since the law provides that 
treatment may be extended only upon a voluntary request. (See Sec. 185-10, Request FOR 
TREATMENT.) (WAIC 3051, 3075, 3460, 3462) 


185-40 GENERAL PROCEDURES 185-40 
ANB, APSB 


When,upon review of a physician's report of eye examination by the State 
Ophthalmologist, it is found that the eye condition is such that treatment or 
surgery might restore vision or prevent further loss of vision, the county will 
be notified of such finding and be requested to arrange for an eye examination 
by the State Ophthalmologist or by a physician designated by the SDSW. The cost 
of this diagnostic eye examination by a physician designated by the SDSW to de- 
termine feasibility to eye care is borne by the state from funds appropriated 
for the prevention of blindness program. (Where current eye examination reports 
are available,this diagnostic eye examination may be dispensed with.) At the same 
time, the designated physician is notified that the county has been requested to 
arrange for the eye examination. The designated physician is requested to secure 
from the individual a Request for Treatment (Form Bl M524) or the county may se- 
cure the individual's signature on this form, if the individual desires to take 
advantage of the eye care offered by the SDSW. 


The county is requested to arrange with a local physician for a complete 
physical examination of the individual, and submit to the SDSW a report of the 
physical examination on Form Bl M25 after it has been completed and signed by 
the examining physician. The SDSW will pay $5 for this general physical examina- 
tion. 


If the physical and eye conditions of the individual are such as to in- 
dicate feasibility for eye care, the individual will be assigned to one of the 
surgeons on the panel selected for this particular program. The panel surgeon 
will be authorized by the SDSW to proceed and is responsible for (1) making hos- 
pital reservations, (2) making an appointment for the individual to be seen in 
the surgeon's office_(this appointment to coincide with the date of hospital 
reservatior), (3) notifying the individual (copy to county) of the date and hour 
of appointments, and (i) securing from SDSW authorization for nursing home care 
if needed, 





(Section Continued on Next Page) 
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185-55 INVOICES FOR SERVICE 185-55 
ANB, APSB 


Since the prevention of blindness program is a direct state fiscal obli- 
gation, the SDSW will assume responsibility for defraying all necessary travel- 
ing expenses (hotel, meals, transportation, etc.) medical, surgical, and hospi- 
tal charges, nursing home care, refractions, glasses when required, etc., when 
previous authorization has been secured. (See Sec. 185-15, Scope of SDSW PREVENTION OF BLIND- 
NESS PROGRAM.) 


The SDSW will reimburse the county for any necessary expenses incurred 
on behalf of the blind person (and attendant if required) in connection with di- 
agnosis and treatment. Necessary expenses include transportation costs and main- 
tenance while away from his home. (Sze Sec. 185-65, Ruces FOR TRAVEL EXPENSES IN RELATION TO 
PREVENTION OF BLINDNESS PROGRAM») 


The SDSW will reimburse the Blind person for necessary travel expenses 
for himself and attendant if such expenses are paid by the blind person. Nec- 
essary expenses include transportation costs and maintenance while away irom his 
home. (See Sec. 185-65, RuLes FoR TRAVEL EXPENSES IN RELATION TO PREVENTION OF BLINDNESS PROGRAMc) 


The SDSW will pay the vendor direct for any other service rendered under 
this program by an individual, agency, or institution (physician or surgeon, 
hospital, nursing home, optician, etc.) 


All invoices shall be properly itemized and submitted in triplicate to 
the State Department of Social Welfare, 311 South Spring Street, Los Angeles 
California, immediately after the expense is incurred. 


Invoices may be submitted on Form DFA-193, Treatments or Operations to 
Prevent Blindness, and shall be signed by the vendor or person furnishing the 
supplies or service, or counties shall use Form AA 152 (Claim: Reimbursement to 
Counties - Treatments or Operations to Prevent Blindness) when travel expense for 
the blind person and attendant (when required) is paid by the county. 

Every invoice shall be properly itemized before a claim, based thereon, 
is filed for payment. 


The SDSW will reimburse the county through Federal funds for time and 
effort expended by its workers in determining the eligibility of a person who is 
an applicant for or recipient of public assistance for social services rendered 
in connection with the Prevention of Blindness program. The county in claiming 
reimbursement will follow the regular administrative expense procedures in Secs. 
645-00 through 65-99. (W&IC 3051, 3075, 3460, 3462) 
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PREVENTION OF RLINDNESS 185-50 


185-45 TRAVELERS’ AID SOCIETY 135-45 - 
ANB, APSB 


When the blind person is traveling alone, or is accompanied by someone 
who is not familiar with the large cities, the Travelers' Aid Society is glad to 
extend their services. In planning for the blind person, the county is asked to 
advise the Travelers'Aid Society as far in advance as possible of the following: 


1. Name and address of the blind person. 


2. Brief descriptionto include any distinctive physical characteristics 
for purposes of identification. 


3. Method of travel- train or bus,and the name of the line on which the 
person will be traveling; the tine of departure from city of resi- 
dence and scheduled time of arrival in San Francisco or Los Angeles. 


lh. Destination and purpose of trip. 


5. Name and address of the surgeon with whom the person has an appoint- 
ment 


6. Time of appointment with the surgeon 


If it is necessary to change train or bus enroute, the county is asked 
to request assistance of the Travelers! Aid Society in the city where such change 
is made, who will assist the blind person to get the right train or bus. 


185-50 EFFECT OF SURGERY OH ELIGIBILITY TO AID 185-50 
ANB, APSB 


A Physician's Report of Eye Examination (Form Bl 227) is forwarded to 
SDSW following refraction (90 to 120 days after surgery) which is used as a basis 
for determining continued eligibility on all surgeries performed under SDSW pre- 
vention of blindness program. The fee for this refraction and physician's report 
is paid by the SDSW from funds appropriated for prevention of blindness. A copy 
of the Physician's Report of Hye Examination (Form bl 227) is sent to the county. 
A letter from the SDS concerning continued eligibility will accompany the phy- 
sician's report if the individual was a recipient of Aid to the Blind prior to 
surgery. (See Sec. 361-40, Continue ELiGiBiLiTY QUESTIONED ON BasiS OF PHYSICIAN'S REPORT OF EYE Exanin- 
ation) (W&IC 3051, 3075, 3460, 3ho2) 
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185-65 PREVENTION OF BLINDNESS 


185-65 (Continued) 185-65 
Hotels 


Claims for hotel accommodations shall not exceed $.00 per day and shall 
be accompanied by a voucher, 


When a guest shares a room with either the blind patient or the atten- 
dant, only the single hotel rate may be charged. 


Meals 


The maximum allowance for meals is $).00 per day. If separate meals are 
charged, a maximum of $1,00 for breakfast, $1.25 for lunch, and $1.75 for dinner 
is fixed. 


Per Diem Allowance 


In lieu of an allowance for hotel and meals, a maximum allowance of $6.00 
per day may be claimed. 


Private Home Expense 


When meals and lodging are charged a patient staying in a private home, 
a voucher must be obtained. The voucher should show the dates lodging covers, 
cost per day, meals itemized by day, and cost per meal. 


Receipts for lodging (European Plan) or board and lodging (American Plan) 
shall be furnished and shall show dates for which the charge is made. American 
Plan shall not exceed $8.00 per day. 


The receipt must be made out to the patient or attendant and signed by 
the person furnishing the meals and lodging, 


Transportation 


No more than actual fare onany transportation service in accordance with 
the latest tariffs at the time the trip was made shall be allowed. Special rates 
and round trip shall be used whenever possible, 


1. The Federal Interstate Commerce Act provides that a common carrier 
coming under provisions of the Act may carry any totally blind per- 
son accompanied by a guide or seeing-eye dog, or other dog specially 
trained and educated for that. purpose, at the usual and ordinary fare 
charged for one person under such reasonable regulations as may have 
been established by the carrier, 


(Section Continued on Next Page) 
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PREVENTION OF BLINDNESS 18565 


185-60 EYE CARE BY OTHER STATE DEPARTHENTS 185-60 
ANB, APSB 


4 


Department of Health: Under the program for Services for Crippled Chil- 
dren administered through the State Department of Health, medical, surgical, 
corrective, and other services and care, including diagnosis, hospitalization, 
and after-care may be provided for children up to 21 years of age. This includes 
severe visual defects requiring surgical intervention. 


Department of Education - Bureau of Vocational Rehabilitation: Under the 
Physical Restoration program administered by the Bureau of Vocational Rehabili- 
tation, corrective surgery or medical treatment, if required to enable the indi- 
vidual to become vocationally feasible, may be provided. In general, those blind 
persons, or those threatened with blindness and who are between the ages of 21 
and 50 years are referred to the Bureau of Vocational Rehabilitation for eye 
care. Through this agency, training may also be given in any occupation for 
which the individual may be fitted. (See Sec. WG-00 et seq. ,BuREAU OF VOCATIONAL REHABILITA: 
TATION OF STATE DEPARTMENT OF EpucaTION. ) 


185-65 RULES FOR TRAVEL EXPENSES IH RELATION TO 185-65 
PREVENTION GF BLINDNESS PROGRAM 
ANB, APSB 

Invoices 


All invoices shall be submitted in triplicate to the State Department of 
Social Welfare, 311 South Spring Street, Los Angeles, California, immediately 
after expenses are incurred 


Invoices may be submitted by the blind person or vendor on Form DFA-193, 
Treatments or Operations to Prevent Blindness, and shall be signed by the blind 
person, vendor, or person furnishing the supplies or service. When the signa- 
ture of the person is by mark (X) the signature of a witness to the mark is re- 
quired If expenses of an attendant are included in the claim, the signature of 
the attendant is required 


Counties shall use Form AA 152 (Claim: Reimbursement to Counties~- Treat- 
mentsor Operations to Prevent Blindness) in claiming reimbursement for travel 
expense incurred for the blind person and attendant (when required). 

Every invoice shall be properly itemized before a claim, .based thereon, 


is filed for payment. 


(Section Continued on Next Page) 
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185-65 PREVENTION OF BLINDNESS 


185-65 (Continued) 185-65 
Taxi Fares 


All claims for taxi fares must show the points between which the fare is 
claimed. 


Vouchers and Receipts 
Vouchers and/or receipts shall accompany expense claims except: 


1. Railroad and stage fares where the fares are available in published 
tariffs. 


2. Meals 

3. Street car, ferry fares, bridge and road tolls 

. Taxi or hotel bus fares 

In ease a receipt or voucher has been lost, acomplete statement relative 


thereto shall be made on the expense account, except in the case of hotel vouch- 
ers. Duplicates of hotel vouchers are easily obtainable and must be secured. 


(See Sec. 185-15, SDSW Scope oF PREVENTION OF BLINDNESS Procram.) (W&IC 3051, 3075, 3460, 3462; State BoarD 
oF ConTrRoL RULES) 
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PREVENTION OF BLINDNESS 185-65 
185-65 (Continued) 185-65, 


2. State law provides that all blind residents of the state may be grant- 
ed free transportation on all street cars. They may be permitted to. 
travel on all other common carriers within the state for one-half 
the current fare. When any blind person is accompanied by a guide, 
the combined fares for such blind person and his guide may be fixed 
at not to exceed the current fare for an individual. The county is 
asked to provide the blind person witha letter to the common carrier 
indicating the need for this service. 


Private Car 


Where public transportation is not used, the maximum rate for which a 
claim may be allowed for the use ofa privately owned automobile is Si¢ per mile. 
The payment of mileage is for the use of the automobile and applies irrespective 
of the number of persons occupying the automobile. 


Siened statements for private car transportation must accompany claim, 
and shall show the license number, total number of miles traveled, and the rate 
per mile. 


Maximum Allowances 


The fixing of maximum allowances does not authorize the filing of claims 
for sums in excess of expenditures. 


For periods less than a full day, the allowance shall be computed on the 
basis of actual expenditures not to exceed the maximum allowance for hotel, 
breakfast, lunch, and dinner. 


The specified dates for which allowances are requested shall be stated 
on the claim, 


Travel Expenses of Attendant 


If an attendant is required, expenses for hotel accommodations, meals, 
and transportation for such attendant may be claimed in accordance with these 
rules. 


Expenses for an attendant will be allowed only for the time that actual 
attendance on the patient is required. This may include a round trip by common 
carrier for the purpose of assisting the patient on his return trip to his home 
where the need for such assistance exists. 


(Section Continued on Next Page) 
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189-99 PREVENTION OF BLINDNESS 
189-99 (Continued) 189-99 


[State of California 
FORM AA 152 




















Department of Sociel Welfare 


Submit in Triplicate 
5 State Department of Social Welfare 
To XX COUNTY, Dre 311 South Spring Street 
For Reimbursement to Counties Los Angeles 13, California 






TREATMENTS OR OPERATIONS TO PREVENT BLINDNESS 
(Do Not Write in 
(As Provided Under Section 3051 of the Welfare and Institutions Code) This Space) 












Date of Claim___November 4 0, :19_47 19______Fiscal Year 






Padd byt = 5 heer I ee eS County, Ca livomtin 
County Case Noe 3569 
State Case Noe FR 467 8) 















Paid by 
Warrent 
Number 


Supported 
By Voucher 
Number 


Mary Jones 
(Name of Applicant) 












Fresno, California 


(Address of Applicant) 


Type of Service Transportation expenses advanced 
(Itemize service rendered) 

1 = RT Southern Pacific R/R fare - Fresno to 

San Francisco 


9 = Meals for 10/22 - 10/24/47 incl. 


Lodging for 2 nights, 10/22 - 10/24/47 


Total Amount Paid By County - « « «© « « 


















STATE OF CALIFORNIA 
County of XX we 


ip Jane Roe » being duly sworn, depose and say, that I am the county official responsible for relief 
in and for the said county, that the above charges are correct; that the services herein mentioned were 
actually rendered and the money was actually paid as set forth above. In accordance with Section 3051 of the 


Welfare and Institutions Codeo : Z, AA 
7 AQ i 
Signature o# Welfare Director of Official in Charge 


Subseribed and Sworn to Before Me this_4th 
Day of November oT Title County Welfare Director 


Q I hereby certify that the above expenditures were in- 
is sees ae Or 8a curred in accordance with Section 3051 of the Welfare 


and Institutions Code and that warrants totaling the 


Title _Notar blic or Deputy County Cle amount shown aboye have been Assuedo 
ae g é J, we 
SignatuFe of County Auditor 


Fl0_R 4 /S.T AT EUS EB SOEN LY 
Expenditure Code Approved for payment in To be included on claim for Federal 








Accordance with Section 3051 Re irsemen 
Recommended for Payments | of the Welfare and Institu- NOT reimbursable by Federal 
: tions Code. By (Initial) | 
INSTRUCTIONS: If invoice is to be segregated 
State Ophthalmologist Chief, Division for the Blind between Federal reimbursable and Non-Federal 
State Department of State Department of Social reimbursable itemse Note Federal reimbursable 
Social Welfare Welfare items opposite the amount by the symbol "FRt. 


a ee ee 


Form AA 152, October, 1947 
CLAIM: Reimbursement to Counties <- Treatments or Operations to Prevent Blindness 
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PREVENTION OF BLINDNESS 189- 
189-99 FORMS USED IH PREVENTION OF BLINDNESS PROCEDURES ' 189-99. 


FORM DFA 193 
State of California Department of Social Welfare 





BILLED TO: 


STATE OF CALIFORNIA 
DEPARTVYENT OF SOCIAL WELFARE DATE __November 3, 1947 

311 SO. SPRING STREET 

LOS ANGELES 13, CALIFORNIA PLACE_Grass Valley, California 


JOHN DOE 
(Name of Applicant) 


GRASS VALLEY, CALIFORNIA 
(Address of Applicant) 


Type of Service Travel expense to keep appointment with San Francisco surgeon authorized by the State 
Ctemize Service Rendered} Department of Social Welfare 


10/19/47 Greyhound bus, Grass Valley - SeF. Round-trip for blind patient $5.50 
10/19/47 Greyhound bus, Grass Valley - S.F. Round-trip for attendant 5250 
10/19 - 10/20/47 Lodging (See voucher attached) for patient 3,00 
10/19 - 10/20/47 Lodging (See voucher attached) for attendant 3.00 
16/19/47 Dinner (for patient and attendant) 3.00 
10/20/47 Meals: Breakfast $1.00 each (for patient and attendant} 2.00 

Lunch $1.25 (for attendant) 1425 
10/20/47. Taxi, hotel to doctor's office 265 
10/20/47 Taxi, Doctor's office to hospital »80 
11/3/47 RT Greyhound bus, Grass Valley - S.Fe (for attendant to accompany 


patient home) 5.50 
ao ture of Attendant 


i HEREBY CERTIFY THAT THE ABOVE SERVICES CLAIMED HAVE BEEN FOR STATE USE ONLY 
ENDERED AS LISTED. NO PAYMENT HAS BEEN RECEIVED OR WILL 
BE CLAIMED FOR THESE SERVICES FROM OTHER SOURCES. 


TOTAL AMOUNT $30.20 


Expenditure Code 


(Name of individual or name or organization to be listed 
lion warrant as payee) RECOMMENDED FCR PAYMENT « 


By dhe STATE OPHTHALMOLOGIST 


(Signature of Individual, or signature of responsible STATE DEPARTMENT OF SOCIAL WELFARE 
official of the organization) 


iS : If the warrant is to be made out to an in- DATE 

ividual, the name of the individual and the signature of | “Approvea for paymenvy in accordance Witn 

the individual listed as Payee must be identical. Section 3051 of the welfare and Institutions 
Code 

If an organization, a complete signature of a responsibie 

off »f the oy s Chief, Division for the blind 
State Department of Social Welfare 

Gress Valle California 





Address of Payee} 


To be included on claim for Federal 


Date November 3, 1947 imb ement 
17 reimbursable by Federal 

NVOICE - Treatments or Operations to Prevent Blindness 

INSTRUCTIONS: Submit in triclicate to 
State of California INSTRUCTIONS: If invoice is to be segregated 
Department of Social Welfare between Federel reimbursatle and non-Federal 
311 South Spring Street reimbursable items, note Federal reimbursable 
Los Angeles 13, California items opposite the amount by the symbol "FR". 


Form DFA 193, Revised May, 1947 


(Section Continued on Next Page) 
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189-99 PREVENTION OF BLINDNESS 
, 189-99 (Continued) 189-99 












otate of California 
Form Bl M52) 





Department of Social Welfare 







REQUEST FOR TREATMENT 
(Division for the Blind - Prevention of Blindness Program) 



















A thorough explanation has been given by Dr._Hancock 


of the eye condition which makes treatment advisable in my case and 





I hereby voluntarily request of the State Department of Social Welfare 
such treatment as is nécobsary to relieve this condition. I am not 
receiving eye care of any kind at present from any physician, clinic, 
or hospital, public or private. 


I have been assured that the attending ophthalmologist will 





employ his professional knowledge and skill to obtain the best possible 
results in this treatment, but neither the ophthalmologist nor any 


official or employee of the State of California or of the County of 





—__Sacramento______++++=§=_=»as guaranteed the successful outcome of this 
treatment, and it is understood that they assume no responsibility or 


liability for the results of this care or treatment. 


Zeca 





Signature of Witness 








liddleton 


(Address) 







(Signature of Witness) 


Middleton 
(Address) Zz Ada 
Date 


Form Bl M52, Revised September, 19];6 
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189-99 (Continued) 189-99 . 


State of California 
Form Bl M30 ‘ 


me___James Wetherly mes rele Oe ee 


705 * 54 


Address___ 1715 Pleasant 5t., Middleton County__Sacramento 


Type of Medical Service: Surgery__4_Treatin to het raction 
sive dates 
JuLy i 


* . ; : r 5 eee eee wa , 7 Soe ae) fix Sie a ad . 
Describe briefly the individual's activiti a) befo care and (b) at present 


Ra fr (Very 
berore vare= 


DUE TO HtS VISUAL IMPAIRMENT, MR. WETHERLY COULD ONLY 0O SUCH TASKS AS HAD BECOME ROUTINE, AND 
THESE WERE ACCOMPLISHED VERY SLOWLY. HE COULD FEEL HiS WAY ABOUT THE HOUSE AND YARD, BUT HAD 
TO BE GUIDED ELSEWHERE. THE MENIAL TASKS HE WAS ABLE TO DO DID NOT OCCUPY HIS MIND. 


At Present- 


HE 1S ABLE TO GO DOWNTOWN ALONE AND CAN THEREFORE DO THE MARKETING. TO BE ABLE TO CALL ON A 
FRIEND OR NEIGHBOR WHEN HE WISHES WITHOUT HAVING TO BE TAKEN HAS GIVEN HIM A SENSE OF ItNDEPEN- 
DENCE. BEING ABLE TO DO SOME LIGHT WORK GIVES HIM THE SENSE OF ACCOMPLISHMENT. 


What is the individual's opinion of the success of the medical care? 


Mr, WETHERLY 1S DELIGHTED TO BE ABLE TO PERFORM MANY OF THE MINOR REPAIR JOBS ABOUT THE HOUSE. 
HE FEELS iT VERY IMPORTANT TO BE ABLE TO READ AGAIN WHICH MEANS HE CAN ALSO BOARD STREET CARS 
AND BUSES ALONE. H1#S OWN EXPRESSION 1S, “How CAN | TELL YOU WHAT IT 1S LIKE TO BE ABLE ONCE 
AGAIN TO PICK UP THE NEWSPAPER WHEN | WANT TO AND READ iT FOR MYSELF, OR TO BE ABLE TO WALK 
DOWNTOWN WHENEVER | LIKE RATHER THAN TO HAVE TO FIND SOMEONE WHO NOT ONLY 1S WILLING TO GO, BUT 
iS FREE, TOO, WHENEVER | GET THE NOTION." 


Social Worker's evaluation of the social results and the individual's adjustnent. 


Mr. WETHERLY'S VISUAL (IMPAIRMENT HAD CAUSED HIM TO LOSE CONTACT WITH HIS FRIENDS AND FORMER CO- 
WORKERS WHEN HE BECAME DEPENDENT ON A GUIDE TO GO ABOUT OTHER THAN HIS OWN HOUSE. HE FELT USE- 
LESS; AND A BURDEN ON HIS FAMILY. HE 1S NOW CHEERFUL, TAKES PART IN THE FAMILY'S ACTIVITY AND 
HAS RENEWED HIS FRIENDSHIPS WHICH HAD LAPSED WHEN HE BECAME BLIND. HtS FAMILY, FRIENDS, NEIGH 
BORS, AND PEOPLE IN THE COMMUNITY HAVE REMARKED ABOUT HiS CHANGE tN DISPOSITION AND ATTITUDE 
SINCE THE RESTORATION OF SIGHT. 


hi ies - 
Date igeha ty#ve 


Form Bi M30, SeptemBer, 1945 
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CHARLES M. WOLLENBERG EARL WARREN 
Director Governor 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 


616 K STREET 
SACRAMENTO 14 


1297 December 26, 19:7 


MANUAL LETTER NO. 113 


The attached revisions are to be entered in your Manual of Public 
Assistance Policies and Procedures and the revision numbers cancelled on the 
separators of the revised chapters. Revision numbers are as follows: 


Continuing Services Revision 199 
Financial Procedures Revisions 36 thru 351 


Residence Revision 58 and 59 


These revisions were adopted by the Social Welfare Board on 
December 19, 197. 


Section 361-22 has been revised to conform to policy stated in Sec, 670-88 
to provide that where overpayment occurs during the period where aid is being paid 
on a conditional basis in OAS the full amount of overpayment shall be considered. 


Secs, 601-00, 601-1, 601-20, 601-30, 601-0, 601-1, 601-2, 601-13, 
601-hh, 601-5, 601416, 601-7, 601-18, 601-119, 601-50, and 645-21 relating to 
Quarterly Estimates outline in detail instructions for comple ting each part of 
the County's Quarterly Estimate. Correspondence between the SDS’ and the County 
will be based on such sections, 


Sec. 12-00 has been deleted and Sec, 123-0 has been revised to provide 
that aid may be continued for not more than one year where a recipient leaves the 
state without loss of residence. 


FILED 
in the office of the Secretary of State 
of the Siate of California 
DEC 29 1947 
At Ls, ar a. 


FRANK 





123-20 RETURN FROM OUT OF STATE TO COUNTY OF RESIDENCE 123-20 
AFTER AID DISCONTINUED 
OAS, ANB, APSB, ANC 


A former recipient of aid or a child formerly receiving ANC whose aid 
has been discontinued for cause during absence from the State, but who has re- 
tained California residence by intent or, if a child, by the parent's intent or 
act and intent, woutd not have interrupted his California residence.by such ab- 
sence and aid may begin immediately upon physical return to the State. The fact 
that residence was retained and that need continues shall be verified. 


This section is not pertinent to children receiving ANC who were born in 
California or to ANB or APSB recipients who became blind while California resi- 
dents, as they are eligible to restoration of aid immediately upon physical re- 
turn to the State regardless of loss or retention of State residence and depend- 
ent only on continuance of other eligibility status. 


Neither does this section apply to children receiving ANC who were born 
out of California nor to minor recipients of ANB or APSB who became blind while 
not residents of this State, if such minors! State residence is contingent upon 
their own physical presence in California.  (W&IC 1525, 1526, 1560, 2140, 2160, 3040, 3043, 
3075, 3430, 3431, 3460) 


at ee a dg 
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PUBLIC ASSISTANCE PROGRAM RESIDENCE 123-05 





122-75 -INTER-COUNTY TRANSFER OF AID BECAUSE OF WOMAN RECIPIENT'S 122-75 
MARRIAGE. 
OAS, ANB, APSB, ANC 


A woman recipient of aid, or in ANC the mother or guardian, who marries 
a resident of another county ordinarily assumes her husband's residence as of 
date of marriage. Arrangements should be made by counties concerned for an inter- 
county transfer of aid as soon as one year of residence in the county of hus- 
band's residence has been acquired by woman. For fuller discussion of Married 
Woman's Residence, see Secs. 120~30, 120-32, 120-33, and 122-10. (W&IC 1526, 1560, 
2140, 2161, 3042.10, 3075, 3433, 3460; AGO 10322, 10367, NSi01G, NS1065, NS1793) 


123-00 ABSENCE OF RECIPIENT FROM STATE WITHOUT LOSS OF RESIDENCE 123-00 
OAS, ANB, APSB, ANC 


A recipient of aid may leave the State for certain specific or temporary 
purposes without losing California residence because of his absence. Such ab- 
sences are discussed fully under Sec. 121-l)0, etc., Absence from State Prior to 
Application. (waic 1560, 2140, 21600, 3042, 3075, 3432, 3460) 


123-05 CONTINUANCE: OF.AID WHILE RECIPIENT ABSENT FROM STATE 123-05. 
OAS, ANB, APSB, ANC 


If a recipient of OAS, ANB, APSB, or a child receiving ANC has left the 
state for a temporary period without loss of California residence, aid shall be 
continued for not more than one year following the date of departure. Recipients 
who are absent from the state when this section takes effect shall be required to 
return to California within one year in order to remain eligible for assistance. 


Aid may be continued during absence from the state for longer periods in 
unusual circumstances. (W&IC 1560, 2140, 3075, 3460) 
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12h-O07 RESIDENCE PUBLIC ASSISTANCE PROGRAM 





124-07 ABSENCE OF MINOR FROM COUNTY OF RESIDENCE 124-07 
ANB, APSB, ANC 


When a minor child for whom aid is requested is actually living in a dif- 
ferent county than the one in which his residence is established by his parent, 
guardian, a court, or otherwise, application shall be made inthe county of his 
established residence. Financial participation in payment of aid in such a case 
is based on the length of minor's residence in county of application regardless 
of his physical presence in a different county. (See Sec. 122-10, ANC DETERMINATION OF 
County oF RESIDENCE.) 

So long as residence acquired in the county granting aid is not termina- 
ted by the person through whom child's residence is determined, or custody is- 
not vacated or transferred by court order, there would be no change in residence 
status of the child. 


Foundling on whose behalf ANC is granted retains residence in the county 
in which he was found, so long as his residence is determined under subdivision 
(d), Sec, 122-10. 


In ANC,children whose county residence is determined by physical presence, 
under subdivision (e)» Sec. 122-10, would change their residence by moving to 
another county. (W&IC 1560, 2tho, 3075, 3460) 


124-10 ABSENCE FROM COUNTY FOR TEMPORARY OR SPECIFIC PURPOSE 124-40 
OAS, ANB, APSB, ANC 


Absence from county of residence for specific purposes, or for temporary 
periods only, with intent to return to the county, does not interrupt residence 
already acquired in that county. Such periods are included when computing the 
length of county residence. (WA&IC 1560, 2140, 3075, 3460) 
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PUBLIC ASSISTANCE PROGRAM RESIDENCE 12)-05 


123-60 REAPPLICATION BY FORMER RECIPIENT WHO LOST STATE RESIDENCE 123-60 
OAS, ANB, APSB, ANC 


A former recipient who has lost state residence assumes the status of a 
new applicant insofar as residence requirements apply. As stated in Sec. 120-00, 
"residence" is interpreted in accordance with definitions found in the general 
laws of this state. The term does not connote any particular length of residence 
by which eligibility, to aid in this or any other state is secured. Gain or loss 
of residence is immediate upon union of act and intent. (waic 1560; 2140, 3075, 3460) 


124-05 INVESTIGATION WHILE ABSENT FROM COUNTY OF RESIDENCE 124-05 
OAS, ANB, APSB, ANC 


A recipient (or a person who determines the residence of a minor in ANC, 
ANB or APSB) who goes to another county or counties in this state without intent 
to. establish residence should be required to inform county of residence in de- 
tail at monthly intervals regarding his intent as to residence and of his living 
plan or, in ANC, that of the child if the child is absent from the county. If 
there is prolonged absence, county of residence may wish to request county in 
which such personis sojourning to contact him for assurance that need continues. 


Exception to the foregoing is made when a recipient (or a person who de- 
termines the residence of a minor in ANC, ANB or APSB) temporarily leaves his 
county of residence, voluntarily or involuntarily, because of the necessity for 
evacuating from strategic areas persons whose presence is deemed dangerous or 
inimical to the defense of the U.S. Such person shall file with the county grant- 
ing aid, at the end of each two months' period during his absence, a written 
statement setting forth the reason for -his absence and his intent as to resi-~ 


dence. County of residence shall notify evacuees of the foregoing requirement. 
(W&IC 1560, 2140, 3075, 3460) 
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361-22 CONTINUING SERVICE PUBLIC ASSISTANCE PROGRAM 


' 361-22 (Continued) 361-22 


established to be within the maximum until 12/21 when funds received 
from sale of real property made him ineligible for further aid. 


The second action.of the boardof supervisors is reported on a Notice 
of Change as follows: 


Effective Date 
of Change Grant Income 











Decrease 
Increase 
Restoration 
Discontinuance 








ae eel 2 ed 
i i eae 
be bay St) 


Reason for Change 






Former conditional restoration. Eligibility fron 10/1/);7 now established 
as follows: 


Oct. 1, 1947 - $60 grant - no income 

Nov. 1, 1917 - $45 grant - $15 income, need not above $60 

Dec. 1, 1947 - $60 grant - income ceased 

Dec. 31, 197 - Ineligible further payment. Personal property result- 
ing from sale of real property on 12/21 excessive. 


Approved by the Board of Supervisors of______County on 1/15/8. 
(Signed) 


When the verification secured subsequent to the conditional restoration 
establishes that overpayment occurred during the period while aid was condition- 
ally restored adjustment shall be made for such amount thereof as can be offset 
by adjustment within the current adjustment period. In the application of Secs. 
361-10, Decrease in Grant, or 361-50, Discontinuance of Aid the full amount of 
the overpayment shall be considered irrespective of the existance of actual or 
constructive fraud, or mistake of fact. (See Secs. 670-88, Overpayments Result- 
ing from Conditional Restorations in OAS.) Such action shall be taken by the 
board of supervisors at the first meeting after the facts have been determined. 


Example 3, If in Example 1 there had been no property sale but the $15 
income which began in November was continuing income ,overpaynent 
occurred not only in November but in December and January. With no 
need in excess of $60 there was an overpayment of $5, By board of 
supervisors! action on 1/15/u8, the grant for February would be re- 
duced to $15 which adjustment would take into consideration the $15 
income to be received in February and the overpayment for December 
and January (both of which months would be within the current .adjust- 
ment period)and the grant would be increased to $5 effective 3/1/18. 
(See Sec. 361-10, Decrease in Grant.) Repayment. of the $15 overpay- 
ment in November is requested. (See Sec. 670-88) 


(Section Continued on Next Page) 
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_PUBLIG. ASSISTANCE TROGR AM) UN eee 


361-22 (Continued) 361-22 


Exanple 1. A recipient requests restoration on October 25. By board of 
supervisors! action on 11/28 aid is conditionally restored in the 
amount of $60 effective November 1. The facts secured subsequent to 
the conditional restoration show the recipient to have been eligible 
to the $60 grant made to him beginning November 1. On January 3 the 
investigation’ is completed by. action of the board of supervisors cer- 
tifying to the recipient's eligibility to receive aid in the amount 
paid from the effective date of the conditional restoration. This 
second action of the board of supervisors is reported on the Notice 
of Change as follows: 


Effective Date 
of Change Grant Income 















Change 





Decrease 






Restoration | ie eye 
Discontinuance [| 


Reason for Change 


Former Conditional Restoration - Eligibility from 1//u7 in the amount 
of $60 now established. 





Approved by the Board of Supervisors of County on 1/3/48. 


(Signed) 





When the verification secured subsequent to the conditional restoration 
establishes eligibility (1) to a lesser amount than conditionally paid or (2) to 
receive aid in some but not all of the months during which aid was conditionally 
restored, the board of supervisors at their next meeting sliall act upon the 
adjustment, if any, to be made in tne current grant, and shall establish the 
amount of aid to which the recipient was eligible, as revealed by the completed 
investigation, during the period that aid was conditionally paid. In the upper 
part of Section I of the Form Ag 232 only that action which in any way changes 
the grant presently received shall be recorded. In the lower part of Section I 
under "Reason for Change” (use reverse of form if sufficient space is not avail- 
able), the fact that the.case had previously been conditionally restored shall 
be noted, Also there shall be recorded a statement of the amount the completed 
investigation reveals the recipient to have been eligible to receive beginning 
with the date the conditional restoration was effective, together with the need 
and the income considered in determining the amount to which the recipient was 

- eligible. 


Example 2, The request for restoration was signed on September 10. By 
action of 10/21 the board of supervisors conditionally restored aid 
from October 1 in the amount of $60 per month toa recipient having 
no income and whose personal property holding had not yet been es- 
tablished. The investigation was not completed until action by the 
board of supervisors on “January 15 and showed that the recipient, 
having no need in excess of $60, had $15 income in November and no 
income in December or thereafter. Personal property holdings were 


(Section Continued on Next Page) 
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601-20 FINANCIAL PROCEDURES-—— Estimates, ADVANCES AND EXPENDITURES PUBLIC ASSISTANCE PROGRAM 


"601-20 USE.OF STATE AND FEDERAL FUNDS 601-20 
OAS, AB, APSB, ANC 


Moneys in possession of a county representing amounts advanced by the 
state and Federal governments for the payment of OAS, ANB, APSB, ANC, and county 
administrative expense are accountable to the SDSW and the ¥S3~Administration, 
Therefore, special funds or special separate accounts should be set up to record 
the receipt of such moneys and transfers or disbursements therefrom. These funds 
are subject to audit by the state and Federal auditors. (WIC 1553, 155, 2136, 2187, 


3087; 3087-1, 3480) 


Warrants dravm in payment of OAS, ANB, APSB, and ANC shall not carry any 
reference to indigency or pauperism. The title of such funds should likewise 
omit any similar reference. For the sake of uniform denotation, the title, ~ 
“Welfare and Security Fund" is suggested for categorical aid funds.(See Sec. 102-20, 
No PAUPER DESIGNATION.) (H&IC 1560, 2009, 3002, 3401.5, FSS-Apmin.) 


601-30 SUBMISSION OF QUARTERLY ESTIMATE OF EXPENDITURES FOR AID AND 601-30 
ADMINISTRATION. 
OAS, ANB, APSB, ANC 
Two copies of the Claim for Estimated Quarterly Expenditures (Form Ag, 
Bl, CA 609) should be mailed to the SDSW in time to be received not later than 


nc and one-half walf (2 1/2 1/2), wonths prior to _ the_b beginning .of .the . quarter covered by 


the estimate.” 


Examples 
Quarter Covered By Must Be In SDSW 
stimated Claim for Expenditures Office By 
jae 1 through March 31, 1948 October 15, 1947 
April 1 " June 30, 198 January oy 1948 
July 1 " September 30, 1918 April 15, 19,8 
October 1 " December 31, 1948 July 15, "1948 


It is imperative that the claims be received onor before the due date in 
order that the (OAS, ANB, APSB, and ANC) Claim for Estimated Quarterly Expendi- 
tures maybe prepared and forwarded to the Federal Social Security Administration. 
If any county is late in submitting its estimate claims, the request for Federal 
funds for the entire state is delayed. (WélC 1560, 2sho, 3075, 3460) 
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PuBLic ASSISTANCE PROGRAM- FINANCIAL PROCEDURES—-—EstimaTES, ADVANCES AND EXPENDITURES 601-10 


601-00 QUARTERLY ESTIMATES OF EXPENDITURES FOR AID AND ADMINISTRATION 601-00 
OAS, ANB, APSB, ANC 


Bach county is required to submit a Claim for Estimated Quarterly Ex- 
penditures so that a determination can be made by the state of the amount of 
Federal,state and county moneys that are to be available for the payment of OAS, 
ANB, APSB and ANC warrants for a given period. After the estimates have been 
received from all counties and are audited by the state,a recapitulation is made 
of all counties and a Claim for Estimated Quarterly Expenditures prepared and 
forwarded to the Federal Social Security Administration requesting Federal funds 
to cover the estimated Federal share of assistance and administrative expense for 
all counties in the State of California. - (See Secs. 601-30 through 601-60 for 
instructions in preparation of reports.) a 


State and Federal funds are forwarded to the countiies monthly in advance 
by the State Controller's Office. The amounts advanced are bascd upon the Claim 
for Estimated Quarterly Expenditures (Form Ag, Bl, CA 809) as adjusted by the 
SDSW for the differences between estimates and aid claims _for the second prior 
quarter. (W&IC 1555, 1560, 210, 2183, 3075, 3087.2, 3460, 3481) 


601-40 QUARTERLY ADJUSTMENT OF FUNDS 601-10 
OAS, ANB, APSB, ANC 


Upon approval by the SDSW of the three monthly claims for aid and admin- 
istrative expenditures covering a particular quarter, an adjustment of the dif- 
ferences between the exvenditures of Federal and state funds as estimated for 
the quarter and the total of all audited claims for _the same quarter is made. 


If there is an excess in the estimate over the expenditures for the same 
quarter, this amount is deducted from the first monthly advance of the second 
subsequent estimate filed. If there is a deficiency in the estimate under the 
expenditures, this amount is. added to the first monthly advance of the second 
subsequent estimate filed. When an adjustment occurs requiring a deduction 
greater than the first monthly advance, the adjustment is applied to subsequent 
advances until the total deduction had been effected. If the adjustment is 
greater than the estimate filed, the county is requested to forward to the SDSW 
a county warrant, payable to the Treasurer of the state for the balance of the 
adjustment. (W&IC 1555, 2188, 3087.2, 3481) 
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601-))1 FINANCIAL PROCEDURES—-fsti mates, ADVANCES AND ExPENDITURES PUBLIC ASSISTANCE PROGRAM 


- 601-48 COLUMN I, ESTIMATED NUMBER OF PERSONS 601-41 
OAS, ANB, APSB, AHC 
The estimated number of individuals to receive aid should be as accurate 
‘and conservative as possible. The estimate is to be based on the existing laws 
and allowance should be made for a normal increase or decrease in case load. 
Example (Suggested method of arriving at case load): 


When preparing the estimate for the quarter ending-March 31, 19)8, a re- 
view should be made of the claims filed for the prior four (l) months to 
arrive at the trend in case load, 


Number of Individuals Net Increase 


Month Receiving Aid By Month 
June + 3 eee 
July 87 4 
August 92 5 
September 95 3 
Total 127 
Average Monthly Increase hi 
Total cases on aid during September 95 
Add: Average monthly increase of cases per month 
Estimated number to receive aid for October 99 
Estimated number to receive aid for November 103 
Estimated number to receive aid for December 107 
Estimated number to receive aid for January Tt 
Estimated number to receive aid for February 115 
Estimated number to receive aid for March at). 
Quarterly Total 345 


Estimated average number of persons to receive aid for the quarter ending 
March 31, 1948, would be 345. Tne monthly amounts could be shown as a 
monthly increase of four(l) individuals per month or the quarterly total 
divided amcng the three months equally. 


Quarterly 
First Month Second Month Third Month Total 
Number of Fr So 
Individuals 111 115 119 35 
or 
Number of 
Individuals 115 115 115 35 


The same procedure would be followed to arriveat the estimated number of 
eligible cases (Item a) and the estimated number of ineligible cases 
(Item b). The sum of Item a and Item b is shown in Item c, Col. l. 


The county may use another method of arriving at the estimated number of 
individuals to receive aid,as long as the estimates are as accurate as possible. 


The amounts reported on the sample OAS, ANB, and ANC claims (Forms Ag,Bl 
and CA 800 and 801.) under Sec. 629-99 were used as the basis for preparing the 
sample OAS,ANB,and ANC Claim for Estimated Quarterly Expenditures (Forms Ag, Bl, 
CA 809). (W&IC 1560, 2040, 3075, 3460) : 





Pusiic Assistance Program FINANCIAL PROCEDURES—- Estimates, ADVANCES AND EXPENDITURES 601-10 


601-40 SPECIFIC. INSTRUCTIONS 601-40 
OAS, ANB, APSB, ANC 


Instructions for preparation of Forms Ag 809,31 809, and CA 809 are com- 
bined becauseof the similarity of reports. The terms "Eligible" and "Ineligible" 
refer to cases eligible and ineligible to Federal participation. 


In ANC, children living in boarding homes or institutions shall not be 
included on the Claim for usbimated Quarterly Sxpenditures (Form CA 809). The 
ineligible children referred to in this report (Form CA. 809) under Col.lo refers 
to the children claimed on the Aid Affidavit(Form CA 800) for whom Federal eli- 
gibility requirements have not been met and should not include boarding home and 
institution cases, (W&IC 1560) ae 


Since there are but a few ineligible ANB cases, for estimate purposes 
they are to be shown together with the APSB cases under "Ineligiole™. (W&IC 1560, 
2ho, 3075, 3460) 


SDSW-CALIFORNIA-MANUAL Issuco DecemBer 19, 1947 





601-3 FINANCIAL PROCEDURES—-€stimates, ADVANCES AND EXPENDITURES PUBLIC ASSISTANCE PROGRAM 


" 601-43 COLUMN. 3, TOTAL ESTIMATED ASSISTANCE 601-43 


OAS, AllB, APSB, ANC 
The total estimated assistance should be the Estimated Number of Persons 


“ (Column 1) times Estimated Average Payment (Column 2). 








Estimated Number Estimated Average 
of Persons Payment Total Assistance 
(Col. 1) (Col. 2) (Go1."3) 

OAS 
a. Bligible 9 $43.13 $388.17 
b. Ineligible aa 46.00 138.00 
c, Total es $526.17 
ANB, APSB 
a. Bligible 8 $54.92 $439 36 

_ b. Ineligible ae 53.00 265.00 
c. Total 13 $70.36 
ANC 
a. Eligible Wi 534.05 $1,396.05 
b, Ineligible 10_ 28 2 28,.20 
ec. Total 51 61,680.25 


(W&IC 1560, 2040, 3075, 3460) 


601-44 COLUMN 4, ASSISTANCE IN EXCESS OF FEDERAL MAXIMUM ON ELIGIBLE CASES 601-44 
OAS. ANB. ANC 


The maximum basis for Federal participation is $45 for each OAS and ANB 
‘ligible case and $2) for one and $15 for each additional eligible child in the 
family for ANC. The amount of assistance granted which is more than the Federal 
maximum is considered as "Excess. (See Sec. 601-99, Estimate Forms) 


Example: = 2 
Amount of 
Excess 
OAS ®  ye.00 (Ccl. hk. Form Ag 801) 
ANB 103.33 .(Col. , Form Bl 801) 
AN 1,396.06 Basis for state participation (Eligible, Col. 5a, Form 
CA 801) 
Less 706.39 Basis for Federal Participation (Col. 6, Form CA 801) 
Me ICES Eo 


% 609.607 Excess 
For estimate purposes, show excess in whole dollars. 


A percentage may be taken from your claims for the last quarter to deter- 
mine what percentage of the total aid paid is in excess of the Federal basis. 


Examples 

OAS Total Aid Paid Amount of Excess 

Faly $s 198.50 — Te eo 

August 502.75 37.50 

September 526.17 42.00 

Total $1,527.42 divided into $ 113.50 equals 7.13% 


If the estimated total expenditures for aidfor the first monthis $560.00, 
the Estimated Amount of Excess would be 723% of $560.00 = $41.60 or 
42.00. (W&IC 1560, 2040, 3075, 3460) 
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601-42 COLUMN 2, ESTIMATED AVERAGE PAYMENT 601-42 
OAS, ANB, APSB, ANC 


A review is made of the claims for the last quarter available to deter- 
mine the average monthly grant for the eligible individuals and the average 
monthly grant for the ineligible individuals. The last digit of the average pay- 
ment should be a whole number. Consideration is then made of the law in effect 
during the period covered by the claims and the law in effect for the period 
covered by the current estimate. For example, when the estimates for the quarter 
ending December 31, 1947, were prepared, the comparison would have been made with 
the claims for the quarter ending June 30, 19l7. 








Example: 
OAs 
Amount Amount 
Number Number Paid To Paid To 

Last Monthly Eligible Ineligible Eligible Ineligible 
Claim Filed Persons Persons Persons Persons 
AS hy “hase Sas $220,594.10 $ 155.00 
May 188 1 . 223,175.69 . 55,00 
June hig 3 223,748.10 165.00 

Total ~1e5le_ age g3 


$667,517.09  § 385.00 


Average Payment for Eligible Persons $53.35 
Average Payment for Ineligible Persons $55.00 


Since the maximum grant for OAS increased from $55.00 to $00.00 effective 
August 1,197, the average payment would be increased ‘35.00 on the esti 
mate for the quarter ending December 31, 1947, making the average eligi- 
ble payment $58.35 and the average ineligiole payment $00.00. 

The average payment must not exceed the State Basis for Participation. 


Maximum State Basis 








OAS ~~ $60. OO 
ANB and APSB 75.00 
ANC-Eligible First Child 85.50 
" Bligible Additional Children 45.90 
ANC-Ineligiblex First Child 72.90 
# TJneligible* Additional Children 36.00 


Ineligible to Federal Participation 


(WAIC 1560, 2140, 3075, 3460) 
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- 608-47 COLUMNS 9, 10 AND Ei. FEDERAL SHARE 605-47 
OAS, ANB, ANC 


. OAS, ANB 


Column 9, Federal Share of Assistance 
In OAS and ANB, the maximum Federal Share of Assistance is $25.00 


Example: 


There is no Federal Participation in the APSB program. 
Method of arriving at maximum Federal Share. 


2/3 of $15 = $10.00 
Plus 1/2 of (#5 less $15) $30 = 15.00 
Maximum Federal basis $)5 

Maximum Federal Share = $25.00 


The short formula is used in computing the estimated Federal Share, that 


is, 
1/2 of $45 (Federal basis for participation) = $22.50 
plus __2.50 (For each eligible 
person) 
Maximum Federal Share $25.00 


The short formula is to be used when computing the estimated Federal share 
of assistance. 


OAS 
Total Eligible Persons (Col. la) 9 times $2.50 = $ 22.50 
Plus 1/2 of Basis for Federal Participation (Col. 5) sa 17 = 173.08 
Total Federal Share of Assistance (Col. 9) $195.58 
ANB : 
Total Eligible Persons (Col la) 8 times $2.50 = 20,00 
Plus 1/2 of Basis for Federal Participation (Col. 5) aae- 36 = 167.68 
Total Federal Share of.Assistance (Col. 9) $187.68 
ANC 


In ANC the maximum Federal Share of Assistance is $13.50 for one child 
and $9.00 for each addition eligible child in the familv budget unit. 


Method of arriving at maximum Federal share 


One Eligible Child 3 Additional Eligible Children 
2/3 of $9.00 = $6.00 2/3 of $9.00 = $6.00 
Plus 1/2 of ($2) less $9) $15 =_7.50 Plus 1/2 of ($15 less $9) $6 = 3.00 
Maximum Federal basis $2) Maximum Federal basis $15 
Maximum Federal Share #13.5) Maximum Federal Share $9.00 


The short formula is used in computing the estimated Federal Share, that 
is, 1/2 of $39.00 ($2) plus $15 = $39) Federal Basis for Participation = $19.50 
Plus 2 (Number of Eligible Children) times $1.50 = 3.00 

Federal Share $22.50 


(Section Continued on Next Page) 
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601-45 COLUMN 5, BASIS FOR FEDERAL PARTICIPATION 6OR-45 
OAS, ANB, ANC 


OAS, ANB 

The maximum amount the Federal government participates in payments made 
to OAS and ANB recipients is $5.00. The amount of aid granted over $115.00 is 
considered excess. To arrive. at the "Basis for Federal Participation", the 
amount of assistance. granted in excess of $)5.00.reported for Eligible Gases 
(Col. h) is deducted from the Total Assistance for Eligible Persons (Col. Sap 


Examples 

OAS ANB 
Total Assistance-Eligible (Col. 3a) $388.17 $),39.36 
Excess (Col. ))) 42.00 10}; .00 
Basis for Federal Participation (Col. 5) $3]6.17« $335. 36% 


*Basis for Federal Participation for OAS and ANB cannot exceed the 
number of eligible persons (Col. la) times $15.00. 


ANC 


The maximum amount the Federal government participates in payments made 
for ANC is $2.00 for one child and $15 for each additional eligible child in 
the family budget unit. To arrive at. the "Basis for Federal Participation", the 
amount of assistance granted in excess of.$2).00 for.one child and $15.00 for 
each additional child (Col. )) is deducted, from the amount of Total Assistance 
for Eligible Children (Col. 3a). 


Example: 

Total Assistance Eligible (Col. 3a) $1,396.05 
Less: Excess (Col. )) . 690.00 
Basis for Federal Participation (Col. 5) 5 706.05% 


“Basis for Federal participation for ANC cannot exceed the number of 
eligible first children times $2),.00 plus the number of eligible 
additional children times $15.00. 


(W&IC 1560, 2040, 3075, 3460) 


601-46 COLUMNS 6, 7 AND 8. ADMINISTRATIVE EXPENSE 601-46 
OAS, ANB, APSB, ANC 


The Administrative Expense Worksheets (Forms DFA 6, DFA 6A) are to be 
used as a guide in estimating the amount of administrative expense. Enter the 
estimated amount of administrative expense eligible to Federal participation 
under Col. 6 and the estimated amount of administrative .expense ineligible to 
Federal participation under Col. 7. The Total Administrative Expense (Col. 8) 
is the total of Cols. 6 and 7. (W&IC 1560, 2140, 3075, 3460) ; 
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601-48 COLUMN §2, STATE SHARE 604-48 
OAS, ANB, APSB, ANC 
OAS 
Method of arriving at State Share for OAS: 
Total Estimated Assistance (Col. 3c) $526.17 
Less: Federal Share of Assistance (Col. 9) 195.58 
6/7 of Balance 330.59 
is State Share $283.36 (Show in 
. Col. .12) 
ANB, APSB 
Method of arriving at State Share for ANB and APSB: 
Total Estimated Eligible Assistance (Col. 3a) $439.36 
Less: Federal Share of Assistance (Col. 9) 187.68 
3/4 of this balance $251.66 
is State Share of ANB cases $188.76 
Plus 5/6 of APSB cases (Col. 3b) $265.00 = 220.83 
Total State Share $1109.59 
(Show in Col. 12) 
ANC 
Method of arriving at State Share for ANC: 
Total Estimated Assistance (Col. 3c) $1,680.25 
Less: Federal Share of Assistance (Col. 9) 1). 53 
2/3 of this balance $1,265, 72 
is State Share 83.81 (Show in 
Col.12) 


In order that the total amount claimed for the quarter is mathematically 
correct, adjustments of one cent should be made, if necessary, on the monthly 
Federal and state shares. (Sze Form Ac 309 tn Sec. 601-99, Estimate Forms) 


Examples 
Total Federal State County 

lst Month a. $ 3088.17 th 

b. 138.00 

ce. $ 526.17 $ 195.58 $ 283.36 $ 7.23 
2nd Month x $ 383.17 

be 138.00 

c. $ 526.17 195.59 283.36 7.22 
3rd Month a. $ 388.17 

Ds 138.00 

ce $ 526.17 195.59 283.35 7.23 
Total a. $1,164.51 

De 1), .00 

c. $1,587.51 $586.76 % 850.07 iyi. 


(Section Continued on Next Page) 
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601-7 (Continued) 601-7 


The short formula is to be used when computing the estimated Federal 
Share of Assistance. 


Total Eligible Children (Col. la) 1 times $1.50 = $ 61.50 
Plus 1/2 of Basis For Federal Participation (Col. 5) $706.05 = 353.03 


-Total Federal Share of Assistance (Col. 9) Bh. 53 


Column 10, Federal Share of Administrative Expense 
OAS, ANB, ANC - 
The Federal government shares one-half (1/2) of the estimated eligible 
administrative expense. 


Enter in ol. 10, "Federal Share of Administrative Expense't one-half (1/2) of 
the amount reported in Col. 6, "Administrative Expense Eligible to Federal." 


Colum 11, Total Federal Share 
OAS, ANB, ANC 





The Total Federal Share is Total Federal Share of Assistance, Colum 9, 
plus the Total Federal Share of Administrative Expense, Col. 10. (wgic i560, 2iko, 
3075, 3460) 
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SS Oe ee eee eee ccc —0—_ 0" 


601-50 COMPLETENESS OF CLAIM FOR ESTIMATED QUARTERLY EXPENDITURES 691-50 
OAS, ANB, APSC, ANC 


Since there is but a limited time for the stateto audit the county Ciaim 
for Estimated Quarterly Expenditures, it is imperative that the estimate claims 
be complete and accurate. 


If the signature of the chairman of the board of supervisors cannot be 
obtained in time for your estimates (Form Ag, Bl, CA 809) to reach the SDSW by 
the due date, the duplicate copy of each estimate shall be submitted immediately 
without the chairman's signature and as soon as the signature is obtained, the 
original copy shall be submitted to SDSW. Every effort shall be made to obtain 
all signatures immediately, as the request for Federal funds to Washington can- 
not be submitted by the SDSW until all county reports are complete. <A rubber- 
stamped signature is not acceptable. 


If the signature on the estimate of the director or official in charge 
is acknowledged by a person other than the county clerk or his deputy, the offi- 
cial seal shall be atfixed to all copies. 


Since the signature of the director or official in charge is signed under 
oath, a proxy signature is not acceptable. (WaIC 1560, 2140, 3075, 3460) 


601-60 STATEMENT OF CASH ADVANCES 604-60 
OAS, ANB, APSB, ANC 


A Statement of Cash Advances (Form DFA ll) is sent to the counties after 
the Claim for Estimated Quarterly Expenditures is audited and approved. The 
statement shows the Federal and state share approved for the current quarter, 
adjustments for the second prior quarter estimates and the amount to be advanced 
to the county for each month in the current quarter. The county financial 
records should be reconciled to the Statement of Cash Advances so that the state 
and county records are in agreement. Questions should be cleared with the SDSW 
imnediately. (W&IC 1560, 2140, 3075, 3460) i 
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601-8 


(Continued) 601-48 


Even though the monthly totals were the same, the Federal and state 


shares were changed so that the quarterly totals would be in agreement. 


60F-u9 


Total Eligible Cases 27 x $2.50 = $ 67.50 
Plus 1/2 of (Total Federal Basis for Participation ) $1,038.51 = 519.26 
Total Federal Share 3586.76 
Total Assistance $1,578.51 
Less: Total Federal 586.76 

$ 991.75 


6/7 of $991.75 or $850.07 is State Share 
1/7 of $991.75 or $141.68 is County Share 
(W&IC 1560, 2140, 3075, 3460) 


‘CERTIFICATION OF COUNTY FUNDS 601-49 


OAS, ANB, APSB, ANC 


The Federal Government requires that the county auditor certify that the 


county share of assistance and administrative expense has been appropriated or 
made available from county funds. 


(WIC 9560, 2140, 3075, 3460) 


A. County Share of Assistance 


OAS ANB, APSB ANC 
Total Assistance (Total Col. 3c) $1,570.51 $2,113.08 $5,040.75 
Less: Federal Share (Total Col. 9) 586.76 563.0) 1,243.58 
State Share (Total Col. 12) 850.07 1,228.78 2 S33 > 
County Share $ 141.68 $$ 321.26 $1,265.72 
B. County Share of Administration 
OAS ANB, APSB ANC 
Total Administration (Total Col. 8) $75.00 90.00 $50.00 
Less Federal Share (Total Col. 10) 30.00 33.75 187.50 


County Share $115.00 $56.25 $262.50 
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601-99 (Continued) 601~99 
{STATE OF CALIFORNIA Alp TO THE BLIND.» —FORAARD TWO COPIES TO 
FORM BL. 809 CLAIM FOR ESTIMATED QUARTERLY EXPENDITURES STAls DEPARTMENT OF SOCIAL WELFARE 

FROM AK COUNTY SACRAMENTO 14, CALIFORNIA 


FOR THE QUARTER BEGINNING_January 1, 19 48 aND ENDING_March 31,1948 






























Estimated Number Estimated Average | Total Assistance |Assistance in Excess of | 
of Persons Payment (Col. 1 x Col. 2) P45 on Eligible Cases |] FOR STATE USE ONLY 
Sol. 1 Cole 3 ; Col. 4 
A. Eligible__8__ Ja. A. $439.36 l= |v 
FIRST 3 5 B. $265.00 & es 
MONTH C. $704.36 $ 104.90 a 8 
a 
fee 
oa — $439.36 rT 
} > $265.00 e iS e 
MONTH » $704.36 $ 104.90 oe de 
Um ond ~ a 
3 as fe 
THIRD Meeaci: arate 
$53.00 an sles 
MONTH $ 104.00 RS 1A 
x = 
sje a 
TOTAL a 5 
1 Sete aed pei a 





7 > 
Administrative Expense | Administrative Expense otal Administrative Exp. 

Eligible to Federal Ineligible to Federal | (Total Cols. 6 and 7 

Col. 6 Col. 7 Col. 8 

> 22.50 5 7-50 6 30.00 ; 

$ 22.50 $ 7.50 $ 30.00 

$ 22.50 $ 7.50 
$22.50 . $ 90.00 


Federal Share of SOCIAL WELFARE FUND oe eahe one FUND 
Administrative Expense | Total Federal Share ave share) 
Col 3A $s Col. 9. 3/ 
(1/2 of Col. 6) (Gate coplus Col 16)" hearts. Team nobee:. 3/4 oe 


this lance is State Share 
B le. 3 
Col. 9 Col- 10 Cols 11 
187.68 $ 11.25 >_ 198.93 







$ 335.36 


- $1, 006008 

































Tot. Elig- Persons (Col 
2A) sreeegeesee plus 1/2 





plus 5/6 of Item Co 







SECOND 
MONTE 






I HEREBY CERTIFY THAT the county share has been appropriated or made aveilable from county funds.» 


ASSISTANCE $__321.26 ADMINISTRATION__$ 56.25 
Total (Col. 30) less Federal and State ers (Cob 9 and 12) Total (Col. 8) less Federal Share (Col. 10) 






STATE OF CALIFORNIA 


COUNTRY OR. cos ire uhen be ie tak) 88, Signature of County Auditor 


___Alice Dee being duly sworn, deposes ard says: That she is the county official responsible for 

he administration of Aid to the Blind in and for the said county; that the above is a true and correct statement 
jof the estimated expenditures under Chaptersi and 3 of Part 1 of Division 5 of the Welfare and Institutions Cade, 
end amendments thereto, and Title X of the Social Security Act, and amendments thereto, and that the provisions 
lof same will be complied with in the expenditures of these funds. Affiant request that the Federal and State 
grants shown above be advanced to the said county, subject to adjustment by the State Department of Social Welfara 























Subscribed and sworn to before me this__first day Gb. aHVae 
lof__ October 19_ 47 Signature of Directer or Official in Charge 
—_____. 7 ae SG Agee Title Welfare Director 
Title Deputy County Clerk : Approved : in aul 






Chairman, Board cf Supervisors 


Form Bl 809 (Revised) September, 1947 CASH 





. 
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PuBLic Assistance Program FINANCIAL PROCEDURES——Estimates, ADVANCES AND ExpeNDITURES 601-99 
FUBCECINDS UST ANCE PRORR NM 2 RIOTS Ite a eae ite ELBA Ss Dee en OL URES 


601-99 ESTIMATE FORMS 604-99 
STATE oF California FORWARD TWO COPIES TO 
QLD _AGE SECURITY ‘ | 
pore CLAIM FOR ESTIMATED QUARTERLY EXPENDITURES STATE OEP ART NENTO sb GALTFORN A 
PROM ko ng a Somat 
FOR THE QUARTER BEGINNING January 1, , 194g AND ENDING Marcy 31, lig 













NT 





EstimMaTeo NuMBER EsTiMATED AVERAGE | ToTat ASSISTANCE ASSISTANCE In Excess OF bs 
OF PERSONS pc avengren  AsRhaeRY Ter i x Cor. 2) $5 ON ELIGIBLE Cases [FOR STATE USE ONLY 
‘ at 4 ‘ of 2 Cou ; 4 , 
aA ELIGIBLE Ac 24 x z 
FIKST 8. INELIGIBLE 4 B. i We208 ; 
MONTH Fp Torat i 
ITEM A PLUS mB) 


A ELIGIBLE. 

Bo INELIGIBLE : Ss 
c. TOTAL i2 
(Clrvema ocus Item B) 


AcEL AGI BLE 9 

B. INELIGIBLE 4 
CoToOT aL 
(itema Prius If 






























t 
EM B ) 


AcELIGHBLE_ 27 
B. INELIGIBLE 

Co fotat 

(ltema Pius ITEM B) 


BASIS FOR 
FEDERAL PARTICIPATION ADMINISTRATIVE EXPENSE [ADMINISTRATIVE EXPENSE | ADMINISTRATIVE EXPENSE 
(Cor.3a Less Tota Cor. 4) ELIGIBLE To FEDERAL INELIGIBLE To FepeRar | (Totai Cots. 6 ano 7) 


Coi. 5 Cor. 6 Co.. 7 Cor. 6 
FIRST = P 
MONTH $ 36.5 $ 20.00 $ 5.00 $ 25.00 
ECON 












OF SOCIAL WELFARE 
SUPERVISOR, BUREAU OF AUDITS 







Ao $1,064.51 
i kih.oo 





ADVANCE APPROVED--STATE DEPARTIE 

















ToTat 

























FEDERAL SHARE OF ASSISTANCE] FEDERAL SHARE OF SOCIAL WELFARE FUND [STATE GENERAL FUND STATE | 
(TOTAL ELIGIBLE PERSONS ADMINISTRATIVE EXPENSE] TOTAL FEDERAL SHARE |SHARE)( COL.3c LESS COL.9 
(COL. ia TIMES $2 50 PLUS (1/2 OF COL. 6) (COL. 9 PLUS COL. 10) [6/7 OF THIS BALANCE IS 
i/2 OF COL. 5 STATE SHARE) 
FIRST CoL. 9 Cot. 10 Cor. i Cou. 12 
MONTH $ 195.58 $ 10.00 $ 205.58 $ 283.36 
RORWaMA Nia Meee eS ets) fen ee | Sa oe ca lee Oe ae Ce 5 2h ee 
USE ONLY breath Saat i Lokal meee eee | a a 
SECOND 
$195.59 
PORM RL RMioe ee fo 20 ha oe ae oi ge ak aera aren | Le eee ee 
USE ONLY fae Teo oe eee eee 
$ 205.59 $265.35 
De Aata A e8! —— AE A Le S yo ac  3 a eee eee as es da 
petarerina Weee de Serpent EMM Pits rs a ge ae PERL se tc | 
$585.76 $616.16 
INNIS fescf-o Cty See eee ot ts eee ee moral. (Aor ed Sede ae ue 
enn oer iol 2 es es pe a ee ee AS eo cg ah et eed 











| HEREBY CERTIFY THAT THE COUNTY SHARE HAS BEEN APPROPRIATED OR MADE AVAILABLE FROM COUNTY FUNDS 










ASSISTANCE SU peel = cate san ee PS ADMINISTRATION $ 45 2 
Torar(Co..5C)LESS FEDERAL AND STaTe SHaRes(Cots.9 aNd 12) Totac(Coi.8) LESS FEDERAL SHARE (Con. 10) 
STATE OF CALIFORNIA ) ss ae 
COUNTY OF, ATURE OF COUNTY AUDITOR 


$i 
__Aunes Doe se iNG DULY SWORN, DEPOSES AND SAYS! THAT SHE 1S THE COUNTY OFFICIAL RESPONSIBLE FOR 
THE ADMINISTRATION OF OLD AGE SECURITY IN AND FOR THE SAID COUNTY; quar THE ts NS A TRUE AND CORRECT STATE- 
MENT OF THE ESTIMATED EXPENDITURES UNDER THE Oyo Ace Security Law, CHaPter |! oF DIVIiSiON 5 OF THE WELFARE AND 
INSTITUTIONS Cove, AND AMENDMENTS THERETO, AND TITLE | oF THE Sociat SECURITY ACT,AND AMENDMENTS THERETO, AND 

THAT THE PROVISIONS OF SAME WiLi BE COMPLIED WITH IN THE EXPENDITURE OF THESE FUNDS. AFFIANT REQUESTS THAT THE 
FEDERAL AND STATE GRANTS SHOWN ABOVE SE ADVANCED TO THE SAID COUNTY, SUB.IECT TO ADJUSTMENT BY THE STATE 


DEPARTMENT OF SOCi al WELFARE At 2, 


SUBCRIBED AND SWORN TO BEFORE ME THiS__FIRST DAY SiGnaTuRE oF Director or OFFECHAL 


= . 17 IN CHARGE 

ITLE ¥ CouM TITLE Leare Digectos 

ORM AG EV ISED) SEPTEMBER, 1947 CAS H_ APPROVED PE ee 
1 3 


S 
SDSW-CALIFORNLA-MANUAL REVISION 6 Revised December 19, 1947 
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601-99 (Continued) 601-99 
STATE OF CALIFORNIA AID TO NEEDY CHILOREN FORM CA 809 
CLAIM FOR ESTIMATED QUARTERLY EXPENDITURES FORWARD TWO COPIES TO 
FROM 


: ‘ COUNTY ae DEPARTMENT OF SOCIAL WELFARE 
FOR THE QUARTER BEGINNING JANUARY 1, 19 48 @NO ENDING MARCH 31 19_45 SACRAMENTO 14, CALIFORNIA 


FSTIMATED NUMBER OTAL ASSISTANCE | ASSISTANCE IN EXCESS OF 
(Con. § x Cot. 2) | $24 For ONE & $15 FoR 
EacH ADDITIONAL CHILD FOR STATE USE ONLY 


OF CHILDREN re 
- COL 











































































Cot. t : es ot é 
Ao Gersistes = We 1,396.05 = ‘oa 
FIRST |B. Inecicrece_10__ 284.20 s ez 
MONTH |C. ToTas ! C. $ 1,680.25 ws 2 
PLUS ITE <u uw 
A. Evscrete___4t__ 1,396.05 =< 2 
: ELIGIBLE It — 284.20 os 2 

a oT f Te won ae ' 
(item A PLUS TEtERES 1,630.25 $ 690.00 3s ¥ 
A. Etacisie___4s 6. Sz 2 
THIRD B CINE. G(SxE es et 
‘ C fora, 2h ao So 
RONTH (item A Pius ITEM ee = 
A Oo me 
B ze a 
TOTAL Ic Ba a 

<=. 











u Ss . 


T 
Basis FOR * TOTAL 
FEDERAL PARTICIPATION ADMINISTRATIVE EXPENSE] ADMINISTRATIVE EXPENSE .. ADMINISTRATIVE EXPENSE 
3. Less Tovat Cor. 4)} ELiGiBLe To FEDERAL (Totat Cots. 6 and 7) 


MONTH $ 706.05 > 125.00 25.00 : 150.00 





Ape 


































STATE GENERAL FUND 
(State SHARE) 


(for.3¢ Less CoL.9.2/3 oF 
hts BALANCE is SER 


Soctat WELFARE FUND 
ToTaL FEDERAL SHARE 
(Cot.9 pus Cor. 10) 


FEDERAL SHARE OF ASSISTANCE] FEDERAL SHARE OF 
(Tor Ei a Bee Curt, (CoL.1A)] ADMINISTRATIVE EXPENSE 
Times$: 50 pus i/2or CotS)| (0/2 oF Cor. 6) 














ae) # 


MONTH $ bik 53 $ 62.50 477.0 } ‘ 
ee i eR ee ela 2 ee ED nn ee ee 
eM nS al 10 aera RO ae ee oe eR I lentil 
SECOND 
Bley Sates eda eee ede Aeyps 1. gee au 
Fries TOY aes re Me iaee el Ses eee ee MR Sen ya RR ne oe 
GSP Batyé fe ae a NE al aE Dee TY et EMEC ON ES Ts oe ek SLs GRMN et eae 
MONTH s hah 52 477.02 : 843.82 
pre Tabaeel Cy... ta ee. et eR ee to eM LH 
BSONLYE AUOUETA ctr, ce hot OM Ae lt oe EE POR eo ea ewe peed ot gy a 
TOTA Se hs 58 $ 187.50 $ 1,431.08 : $ 2,538.45 


oO 
= 


FOR SAVE PR SEES POSEY Fe... St Se SO eS 
Fico eomtaa ais cove ge i een ag OO RCPS ee | NSS Pr | 
| HEREBY CERTIFY THAT THE COUNTY SHARE HAS BEEN APPROPRIATED OR MADE AVAILABLE FROM COUNTY FUNDS. 
ASSISTANCE $. 65 J: ADMINISTRATION $ 62.50 
Totat (Cor 3C) LESS FEDERAL AND STATE SHARES tS. 9 AND 12) Totat(CoL. 8) Less FEDERAL SHaRE (CoL. 10 
STATE OF CALIFORNIA 272. Cc ee 
CONNY Chen ot ee a 5 88 TGNATURE OF COUNTY AUDITOR 


Wi 





Avice Doe BEING DULY SWORN, DEPOSES AND SAYS! THAT SHE 1S THE COUNTY OFFICIAL RESPONSIBLE FOR 
THE ADM/N’ STRATION OF AiD TO NEEDY CHILDREN IN AND FOR THE SAID COUNTY; THAT THE ABOVE 1S A TRUE AND CORRECT 
STATEMENT OF THE ESTAMATED EXPENDITURES UNDER THE PROVISIONS OF CHAPTER | OF PART 2 OF DIVISION 2 OF THE WELFARE 
AND INST) TUTOCNS CODE, AND AMENDMENTS THERETO, AND TiTLE IV OF THE Soctat SECURITY ACT, AND AMENOMENTS THERETO, 
AND 74a" "HE PROVISIONS OF SAME WiLL BE COMPLIED WITH §N THE EXPENDITURE OF THESE FUNDS. AFFIANT REQUESTS THAT 
THE FEDERAL AND STATE GRANTS SHOWN ABOVE BE ADVANCED TO THE SAID COUNTY, SUBJECT TO ADJUSTMENT BY THE SDSW. 
SUBSCRIBED AND SWORN TO BEFORE ME THIS_ FIRST. DAY. Lb Pow 


oF OcTOBER 9k, IGNATURE OF DIRECTOR OR OFFICIAL IN CHARGE 
ee Fle Ws 





7772 TE rg ae TITLE ARE DIRE BS 
TITLE Deputy CounTY CLERK Bou pr APPROVED: 2H: FR iekerc 
Form CA 809 (Revised) SepTemBer, 194 CHAIRMAN, BOARD OF SUPERVISORS 





Revised DECEMBER 19, 1947 
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65-26 FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE PUBLIC ASSISTANCE PROGRAM 


645-26 EXPENDITURES FOR COMMISSARIES 645-26: 


—— 


GR 


Commissary costs shall be determined and handled as direct charges to 
this activity where readily determinable. They may be reported on the Adminis- 
trative Expense Worksheets (Forms DFA 6 and 6A) under the caption "Commissary" 
or the OWP column may be used. 


Joint expenditures applicable to the categorical aid programs only will 
be allocated as such. . ; 


Only expenditures for Salaries and Wages, Maintenance and Operations, 
and Capital Outlay by which all welfare programs and the commissary benefit, shall 
be treated as overall expenses. An example of the latter would be the salary of 
a county welfare director who is responsible for the operation of all welfare 
programs including the commissary, | (W&IC 1561, 2140, 3091; FSS-ADMIN~) 


645-31 EXPENDITURES FOR EYE EXAMINATIONS 645-31 
ANB 


Federal participation may be claimed for cost of required eye examina- 
tions for aid to the blind. (See Secs. 235-00, PHystcian’s Reports oF Eye EXAMINATION, AND 645-02 
EXPENDITURES FOR PURPOSES OF ADMINISTRATION.) 


In connection with an application for ANB, the SDSW requires the first 
examination and if the appiicant, at his own expense, submits a second report 
which is in conflict with the first, then the SDSW requires a third or resolving 
report, Accordingly, reimbursement may be claimed for the first and third ex- 
aminations, and any additional examinations which the SDSW may require. If an 
examination is required at time of reinvestigation and the recipient, at his own 
expense, submits a second report which is in conflict with the first, a third 
report is required to resolve the conflict. Reimbursement may be claimed for 
the first and third such examinations and for any additional examinations which 
the SDSW may require. 


Necessary expenses to county for transporting an applicant for or re- 
cipient of ANB to obtain the required eye examination (See Secs. 180-15, DETERMINATION OF 
DEGREE OF BLINDNESS, AND 180-50, REEXAMINATION OF Eves TO DETERMINE CONTINUED ELiciBiLity) are adminis— 
trative expenses, sub;jject to Federal reimbursement provided; 


1. The applicant or recipient is not financially able to meet such costs, 
and 

2. There is no accessible ophthalmologist on the panel in the county 
and the person must be transported to another county or state, or 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE 65-25 


645-21 (Continued) 6),5-21 


2, The services performed are a distinct and additional function ofa 
type customarily performed as a function of the county welfare de- 
partment and not a type performed as part of the regular service 
rendered by such outside agency to other agencies,and a unit of such 
outside agency performs the service as its sole function and oper- 
ates as an integral part of the county welfare department; 


3. Amounts were expended by a civil service agency for extra identifi- 
able services relating to the establishment and maintenance of per- 
sonnel standards on a merit basis for the county welfare department 
as required by rules and regulations of the merit system. They shall 
include only such special services as are rendered primarily for the 
county welfare department, and, under existing practice, would not 
be rendered as a regular service. (W&IC 1560, 210, 3075, FSS-ApMIN.) 


645-25 EXPENDITURES FOR CWS 645-25 
CHS 


In those counties where contracts have been approved for the employment 
of CWS workers, the amount of a CWS worker's salary chargeable to CWS shall be 
determined on the basis of effort expended. If the amount so determined is less 
than the amount received for CWS from the U. S. Children's Bureau, an amount 
equivalent to the amount received. from the U. 5. Children's Bureau shall be 
charged to CWS and the balance of the worker's salary shall be apportioned among 
all other programs on the basis of the effort expended excluding CWS » 


The minimum amount charged to CWS shall be that amount reimbursed to the 
county by the SDSW from the U. S. Chilaren's Bureau funds. In those counties 
where the entire cost is borne by Federal funds, the entire salary shall be in- 
cluded in the CWS category.  (FSS-Aomin.) 
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Larl Warren 


MAIN OFFICE istics 
SACRAMENTO 
616 K STREET 
a STATE OF CALIFORNIA 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 
(13) 


Department of Social Welfare 


CHARLES M. WOLLENBERG 


December 26, 1947 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 
995 MARKET STREET 
(3) 


- 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


’ *SOCIAL WELFARE BOARD 


BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. RUBY BACIGALUPI 
1870 JACKSON STREET 
SAN FRANCISCO 
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_ MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 





L 
IN REPLY PLEASE REFER 
TO: 
My dear Mr. Jordan: 

Attached are three copies of the following regulations 
issued by the State Department of Social Welfare with 
Adoption Manual Letter No. 8. 

These regulations were adopted by the Social Welfare 
Board pursuant to the powers conferred upon it under 
Section 103 of the W&ICode and are filed under section 11381 
of the Government Code. 

Very sincerely yours, — 
Department of Social Welfare 
206:b5 
Attachments 
a 2 S “: = = 
mi = < = = 
iL} <2 IMs 
“3 rx 
>= 2 oss 
m1 Sa 2 
D2. % See 
gk ro) <-sS 
lija ia -_e 
Cr =x i 2 oO < 
ap a ine Le 


Certified as a Regu ion (or ae 
Regulations) of the 





CHARLES M. WOLLENBERG 2 EARL WARREN 
Director Governor © 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
Bono aig 616 K STREET 
SACRAMENTO 14 
December 30, 197 


126 


ADOPTION MANUAL LETTER No, 8 


The attached revision numbers 1,2 through 7 are to be entered in your 
copy of the Adoption Manual and revision numbers cancelled in the place 
provided on the inside Manual cover. These revisions were approved by the 
Social Welfare Board on December 19, 197. 


Section 2118.00 is a new section giving an outline for Court Report 
on Independent Adoptions, 


Section 2122-00 is also a new section and gives an outline for 
Court Report by Adoption agency!s Placing Child and Joining in Petition, 


An Index to the Adoption Manual is being issued herewith and should 
be placed at the front of the Manual, 


Item 13 of the Adoption Manual Appendix has been revised with 
the addition of Section 1183.5 of the Civil Code, 


of State 


ia the office of the occretary 


of ithe Siate of California 


DEC 31 1947 
wh o'clock. a M 





fe 


\ ‘ £ Ol. 
elary of State 








a j a eetary 
E Pers es PS 
Ti Assistant Sieretity of States 





2115-00 





COURT PROCESDINGS 


2115-00 (Continued) 2115-00 


obstacle cannot be cleared within that time, a second request may be 

filed asking for an additional period, not to exceed ninety dayse 

The total extensions requested should not ordinarily exceed 180 days, 
or a total investigation period of 365 days, If the obstacle is not 

cleared by that time, the final report shall be filed,y with recommen- 
dation of denial without prejudice if that is deemed advisable. 


There may be exceptions, including the following: 


le If the woman petitioner is pregnant, it may be necessary to ask 
for an extension beyond the additional 180 days, pending the birth 
of the child, 


2. If there is a health condition which is in process of being 
cleared, for example, awaiting a negative serological, further 
extension may be requested. 


Tf it is necessary to request a longer extension, report of the 
circumstances shall be sent to the Adoption Bureau. 


2118-00 -OUTLINE FOR COURT REPORT - INDEPENDENT ADOPTIONS 2118-00 


No information shall be included in the court report unless it is sub- 
stantiated elsewhere in the case record through correspondence, questionnaire, 
narrative, or otherwise, 


Ae 


Qpening Paragraph 


le The following paragraph may be used in all cases in which the 
final report is the first report filed with the court: 


"The State Department of Social Welfare, in conformity with 
Sec. 226 of the Civil Code of California, presents its report’ 
in the matter of the adoption of 
by. 





: 
and ft 








2. The following paragraph may be used when a preliminary report 
(no longer used) has been filed in the past and the case is 
being re-opened: 


"Petition in the matter of the adoption of 

was filed in the Superior Court of County, California 
on NE a ee Ss a 
On the NSF Win Se OS Sree ya preliminary 
report was submitted by the State Department of Social Welfaree 





@ 





"The State Department of Social Welfare is now submitting its 
final report in accordance with Sec. 226 of the Civil Code 
of California." 


(Section Continued on Next Page) 
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COURT PROCEEDINGS 2115-00 


2115-00 (Continued) 2115-00 


C, Précedure for Securing Extensions 


l. 


Ze 


Se 


m4 


Address written request to the court, giving explanation of 
necessity for such extension of time (Form Adop M19), 


Submit the request, together with three copies of the form, for 
authorization of the extensions (Form Adop M34). This should be 
directed to the county clerk, with one copy to the attorney for 
the petitioners, and the clerk should be instructed to retain one 
copy of the authorization for his files, 


When the authorization is received, file one copy in the adoption 
case record, and send one copy to the attorney for the petitioners, 


A copy of the letter to the attorney transmitting signed authori- 
zation of extension (Form Letter Adop M39) shall be sent to the 
Bureau of Adoptions in Sacramento, A copy may also be sent to the 
petitioners if the agent considers it necessary. 


If the order authorizing the extension is not returned from the 
court within a reasonable length of time, clearance shall be made 
with the judge. Ifthe authorization has not been returned and 

no werd has been received from the court by the 175th day, or, if 
the judge has refused to authorize extension, a full report.of all 
information which has been ¢btained up to that date shall be filed, 
with recommendation of denial, This must be in the hands of the | 
court within the 180-day period. i 


De Content of Request 


The request shall include the following: 


le 


Ze 


Se 


46 


The names of the petitioners, the date on which petition was ! 
filed, and the original due date. 


A statement of the status of the case, giving reason for the : 
request for extension of time. This should be specific and full 
enough to give the judge a true picture of the ebstacle which 
prevents the completion within the time allowed by law, 

When the attorney, or the petitioners, or both, concur in the 
request, a statement should be included to that effect. 


A statement of the specific number of days needed within which 
to file the final report, 


Ee Length of Time to be Requested | 


The extension requested shall be for the period of time estimated as 
adequate to clear the obstacle to the filing of the final repert. 
Ordinarily, the extension should not exceed ninety days. If the 


(Section Continued on Next Page) 
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2118-00 (Continued) 211800 
C. Natural Parents (same information on both parents if possible) 


le Brief sketch of mother's personal history and background, showing 
her maiden name; married name, if any; any aliases which are 
pertinent to establishing the identity of the child or other 
relationship; birthdate; nationality-descent; religion; education; 
occupation; and record of social maladjustment, i.e., Juvenile 
Court, police or penal record, 


2. Summary of health, including the report of the doctor delivering 
the child as it relates to the mother; other medital reports 
and mental reports, if any; a statement regarding any family 
history or personal history of inherited physical or nervous 
disorder, or such history in alleged father's background, 


3. Full information, showing verification made of names, dates and 
places of all marriages, divorces and deaths, so that the legal 
status of the child is clearly established. 


D, Petitioner(s) 


1. Brief sketch of family history and background of the man petition- 
er, covering name, age, religion, nationality=descent; if foreign 
born, information regarding citizenship or legal entry into 
U. S, (verified); education; health, including date of last 
physical examination; any record of social maladjustment} police, 
penal, or institutional record; social and religious or community 
activities; employment, If a petitioner's present occupation is 
not his usual occupation, the report should show where he was 
employed previously. 


2. Similar sketch of the woman petitioner as in paragraph 1, adding 
a statement regarding her ability to support the minor if 
necessary 


3. Date and place of marriage (verified). 
If either petitioner has been previously married, the number of 
marriages for each should be shown, and it should be stated that 
previous marriages and dissolutions have been verified. If some 
circumstance surrounding a previous marriage clouds the suit- 
ability of a home, full information should be given in regard to 
it. 


4, Household of petitioners, giving names, relationship, ages of 
other members, if pertinent, how supported, and health; names of 
any other children of petitioners and/or adopted children; if 
adopted, date of adoption if known. This paragraph should contain 
a statement as to whether the relationship existing between the 
adopting parents and the minor is comparable to that of natural 
parents agd child, and the relationship to the other members of 
the family. 

(Section Continued on Next Page) 
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3. In submitting supplementary reports the following paragraph may 
be substituted; 


On the day of the State Department of Social 
Welfare filed its final report recommending that the petition 
be granted/denied. 


The situation having changed, or additional information having 
been obtained, or the obstacle to the adoption having been 
cleared since the report was filed, the State Department of 
Social Welfare now submits this supplemental report," 


B. The Minor 
This section should contain: 


1. Verified birth information and legal status, If there is a 
difference between the official record, the petition and/or 
the report given by the parents, this should be pointed out, 
Other information from the birth certificate, such as district 
number, certificate number, etc. need not appear in the report. 
If the recommendation is that the petition be granted the latter 
information should be included in the letter (FL AD M37) 
which is sent to the attorney at the time of the filing of 
the report. 


2. Date and Circumstances of. Placement 


If it has been definitely established who made the placement 
or acted as intermediary, the name should appear. If the 
petitioners paid prenatal or confinement expenses, or made 
other payments, a statement to that effect should be made. 


A statement should be made of the relationship, if any, to the 
petitioners, and whether the child has been in the home 
continuously or for broken periods 


3. Health and Development 


This paragraph should include (a) the report of the obstetrician 
and the report of the pediatrician; (See Sec, 2660-00, D) 

(b) reports of any psychometric or psychiatric examinations, 

and school reports or grades for the older child; (c) develop- 
mental history. If the child appears to be developing normally 
a simple statement may be made to that effect. 


4, Statement should be made regarding property or estate, if any, 
owned by a minor, showing that it has been verified. 


(Section Continued on Next Page) 
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(d) Statement that the parents willingly signed the consents 
attached, . 

3. Although consent of a guardian or of the Juvenile Court when the 
minor is a ward of the court, is not necessary, it is advisable 
to include a statement of their attitude toward the adoption. 

lh. When action is necessary to eliminate consent of parents in 
accordance with Sec. 22h, specify type of action to be taken, 
date action filed and month of action. 

5. If the consent appears inadequate, a statement should be included, 
pointing this out and presenting the question of validity for the 
court's consideration. 

6. A statement that the SDSW or county agency gives its consent to 
an adoption when: 

(a) The consent has been signed out of the state. 
(b) There are no parents to consent. 
F, Summary 


This can be a brief statement, but it should give the basis for 


the recommendation, with an evaluation of the advantages or disadvantages 
of the adoption. If there is to be a recommendation of denial or a condi- 
tional approval, the reasons must be stated, 


G. Recommendation 


1. Approval 


(a) If the child is found to be a proper subject for adoption 
and the home suitable, the recommendation should be made 
without reservation. 

Examples 


"In view of the foregoing facts, the State Department of 
Social Welfare finds that the minor is a proper subject 
for adoption and that the home of the petitioner is 
suitable, It therefore accepts the consent of the 
natural mother, (or parents), consents to the adoption 
(if SDSW consent necessary), and recommends that the 
petition of . for the adoption 
of be granted." 


(Section Continued on Next Page) 
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5. Financial situation: 
(a) Home, location, owned or rented, value of equity, payments. 


(b) Income (verified), including occupation of man petitioner and 
woman petitioner (if employed), where employed, and length of 
employment. 


(c) Insurance and savings; if none, reason why. 
(d) Other property or resources, 


(e) Debts and financial obligations, if any. Debts should be 
listed only if they are of sufficient importance to cloud 
suitability of the home. 


64 Adjustment of minor and petitioners. 


7a References! evaluation of thé petitioners. Names of references 
need not be given in the report. 


84 Attitude of peitioners in questionable cases: 
Where there is no verified information regarding the minor's 
background for either (or both) parent, or where information 
obtained shows undesirable background, but petitioners wish to 
proceed with the adoption, a statement shall be included to that 
effect, This shovld include the statement that all the known 
facts and/or lack of information regarding the minor have been 
discussed with the petitioners, who have expressed their desire 
to consummate the adoption and are willing to assume responsibility 
for the minor regardless of future developments. In cases of this 
type, reports from state hospitals or institutions may be attached 
as exhibits, 


E. Consents 
1. Legal status of parents as substantiated by facts, 
2. The parents attitude toward the adoption. This should include: 
(a) Whether the mother has met the petitioners and is satisfied, 
or has not met them and is satisfied with what she has been 


told, 


(b) The mothers statement as to whether she was influenced in 
giving her consent by payments or gifts from petitioners, 


(c) If there is a difference in religion, a statement should be 
included as to her willingness to have the child in a home 
of a different faith or reared in a different faith, 


(Section Continued on Next Page) 
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Social Welfare finds that the home of the petitioners is 
suitable, but that the minor is not legally free for 
adoption. It therefore gives its consent and recommends 
that the petition of and 

for the adoption of be granted, pro- 
vided the minor is declared free from the custody and 
control of his natural mother and/or father, or presump- 
tive father, under Sec. 701 of the Welfare and Institu- 
tions Code," 


(c) When necessity for consent of the presumptive father or legal 
father is to be eliminated by court action. 
Example: 


"In view of the foregoing facts, the State Department of 
Social Welfare finds that the home of the petitioners 

is suitable, but that the minor is not legally free for 
adoption. It therefore gives its consent and recommends 
that the petition of and 

for the adoption of be granted, pro- 
vided the court determines that the mother is entitled 
to sole custody of the child," 


or 


"In view of the foregoing facts, the State Department of 
Social Welfare finds that the home of the petitioners is 
suitable, but that the minor is not legally free for 
adoption. It therefore gives its consent and recommends 
that the petition of and 
for the adoption of be granted, pro- 
vided the presumption of legitimacy is overcome by proper 
court action." 


(d) When the certificate of the superintendent of a state hospital 
or State Director of Institutions given in lieu of consent 
states that "in his opinion" the parent will not be capable 
of controlling the child in a proper manner. 

Example: 


"In view of the foregoing facts, the State Department of 

Social Welfare finds that the home of the petitioners 

is suitable and that the minor's welfare will be promoted 

by the adoption. It therefore gives its consent and 

recommends that the petition of and 
for the adoption of 

be granted, provided the court finds that the certificate 

of the State Director of Institutions and/or superin- 

tendent of the state hospital is acceptable and that the 

child is legally free for adoption." 


(Section Continued on Next Page) 
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(b) If the minor's background is questionable or undesirable, as 


(c) 


outlined under Sec. 2680-00, but the petitioners are desirous ~ 
of consummating the adoption, and it has been determined that 
his welfare will be served by the adoption, no statement 
should be made as to the adoptability of the child. 


Example: 


"In view of the foregoing facts, the State Department of 
Social Welfare finds that the welfare of the minor will 
be promoted by the adoption and that the home of the 
petitioners is suitable. It therefore accepts the consent 
of the natural mother (or parents), consents to the 
adotvion (if SDSW consent necessary), and recommends that 
the petition of and 
for the adoption of be granted," 


If there is question as to the suitability of the petitioners' 
home but removal of the child is not desirable and the 
adoption is being approved, the statement as to the suitabil- 
ity of the home should be omitted but the statement should 
be made that "the minor's welfare will be promoted by the 
adoption," 

Example: 


"In view of the foregoing facts, the State Department of 
Social Welfare finds that the minor is a proper subject 
for adoption and that his welfare will be promoted by the 
adoption, It therefore recommends that the petition of 

and for the 
adoption of be granted." 


2, Conditional Approval 


(a) 


When there is to be action under Sec. 22); in lieu of the 
father's consent. 
Example: 


"In view of the foregoing facts, the State Department of 
Social Welfare finds that the home of the petitioners 
is suitable, but that the minor is not legally free for 
adoption. It therefore recommends that the adoption be 
granted, provided necessity for the father's consent is 
eliminated under the provisions of Sec. 22h of the 
Civil Code," 


(b) When action has been initiated, but not completed, to have 


the child declared free from custody and control of the parent 
of parents, 
Example: 
"In view of the foregoing facts, the State Department of 
(Section Continued on Next Page) 
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adoption. It therefore recommends that the petition of 
Dieoe ean ten hae ee and ioioeens for the adop- 
tion of __be denied." 
or 


"In view of the foregoing facts, the State Department of 
Social Welfare finds that the home of the petitioners is 
suitable, but that it has been unableto determine that 
the child is a proper subject for adoption. It therefore 
recommends that the petition of and 

for the adoption of 





be denied." 


(b) If the investigation has been completed and the adoption 
appears to be socially desirable but there is some obstacle 
which cannot be cleared at the time, denial may be made 
without prejudice. 

Example t 


"In view of the foregoing facts, the State Department of 
Social Welfare finds that the home of the petitioners is 
suitable but that the minor is not legally free for 
adoption. It therefore recommends that the petition of 








and for the 
adoption of _be denied without prejudice to 
the petitioners." 
2120-00 COURT REPORT — AGENCY ADOPTIONS 2120-00 


The agency shall file a report to the court on every petition in which 
it joins. Since the fact that it has made the placement and joined in the petition 
signifies its approval of the home, the report may be a brief one, containing a 
statement of the identity of thé child, the date of the relinquishment or relinquish- 
ments to the agency, brief statements about each petitioner, and a statement that 
the agency approves and consents to the adoption. 


A copy of the court report shall be sent to the SDSW, which, on receipt 
of the Notification of Pendency, will issue its approval waiver of further 
investigations 
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(e) If any other legal point is left for the court's determination, 
Examples 


"In view of the foregoing facts, the State Department of 
Social Welfare finds that the home of the petitioners 
is suitable and that the minor is a proper subject for 
adoption if no further consent is necessary, It there- 
fore gives its consent and recommends that the petition 


of and for the adoption 
of be granted, provided the court finds 


that the minor has not been legitimated under the pro- 
visions of Sec. 230 and that the natural father's consent 
is not necessary." 


3. Denial 


The basis for the denial should be carefully outlined in the 
Summary paragraph, 


(a) If there is any question as to the suitability of the home, 
if the child is not a proper subject for adoption, or if the 
investigation is incomplete in any respect. 

Example: 


"In view of the foregoing facts, the State Department of 
Social Welfare recommends that the petition of 
and for the adoption of 
be denied," 





or, if the consent of the SDSW 
is necessary: 


"In view of the foregoing facts, the State Department of 
Social Welfare refuses to give its consent to the adop- 
tion of by and 
and recommends that the petition be denied." 


or 


"In view of the foregoing facts, The State Department of 
Social Welfare finds that the home of the petitioners is 
not suitable and recommends that the petition of 

and for the adoption of 
be denied," 





or 

"In view of the foregoing facts, the State Department of 
Social Welfare finds that the home of the petitioners is 
suitable but that the child is not a proper subject for 


(Section Continued on Next Page) 
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E. Adopting Parents 


4 le A brief statement of the agency's investigation giving the 
following information on each adopting parent: age, race, 
nationality or nationality-descent, religion, education, occupa- 
tion; verified information on health, marriage, and citizenship; 
and the agency's evaluation of the adopting parents. 


2e A brief statement of the attitudes of other children and any other 
“ss ‘members of the household, 
4 3. A-brief statement in regard to the home environment. 


ae ee eee 


~ 


li. “A statement of the evaluation civen by references» 
Fe Recommendation | 
Suggested paragraph; 


In view of the foregoing facts the consents 
; Name of Agency 

to the adoption of TOY ss ccisebiSciealaniieaaeme a 

and recommends that the petition for adoption be granted. 


2125-00 COURT RUPORT = STEPPARENT ADOPTIONS ators : 2125-00 


e 4 mre? 
The probation .officer of the county in which the petition is filed is 
responsible for making the investigation and report and recommendation to the 
court. No order of adoption can be made by the court until after the probation 
officer has filed his report and it has been considered by the court,. (Sec. 227a, 
Civil Code) 


2130-00 COPY OF R&PORT TO ATTORNEY FOR TH PETITIONERS 2130-00 


Whenever any report or findings are submitted to the court, a copy of 
such report or findings must be submitted to the attorney for the petitioners when 
they have an attorney, and otherwise to the petitioners. (Sec, 226, Civil Code ) 


2135-00 COURT HEARING - PRIVATE 2135-00 


All Superior Court hearings in adoption proceedings shall be held in pri- 
vate, and the court shall exclude all persons except the officers of the court, the 
parties, their witnesses, counsel, and representatives of the agencies present to 
perform their official duties under the laws governing adoptions, : 


me 
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2122-00 OUTLINE FOR COURT REPORT BY ADOPTION AGENCY 2122-00 , 
PLACING CHILD AND JOINING IN PETITION 


No information shall be included in the court report unless it is 
_ substantiated elsewhere in the case record through correspondence, narrative or 
otherwise, 


A. Opening Paragraph 


Suggested: 


1. The » an organization licensed by the State 
Department of Social Welfare in conformity with Section 22m of 
the Civil Code, having joined with and 
in the petition for the adoption of presents --n": 
its report. 
or 


2. The being licensed by the State Department of 
Social Welfare and authorized under Section 22)m of the Civil -GOday.. 
presents its report in the matter of the adoption of 
by and ° 


B. The Minor 


1.. A brief paragraph giving name as shown on petition, date of birth 
and place. 


2. A brief paragraph showing date of placement by the agency, the 
‘length of time the placement was supervised, and a statement of 
the adjustment of the minor tothe petitioners, 


3 A brief statement regarding the child as a proper subject for 
adoption, with a paragraph giving developmental history, medical 
or psychometric reports and legal status. 


Qa 
* 


Parents (same information on both natural parents if possible) 


1. Brief history giving age, race, nationality, religion, education 
and occupation, 


2. Health, including medical and/or psychometric reports. 


3. If the agency's investigation shows anything in the background of 
the parent to contraindicate acceptance of the minor, or if in- 
formation on any of the points indicated above is unknown, a 
statement of the facts should be included . 


lh. Verified information as to marital status. 


D, Relinquishment 


A statement showing when signed, by whom, and the date filed with the 
SDSW. 


(Section Continued on Next Page) 
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Hon. Frank M. Jordan 

Secretary of State 

Room 109, State Capitol 
ees California 


My dear Mr. Jordan: 


Earl Warren * 


- « Govesnor 


STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES M. WOLLENBERG 


DIRECTOR 


Sacramento 14 


December 29, 1947 


SOCIAL WELFARE BOARD 


BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. RUBY BACIGALUPI 
1870 JACKSON STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 


REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 


SACRAMENTO 

JOHN T. MARTIN 

1170 SEVENTH AVENUE 
SAN DIEGO 


_ MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 


BERKELEY 


IN REPLY PLEASE REFER 


Attached are three copies of Department Bulletin No. 314 
issued by the State Department of Social Welfare. 


These 


regulations were adopted by the State Social Welfare Board 
pursuant to the powers conferred upon it under Sections 103, 
103.5, 103.6 and 114b of the Welfare Institutions Code and 


are filed in accordance with provisions of Section 11381 of the 


Government Code. 
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TO: COUNTY BOARDS OF SUPERVISORS te Assi : 
COUNTY WELFARE DEPARTMENTS ore 


COUNTY AUDITORS 


Subject: Notification to Recipients 
Temporarily Out of State 
(Manual Section 123-05) 


Section 123-05 of the Manual provides that a recipient of OAS, ANB, 
APSB, or a child recciving ANC may leave the State for a temporary period not to 
exceed one year and continue to receive assistance. It further provides that 
recipients out of the State when Section 123-05 becomes effective shall have one 
year in which to return to the State in order to remain eligible. This section 
becomes effective February 1, 198. 


It shall be the responsibility of cach county welfare department to 
notify at once recipicnts, visiting out of the State, as to the new requirements. 
The county welfare departments may usc’a letter or a form, whichever thoy prefer, 
for such notification. In either case, the language used should be clearly and 
simply set forthe 


Very sincerely yours, 
assem 
One. Watney 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


